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1.
Using the principles in policy, and based on the circumstances of the assistance unit, determine if the assistance unit qualifies for the special need.




2.
Document the case record of the filing of a police report if the request for replacement of essential clothing stems from theft.




3.
Document the case record as to whether or not the assistance unit has insurance coverage.




4.
If the assistance unit has no insurance coverage and it is determined that the clothing can be replaced, compare the items needed to the list in Appendix I of the policy section to determine the amount.




5.
For the gross test and the calculation of the period of ineligibility due to receipt of a lump sum, calculate total needs by adding the amount of the authorized special need to the standard of need.  See Gross Income Test at 5520 and Treatment of Lump Sums at 5050.




6.
For the applied income test and the calculation of benefits, add the special need to the benefit amount determined after the reducing percentage is applied.  See Applied Income Test at 5520 and Calculation of Benefits at 6005.

