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1.
Using the principles in policy, determine if the assistance unit qualifies for the special need.




2.
Document the case record accordingly if an assessment is received by Adult\Elderly Division social worker.

3.  When determining eligibility, add the appropriate Meals-on-Wheels rate to the        Basic Needs Standard for the month.




4.
Use the Meals on Wheels per diem rate of $4.65 for a single meal or $8.50 
for a double meal.




5.
To determine a recurring Meals on Wheels amount, follow these steps:





•
Determine the proper per diem amount (single or double meal).





•
Multiply the per diem amount by the number of meal deliveries anticipated.  (For five deliveries per week, multiply by 261.  For seven deliveries per week, multiply by 365).  The result is the yearly projected special need.





•
To determine the monthly special need, divide the yearly amount by 12.  This figure is the recurring monthly amount.





•
Enter the recurring monthly amount on the EMS NEED screen.




6.
Non-recurring amounts should be computed at the end of the month based on the bill submitted by the meal providing agency.

