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To Start Direct Deposit




1.
If the individual previously received cash benefits through direct deposit, and his or her assistance unit is being reopened or reinstated, EMS will default to the instrument type code that was on MISC for the previous assistance unit.





2.
If the individual did not previously receive cash assistance:






(
instruct the individual to complete Form W-682, "Direct Deposit Authorization Form" which is available at the regional office or at some banks, or the "Standard Form 1199A - Direct Deposit Sign-Up From" which is available at banks.






(
instruct the individual to send the completed and signed form to the Financial Management Unit in Central Office, or do that for that individual.






(
instruct the individual that he or she will receive a notice that will tell the date of the first direct deposit.





To Stop Direct Deposit




1.
Instruct the individual to call the Financial Management Unit in Central Office at (860) 424-5802.





2.
Tell the AFDC recipient that subsequent benefits will be issued through EBT.





3.
Tell the AABD recipient who does not live in a licensed boarding home that he or she can choose to receive benefits in check form or through EBT.





4.
Enter the appropriate code on the MISC screen.





5.
Tell the State Supplement recipient who does live in a licensed boarding home that his or her benefits will be issued in check form (Cross Reference P-1505).

