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1.
Count backward 365 calendar days, beginning with the initial date of need under the current request for emergency housing.


2. If the assistance unit has already received 100 days of emergency housing during this period, deny the request.

3. If the assistance unit has not received any days of emergency housing within this time period, count forward 100 calendar days beginning with the first date of current eligibility for emergency housing.


°
If the assistance unit receives 100 days of emergency housing during this 100-day period, remember that eligibility for the special need will end on the 100th day.


°
Inform the assistance unit that it will not be eligible again until at least 365 days from the effective date of present eligibility.

4. If the assistance unit has received less than 100 days of emergency housing, subtract the total received from the 100 possible days of coverage.  Consider the remainder the maximum number of days for which the assistance unit can now qualify for emergency housing.  See step 5.

5. When the maximum number of days eligibility for emergency housing is reached (step 4), perform a new determination of eligibility for additional days of coverage, as described in step 6.

6. To determine whether the assistance unit qualifies for any additional days, count back 365 days beginning with the date following the last date of emergency housing eligibility as calculated in step 4.  If the assistance unit has used less than 100 days in this period, repeat the process described in step 4 to compute the number of additional days of emergency housing eligibility.

7. Repeat the process described above in steps 4 through 6 each time an additional coverage period ends.
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8. 
Instead of authorizing one day of emergency housing at a time when the assistance unit has already had 99 days in the current 365-day period, you may be able to project the number of additional days of eligibility for emergency housing in each of the subsequent 365-day periods if the recipient received emergency housing at the beginning of the current 365-day period.





For example, if the recipient used 15 days of emergency housing during the first 15 days of the current 365-day period, and the remaining 85 days have been used at the end of the same 365-day period, you will be able to grant an additional one day of emergency housing for the next 15 365-day periods.  This is because each of the original 15 days granted from each of the preceding 365-day periods is now outside each new 365-day period.  

