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1.
Determine the community spouse's total countable assets which existed at the beginning of the institutionalized spouse's initial period of institutionalization.




2.
Determine the institutionalized spouse's total countable assets which existed at the beginning of the institutionalized spouse's initial period of institutionalization.




3.
Calculate a spousal share following the Assessment of Spousal Assets policy at 1507.05.




4.
Determine a CSPA by following the Deemed Assets - MCCA Spouses policy at 4025.67.




5.
Determine the community spouse's obligated amount by subtracting the CSPA from the counted assets determined in step 1.




6.
Notify the community spouse of his or her obligated amount and of his or her right to request a fair hearing.




7.
Request that the community spouse personally appear to sign an agreement to support form.  If the community spouse signs the agreement form, proceed to step 8.  If the community spouse does not sign the form, proceed to step 10.




8.
File the agreement with the clerk of the superior court for the judicial district where the community spouse resides.




9.
Establish a billing with the Bureau of Collection Services.




10.
When a community spouse does not sign the agreement to support form, obtain a court order for the support liability.

