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P-7520.10 
General Procedures

1. Use the net adjusted income reported on the legally liable relative’s Federal Income Tax Return for the past year.
2. Deduct from this amount the state median income figure appropriate to the legally liable relative’s family size.

3. Multiply the difference by 12% to determine the amount of legal liability.

4. If the LLR is living with the individual, determine whether the LLR is providing significant in-kind support, as described below.  If so, allow the appropriate deduction.

5. Notify the legally liable relative of his or her obligated amount and of his or her right to request a fair hearing.
6. Request that the legally liable relative personally appear to sign an agreement to support form.  If the relative signs the agreement form, proceed to step seven (7). If the relative does not sign the form, proceed to step ten (10).
7. File the agreement with the clerk of the superior court for the judicial district where the relative resides.

8. Establish a billing with the Collection Services Business Center.
9. Review the amount of the contribution annually.

10. When a legally liable relative does not sign the agreement to support forms, proceed as follows:

· gather as much income information as possible;

· if enough information is available, use the formula to determine the amount of liability;

· contact the Attorney General’s office and request a subpoena to summon the relative to appear in court;

· obtain a court order for the support liability.
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P-7520.10 
Determining Income if the Tax Return is Not Available

1. If the legally liable relative refuses to provide the federal tax return for appropriate year, or if no tax return was filed, proceed as follows:

· obtain the gross income information for the last quarter of the previous tax year;

· annualize the income;
· use the annualized income to calculate federal taxable income;
· when the legally liable relative provides the appropriate tax return, use the net taxable income reported to Internal Revenue Services to recalculate the amount of the contribution.

2. If the legally liable relative fails to respond to the request for the federal tax return, or if the place of employment is not known, subpoena the relative to personally appear in the district office with the tax return.

3. If the relative fails to respond to the subpoena, gather as much financial information as is available for the relative.

4. Ask the Attorney General to represent the agency and summon the relative and tax records to court.

Modifications Permitted

If the legally liable relative reports a change, obtain current income information and recalculate the contribution in the following circumstances:
· if  the number of dependents have changed, adjust the figure found on the tax return by allowing the standard deduction for the current dependents;

· if income changes because of a loss of employment or a catastrophic event, adjust income or expenses to reflect the current financial status of the relative.
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P-7520.10 
Evaluating In –Kind Support
1. Determine if the legally liable relative is providing significant in-kind support by providing goods or services over and above those which would normally be provided to a healthy child.

2. If the LLR is providing such support, allow as a standard deduction from the LLR’s liability an amount equal to the cost of home health care services projected over one year based on two hours of such services per day.  The yearly amount effective July 1, 1998 is $14,746.

3. If the LLR claims to be providing support in excess of that described in step 2 above, evaluate this claim.  The following area examples of things which could be considered in such an evaluation: 

· cost of medical supplies which are not covered by insurance or Medicaid;

· cost of special diet;

· cost of  special transportation;

· cost of adaptations to a home to accommodate the special need of the child;

· value of services normally provided by trained professionals including doctors, nurses and therapists, such as changing dressings; operating oxygen or other medical equipment; providing remedial instruction, speech therapy, physical exercise, mental or visual stimulation or other therapeutic services.

4. Consider what the cost would be for these services if they were not provided by the legally liable relative.  Compare the total cost for the services provided by the legally liable relative to the amount of the contribution.  Use the published rates for the items covered in the Medical Care Administration Manual to make the comparison.  If the result is equal or within a close range, do not bill the relative.  Do not prorate the amount of liability due to the provision of in-kind services which are not close to the amount of liability. 
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P-7520.10   Legally Liable Relatives under Court Orders To Pay Support
1. Determine whether the legally liable relative is under a court order to pay support.  If so apply the formulas to determine whether the court ordered amount reflects the relative’s ability to pay.

2. If not, appeal to have the court ordered amount changed to the amount calculated by the Department by the requesting the Attorney General to represent the Department in court.  
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P-7520.10
1. 
Use this table when computing the legal liability of relatives based on their 2014 federal taxable income:





Family Size                  2014 Connecticut Median Income






1






$ 54,191.28
                                      
2






$ 70,865.52
                                     
3






$ 87,539.76





4





         $104,214.00





5






$120,888.24





6






$137,562.48





7






$140,688.90





8






$143,815.32



2. Use this table when computing the legal liability of relatives based on their 2013 
                          federal taxable income:





Family Size                  2013 Connecticut Median Income

1
$
53,649.96

2
$
70,157.64

3
$
86,665.32

4
$
103,173.00

5
$
119,680.68

6
$136,188.36

7
$
139,283.55

8
$142,378.74



3.
Use this table when computing the legal liability of relatives based on their 2012 federal taxable income:





Family Size                  2012 Connecticut Median Income

1
$
53,025.96

2
$
69,341.64

3
$
85,657.32

4
$
101,973.00

5
$
118,288.68

6
$134,604.36

7
$
137,663.55

8
$140,722.74
