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3505.05
A.     
An individual must disclose or apply for a Social Security Number (SSN) as a       mandatory eligibility requirement for every member of the assistance unit.

B.     Individuals who are not applying for or eligible to receive assistance due to reasons other than failure to disclose or apply for an SSN, are not required to apply for or disclose an SSN for themselves.  These individuals may voluntarily cooperate with applying for or disclosing their SSN.  

C.   Any time the Department requests that an individual disclose his or her SSN, the Department shall inform the individual whether or not his or her cooperation with this requirement is voluntary or mandatory, by what statutory or other authority such SSN is being solicited, and how the SSN information will be used if provided.  The Department shall also inform the individual voluntarily providing his or her SSN that if he or she does not supply his or her SSN, no one will be denied or discontinued from assistance.  




 D.  The primary use of the Social Security Number is to verify the identity of the individual who is applying for or receiving assistance.  The SSN is also used to verify wages and benefits received by or assets owned by an applicant or recipient.



 E.
Assistance is not delayed pending confirmation or assignment of a Social Security Number, unless there is a discrepancy between a number given and other information available to the Department and the individual fails to cooperate in resolving the discrepancy. 

F. This eligibility requirement does not apply to non-citizens eligible for Medical Assistance due only to a medical emergency (cross-reference: 3005.05) or newborns that are eligible for Medical Assistance for a year from birth based only on their mother’s eligibility (cross-reference:  2540.52). 

G. When an assistance unit member does not recall or have an SSN, the Department    must offer to assist the person and, if requested, help him or her in the following    ways:

1. assist the individual in completing an SSN application; and

2. obtain evidence as required by the Social Security Administration of the individual’s  citizenship or alien status, age, and identity to complete the SSN application; and

3. when appropriate, send the SSN application to the Social Security Administration or request from the Social Security Administration the SSN of the assistance unit member if there is evidence that an SSN has been previously issued.
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3505.05
H.
No penalties for failure to disclose or apply for an SSN may be imposed on the                      assistance unit unless the Department has followed the requirements listed in                         section 3505.05 G.

