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1.
Determine if the income in question is:





a.
a single payment having no relationship to any former or anticipated subsequent payment; or





b.
one of a series of payments which can be reasonably anticipated to occur over a period of time.




2.
If the income is of the type described in step 1.a, refer to 5050.65 "Lump Sums".




3.
If the income is of the type described in step 1.b, continue with these procedures.




4.
Determine the period of time represented by the payment.




5.
When the income was earned over a past period of time, divide the payment amount by the number of months which it represents to determine the amount to be used in each month.




6.
When the payment represents an advance payment to cover future needs, average the payment over the period for which it was intended.




7.
When no period of time can be associated with the payment, count the payment as a lump sum.




8.
Redetermine the unit's eligibility and benefit amounts for any past months over which the payment is averaged.




9.
Follow the procedures presented in 7030, 7035, 7040, and 7045 for any overpayments resulting from step 8.

