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1.
Review and assist the client with completing the EDD during the redetermination interview.




2.
If a face-to-face interview is not required, attempt to contact the unit by telephone in order to review the EDD and acquire all necessary information.




3.
Treat the EDD in the same manner as a new application, except that circumstances which have been previously confirmed, and are unchanged, need not be verified unless otherwise questionable.




4.
Obtain signatures from the appropriate individuals.  For FS assistance units require signature of the authorized representative or an adult member of the assistance unit.




5.
Document your findings.

