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1.
When income was earned over a past period of time:





(
divide the payment retroactively by the number of months in which it was earned;





(
use the resulting amount as the monthly amount of income available for that period of time from that source.




2.
When earned income is received as an advance payment to meet future needs:





(
divide the payment by the number of future months the amount was intended to cover;





(
use the resulting amount as the monthly amount of income available for that period of time from that source.




3.
When unearned income is received on a periodic installment basis:





(
divide the payment by the number of future months the amount is intended to cover;





(
use the resulting amount as the monthly amount of income available for that period of time from that source.




4.  
When no period of time is associated with the payment:





(
treat payments received by AFDC and AABD units as income in the month of receipt only, and as an asset in the following month to the extent to which day portion remains;





(
treat payments received by MA units as income in the 6-month eligibility period;





(
treat payments received by FS units as income for the month of receipt unless the unit elects to have it averaged over the balance of the certification period.
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5.
When the payment is retroactively prorated, recalculate the unit's eligibility and amount of benefits for each of the months affected by the income.  Compute any resultant overpayments.




6.
Continue to count income in the months for which the payment was prorated regardless of other changes which may occur.

