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1.
Record as appropriate the assistance unit's statements regarding which members are citizens.




2. 
Verify citizenship of each member of the assistance unit for whom verification is required.   





3. 
Except for those claiming to be U.S. citizens who are requesting MA unless                                       otherwise exempt, for each member whose citizenship is questionable require:





(
birth certificate; or





(
religious record; or





(
voter registration card; or





(
United States passport; or

· signed statement from a citizen.

4. For those claiming to be U.S. citizens who are applying for or receiving  MA and who are not otherwise exempt, follow the OSD desk guide entitled       “Citizenship and Identity Documentation for Medicaid ” to verify  U. S. citizenship once at time of application or if active, at time of next    redetermination.  Verify citizenship more than once if later evidence raises a    question of the person’s citizenship or if the Department’s prior record has      been destroyed under record retention guidelines.    


5.      For each alien who is sponsored, require the name and last known address of the           sponsor.


6.    For each alien sponsored by an organization clarify with the organization any                 support it is providing.

7.   For each alien who does not otherwise meet eligible alien criteria, but who            requests coverage for treatment of an emergency medical condition, require a     statement signed by a physician, verifying the need for emergency treatment.


8.   Deny or discontinue assistance to individuals required to verify citizenship who     fail to do so or to those who have not verified eligible alien status.  
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For AFDC and FS only:

1. For any illegally residing non-citizen who meets the following criteria, report him or her to the appropriate Central Office program director, depending on the program for which application has been made.

Criteria:  

· report to Central Office individuals who you know to be unlawfully present in the United States based on a finding of fact or conclusion of law that is supported by an official, written, finding made by the Bureau of Citizenship and Immigration Services (BCIS) of the Department of Homeland Security or the Executive Office of Immigration Review that has been supplied to the department;

· be sure that the finding regarding illegal status is formal and written, such as in the form of a Final Order of Deportation.  If the non-citizen states that no such finding exists, do not request further documentation and do not report him or her to Central Office;

· do not accept the Systematic Alien Verification for Entitlements (SAVE) system response as verification that the individual is unlawfully present in the United States;

· do not accept the individual’s own statement or affirmation that he or she is illegally residing in the United States as verification of his or her illegal status for purposes of reporting the individual to Central Office;

· never report any illegally residing non-citizen directly to BCIS;

· for any illegally residing non-citizen who is reported to Central Office, include a copy of the formal written finding regarding his or her illegal status;

· remember that the criteria for reporting illegally residing non-citizens to Central Office are not the same as the criteria for establishing eligibility.  For example, you may determine that someone is not a citizen or an eligible non-citizen and therefore not eligible for assistance.  However, if this same person has no formal, written finding regarding his or her illegal status, then you would not report this person to Central Office.
