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1.
Annualize the income over a twelve-month period:





(
when quarterly tax records are available, use an annualization period consisting of the 12-month period ending with the last complete calendar quarter prior to the time of determination;





(
when quarterly tax records are not available, use a period consisting of the last calendar year prior to the time of determination.




2.
Divide the total earnings by the number of months in which the self-employment income was earned if:





(
the income was intended to meet the unit's needs for only a part of the 12-month period; or





(
the self employment income existed for less than 12 months.

