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1.
If it is determined that a case may involve an intentional recipient error, prepare a packet consisting of the following:





(
a W-109CF;





(
all related documentation such as bank statements and wage tracers;





(
a brief description of the current assistance unit situation including the status of the individual or individuals alleged to have caused the overpayment;




2.
Send the packet to the District Office Client Fraud Investigation Unit (CFIU) supervisor.




3.
If the error is determined to be administrative, initiate recoupment action as described in Sections 7030 and 7045.




4.
Follow the procedures regarding the notice of action requirements described in Section 1570 if you plan to reduce or discontinue assistance.




District Office Client Fraud Investigation Unit



1.
Review the packet for completeness.




2.
Review the classification of the overpayment.




3.
Complete a W-262B if the classification is changed from an intentional recipient error to unintentional and initiate recoupment.




4.
If it is suspected to be intentional and no additional information is needed, complete a W-262 and forward the packet to the Central Office CFIU.  Initiate recoupment as an unintentional error pending a decision of whether or not it is intentional.




5.
If the client is not found to have committed an intentional recipient error, recoup as an unintentional error.  In the AFDC or Food Stamp program, this means there is no Administrative Disqualification Hearing.
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1.
Review the information in the packet.




2.
Return it to the District Office CFIU if more information is needed.




3.
Return it to the District Office CFIU for recoupment if the classification is changed to unintentional recipient error.




4.
Consult with the Division of Criminal Justice if the overpayment is $5,000.00 or more.




5.
Refer AFDC and Food Stamp cases to the District Office CFIU for initiation of the Administrative Disqualification Hearing process on cases for which:





(
there is no consultation with the Division of Criminal Justice; or





(
action by the State Police, Attorney General or prosecuting authority is declined.




6.
Refer AABD and MA cases back to the District Office CFIU for initiation of recoupment if there is no consultation with the Division of Criminal Justice, or if action is declined by the State Police, Attorney General or prosecuting authority.

