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1.
Access the DSS Web.




2.
Access the Homeland Security SAVE site.

3. Key in your User ID.  Tab forward and key in your Password.  Remember your password and ID are case sensitive.  Click on “log in” or press enter.  This brings you to the Homeland Security Web-1 home page.

4. Click on “Initial Verification” on the menu to the left of the screen under Case Administration.  This brings you to the “Enter Initial Verification Information” screen.

5. Key in the Alien Number and select the program(s) for which you are verifying status.  Click on “Submit Initial Verification.”  This brings you to the screen with initial verification results.

6. If the system response returns a valid status, print a copy of the screen to file in the case record and click on “Complete and Close.”  Enter the Case Verification Number on remarks behind the ALAS screen.

7. Institute “Additional Verification” if:

· There is no BCIS file; or

· The system instructs you to; or 

· The information in the BCIS file is inconsistent with information received from the client.

