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P-4005.15
AFDC and AABD Residents of Rated and Non-Rated Housing



1.
If the assistance unit acquires an asset sometime during a month and thereby exceeds the asset limit, immediately enter the asset information into EMS to generate a notice of adverse action.




2.
Explain that an overpayment for one or two months may exist, as described in policy.




3.
If the assistance unit requests a Fair Hearing within 10 days of the mailing of the notice of adverse action, continue benefits as specified in Section P-1570.




4.
If the assistance unit does not request a Fair Hearing within 10 days or the Fair Hearing decision upholds the Department, discontinue benefits as described above, or per the hearing decision instructions.  See step 5.




5.
Compute an overpayment based on ineligibility beginning with the first day of the month of the initial excess up to and including the date of discontinuance.




6.
If the assistance unit properly reduces excess assets during the month the excess occurs, document the case record regarding how the unit spent the excess.  Continue benefits if the unit is otherwise eligible.  There is no overpayment.




7.
If the assistance unit improperly reduces excess assets, follow the procedures described in Section P-3025.




MA and AABD Residents of Long Term Care Facilities



1.
If the assistance unit acquires an asset sometime during a month and thereby exceeds the asset limit, immediately enter the asset information into EMS to generate a notice of adverse action.
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P-4005.15
MA and AABD Residents of Long Term Care Facilities  (continued)




2.
Explain that an overpayment for one month may exist, as described in policy.




3.
If the assistance unit requests a Fair Hearing within 10 days of the mailing of the notice, continue benefits as specified in Section P-1570.




4.
If the assistance unit does not request a Fair Hearing within 10 days or the Fair Hearing decision upholds the Department, discontinue the case as explained in the notice of adverse action or hearing decision.  See step 5.




5.
Compute an overpayment based on ineligibility beginning with the first of the month following the month the excess occurred.  To determine whether there is an overpayment, see Section P-7040.




6.
If the assistance unit properly reduces excess assets by the end of the month following the month the excess occurs, document the case record explaining how the unit spent the excess.  Continue benefits if the unit is otherwise eligible. There is no overpayment.




7.
If the assistance unit improperly reduces excess assets, follow the procedures described in Section P-3025.




FS



1.
If the assistance unit acquires an asset sometime during a month and thereby exceeds the asset limit, immediately enter the asset information into EMS to generate a notice of adverse action.
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P-4005.15
FS (continued)




2.
If the assistance unit requests a Fair Hearing within 10 days of the mailing of the notice of adverse action, continue benefits as specified in Section P-1570.




3.
If the assistance unit does not request a Fair Hearing within 10 days, or the Fair Hearing decision upholds the Department, discontinue benefits as described above, or per the hearing decision instructions.  See step 4.




4.
Compute the amount of any overpayment based on the date the benefits should have been discontinued, as described in the notice of adverse action.




5.
If the assistance unit properly reduces excess assets prior to the proposed discontinuance date, document the case record regarding how the unit spent the excess.  Continue benefits if the unit is otherwise eligible.  There is no overpayment.




6.
If the assistance unit improperly reduces excess assets, follow the procedures described in Section P-3025.

