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1.
Ask the applicant or recipient to provide information about all the income each member of the unit cam claim as his or her own regardless of its type, frequency or receipt or availability.




2.
Review the income reported in respect to the following:





(
accessibility





(
excludability





(
nature of the income





(
frequency of receipt





(
disregards





(
deductions





(
diversions





(
computing the amounts to be applied in determining eligibility and calculating benefits.




3
When adding a new member to the assistance unit, obtain and review that individual's income, as described above.

