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1.
Determine if the assistance unit owns home property or in-state non-home property or if a legally liable relative of an assistance unit member owns in-state real property.




2.
If the answer is yes, inform the unit at the time of application of the Department's lien policy.




3.
Upon granting assistance, refer the case to the Resource Unit if a lien is required. 




4.
Inform Resources of the address of the property to be liened and the effective date of grant.




5.
If the property belongs to a legally liable relative, give Resources the name and address of the LLR and his or her relationship to the assistance unit member or members.




6.
If the assistance unit sells its home property while it is still receiving benefits, reevaluate the unit's eligibility. The reevaluation is based in part on the Resource Unit's report concerning the funds remaining to the unit after the Department has recovered the appropriate amount.




7.
If an active assistance unit wishes to sell its home property and purchase another home, refer the case to Resources, which will release the lien and place a lien on the new home property, as described in policy.

