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A.
The Department prorates payments over a period of time in the following situations:





1.
when the income was earned over a past period of time, the payment is averaged retroactively over the number of months in which it was earned;





2.
when the income is paid subject to an employment agreement which provides for periodic advances to cover future needs, the payment is averaged by the number of months for which it is intended;





3.
when the income consists of unearned income paid on installment basis either resulting from the nature of the source or pursuant to an agreement between the payor and payee, the payment is averaged over the number of future months the amount is intended to cover.




B.
The amount of the payment is counted as income in the month of receipt when there is no period of time associated with the payment.  Any portion of the payment which is retained by the assistance unit in the following month is counted as an asset.




C.
If a payment is retroactively prorated, the unit's eligibility and the amount of benefits are recalculated for each of the months affected by the income.  Resulting overpayments are computed according to policy cited in 7030, 7035, 7040, and 7045.




D.
The amounts of income from a particular source which are designated for future months continue to be counted as income for those months regardless of changes which may subsequently occur.

