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1.
Determine whether any member of the AU has a legal obligation to pay child support for a child who lives outside the AU.   




2.
If no member of the AU is legally obligated to pay child support, stop here.




3.
If a member of the AU is legally obligated to pay child support, determine their payment record, by examining the number of child support payments that have been made in the last six month period.




4.
If the AU has less than a three month record of paid child support in the last six month period, or no record of payments, go to step 6 to determine the child support deduction.  




5.
If the AU has a payment record of three months or more of paid child support in the last six month period, go to step 8 to determine the child support deduction.




6.
If the AU has less than a three month record of paid child support in the last six month period, base the child support deduction on an estimate of anticipated payments, exclusive of arrearage payments, for the certification period.




7.
Determine that the estimate of child support expenses is reasonable by examining the following information:





(
the conditions set forth in the legal obligation;





(
anticipated changes in the legal obligation during the certification period, such as: 






-
termination of the legal obligation; or   






-
modification of the support order; 





(
anticipated changes in current income;  





(
verification of the anticipated payments.
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8.
If the AU has a payment record of three months or more of paid child support in the last six month period, base the child support deduction on an average of at least three months of child support payments.





9.
Explain that the AU is only required to report changes in child support expenses when such expenses exceed $50 in the amount of legally obligated child support actually paid that was not anticiapted in the certification period.





10.
Use the interim EMS instructions outlined in Policy Transmittal No. 95-28, Child Support Deduction in the Food Stamp Program, effective October 1, 1995, for entering child support information on EMS.

