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 1.
Determine who lives in the household and their relationship to each other.





 2.
Start with the child or children under age twenty-one who live in the home.  Include all the brothers and sisters and adopted siblings and step-siblings of children under age twenty-one who live in the home. 





 3.
Include any unrelated minor child who has no income or assets.





 4.
Include the parents of each eligible child when the parent also lives in the household. 





 5.
Include an emancipated minor when his or her parent lives in the household.





 6.
Include a needy caretaker or guardian.





 7.
Include a needy step-parent.





 8.
Include individuals who have applied for SSI while the application for SSI is pending. 





 9.
Remove any household members who do not meet the categorical, technical or procedural eligibility requirements for SCA.





10.
Remove mandatory exclusions.





11.
Explain to the caretaker adult that a minor child who has income can be excluded from the assistance unit when:






(
the minor is not related to the caretaker; and 






(
the minor has no other siblings who live in the household.





12.
Add unrelated minor children with income only if the caretaker adult requests their addition.
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Family Assistance Units (continued)





13.
When a step-parent lives with the assistance unit, follow the basic steps for creating the SCA family assistance unit.





14.
Include in the assistance unit the stepparent who:






(
lives in the household; and






(
meets the categorical, technical and procedural requirements.





15.
Include the stepparent's children when: 






(
they live in the household; and






(
they meet the eligibility requirements; and






(
there is no child in common.





16.
Create a SCA assistance unit for a needy step-parent when:






(
the step-parent's spouse and step-children receive public assistance cash; and 






(
the step-parent has no adult or minor children living in the home.





17.
Create a separate assistance unit for a pregnant woman who does not qualify for TFA or AFDC:






(
when she does not live with her spouse; or






(
when she lives with children under the age of twenty-one but she is neither the parent nor the guardian of any of the children.










18.
Create a separate assistance unit for a needy parent when:






(
there are no minor children living in the home; and 






(
there are no eligible adult children living in the home. 





19.
Follow these special steps when a member of a family assistance unit is away from home:
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(
When an adult household member is away from home, find out:







*
the estimated length of absence; and







*
whether the return to this household is planned.





20.
When an adult caretaker is away from home, find out also






whether the home will be maintained.





21.
When a child under age twenty-one is away from home, find out:






(
the estimated length of absence;






(
plans for periodic visits home, such as holidays and visits.





22.
Determine that an adult is an eligible assistance unit member when the following conditions are met:






(
the adult is in a general hospital and is expected to return to the home within ninety days; and






(
he or she is a mandatory inclusion in the assistance unit who qualifies in all other respects for SCA;






(
the home will be maintained while the adult caretaker is hospitalized.





23.
Add to the assistance unit minor children who are away from home when they meet the conditions described in policy and who:






(
qualify in all other respects for SCA; and






(
are mandatory inclusions in the assistance unit.





24.
For a child living in an institution which has primary care of the child, find out how long a visit home will be.






(
If the visit will be for fewer than 30 days, do not add the child to the assistance unit.






(
If the visit will be for 30 days or longer:
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*
add the child effective with the first day of the visit;







*
remove the child effective the end of the last month of the visit.





25.
Follow these special steps for children receiving adoption assistance payments:

   




(
Exclude any portions of the payment which are intended: 







*
to meet needs not provided for in the SCA family payment standard; 







* 
to supplement SCA assistance benefits which are insufficient to meet the special needs of the child.






(
Compute what the SCA payment would be for the assistance unit  consisting of all eligible adults and children by: 







*
including the child for whom the adoption assistance is paid; and







*
including the counted amount of the payment as income.






(
Compute what the SCA payment would be for the assistance unit consisting of all eligible adults and children except the child receiving adoption assistance payments.  






(
If the SCA payment computed with the child excluded is less than the SCA payment with the child included, exclude the child from the assistance unit.  If not, include the child in the same assistance unit as the other eligible members. 









(
Make the above determination at time of intake, redetermination, and whenever a child receiving adoption assistance payments returns to the home.





26.
Use the following steps when adding mandatory inclusions:

   




(
When an individual who is required to be a member of the assistance unit comes into the home:
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*
redetermine eligibility retroactive to the date the individual became a mandatory inclusion;

    




*
discontinue assistance if inclusion of the additional member results in ineligibility of the unit;











*
compute any overpayment and refer for collection;







*
pay any underpayment from the date all procedural eligibility requirements, such as digital imaging, are met.






(
If the new member does not cooperate with procedural eligibility requirements:







*
redetermine eligibility of the unit using total income and assets; and







*
exclude the budgeted needs of the new member.






(
If the new member does not cooperate in providing income and asset information, discontinue the case.




B.
Determining the SMA Assistance Unit




1.
Include all eligible spouses, parents and children who live together in the same assistance unit.





2.
Exclude any children under age twenty-one and allow them to apply for Medicaid.  Check the rules on deeming to see if you must count the individual's income and assets.





3.
Exclude any individuals who are pregnant and allow them to apply for Medicaid.  Check the rules on deeming to see if you must count the individual's income and assets.





4.
Exclude any individuals who can receive Medicaid based on age or disability and allow them to apply for MAABD.  Check the rules on deeming to see if you must count the individual's income and assets.




C.
Adult Assistance Units




1.
Include in the assistance unit only the one individual who requests assistance.
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2.
Take the following steps for married couples who live together:






(
When both spouses apply for SCA or SMA:







*
create two separate assistance units; and







*
deem income and assets to each spouse using the rules at 8080.50 and 8080.40 in determining eligibility.






(
When only one spouse applies for SCA or SMA:







*
create one assistance unit for the applicant; and







*
deem income and assets from the non-applicant spouse to the applicant spouse using the rules at 8080.50 and 8080.40 in determining eligibility.






(
Refer to the rules for creating the SMA assistance unit at B.; and






(
follow Medicaid rules when determining eligibility for medical assistance. 




D.
Creating Assistance Units for Parents and their Adult Children
Take the following steps for creating an assistance unit when the household is comprised solely of parents and their adult children and there are no minor children living in the home:






(
When both parent(s) and child(ren) are needy and eligible for cash assistance:







*
create one family assistance unit; and







*
include all countable income and assets of all assistance unit members and deemors when calculating eligibility.






(
When only the parent is needy and eligible for cash assistance:







*
create an individual assistance unit of one; and




 








*
count only the income and assets of the eligible parent and his or her deemor spouse when calculating eligibility.
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(
When only the adult child(ren) are needy and eligible for cash assistance:







*      create a family assistance unit or one or more; and







*
deem the income and assets of the parent(s) and any ineligible siblings when calculating eligibility.  








(Cross Reference:  8080.50 and 8080.40)

