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A.
Retrospective Budgeting System  (cross-reference: 6010.10)





1.
Past Months





The Department uses the exact amount of the unit's available income received or deemed in the month.





2.
Current and Future Months





The Department uses the best estimate of the amount of income the unit will have, if the exact amount is unknown. This estimate is based upon:






a.
information about what the unit received in similar past periods of time; and






b.
a reasonable anticipation of what circumstances will exist to affect the receipt of income in future months.




B.
Prospective Budgeting System (cross reference: 6015.05)





1.
If income is received on a monthly basis, a representative monthly amount is used as the estimate of income.





2.
If income is received on other than a monthly basis, the estimate of income is calculated by multiplying 4.3 by a representative weekly amount that is determined as follows:






a.
if income is the same each week, the regular weekly income is the representative weekly amount;






b.
if income varies from week to week, a representative period of at least four consecutive weeks is averaged to determine the representative weekly amount;






c.
if there has been a recent change or if there is an anticipated future change, the amount expected to represent future income is the representative weekly amount;






d.
if income is received on other than a weekly or monthly basis, the income is converted to a representative weekly amount by dividing the income by the number of weeks covered;

