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Operational Readiness Review
AS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review   
Staff Notification and Assembly Drill - Supplement C 


Complete this section for each point of dispensing (POD) site included in the drill. After completing the form, save it 
using a unique file name, such as Staff Notification and Assembly Drill - Supplement C – 01, and Staff Notification 
and Assembly Drill - Supplement C – 02, and so forth. 


Jurisdiction 


Name  


Staff Notification and Assembly - POD Site, per site 


Name of POD 


POD staff notified for delivery of (select one) 


Other, specify 


Trigger or cause for medical countermeasures (MCMs) 
to be dispensed (select one) 


Other, specify 


First Shift Core Management/Lead Staff 


Current first shift core POD management/lead staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 
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Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement C 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Additional Management/Lead Staff 


Current first shift additional POD management/lead 
staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Core Security Staff 


Current first shift core POD security staff 


Date/time security notified to assemble 


Number of security available 


Target time for assembly (in minutes) 
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Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement C 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Additional Security Staff 


Current first shift additional POD security staff 


Date/time security notified to assemble 


Number of security available 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Core Medical Health Department Staff 


Current first shift core medical health department POD 
staff (general, not management/lead) 


Date/time first person notified 


Date/time last person acknowledged notification 
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Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement C 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Additional Medical Health Department Staff 


Current first shift additional medical health department 
POD staff (general, not management/lead) 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 
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Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement C 


First Shift Core Nonmedical Health Department Staff 


Current first shift core nonmedical health department 
POD staff (general, not management/lead) 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Additional Nonmedical Health Department Staff 


Current first shift additional nonmedical health 
department POD staff (general, not management/lead) 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 
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Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement C 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Core Medical Volunteers 


Current first shift core medical POD volunteers 


Date/time first person notified 


Date/time last person acknowledged notification 


Time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Additional Medical Volunteers 


Current first shift additional medical POD volunteers 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 
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Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement C 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Core Nonmedical Volunteers 


Current first shift core nonmedical POD volunteers 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


First Shift Additional Nonmedical Volunteers 


Current first shift additional nonmedical POD volunteers 


Date/time first person notified 


Date/time last person acknowledged notification 
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Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement C 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 
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		Jurisdiction

		Staff Notification and Assembly - POD Site, per site

		First Shift Core Management/Lead Staff

		First Shift Additional Management/Lead Staff

		First Shift Core Security Staff

		First Shift Additional Security Staff

		First Shift Core Medical Health Department Staff

		First Shift Additional Medical Health Department Staff

		First Shift Core Nonmedical Health Department Staff

		First Shift Additional Nonmedical Health Department Staff

		First Shift Core Medical Volunteers

		First Shift Additional Medical Volunteers

		First Shift Core Nonmedical Volunteers

		First Shift Additional Nonmedical Volunteers



		drillstaffnotifassemb_podx_1: 

		drillstaffnotifassemb_podx_2: [0]

		drillstaffnotifassemb_podx_2_txt: 

		drillstaffnotifassemb_podx_3: [0]

		drillstaffnotifassemb_podx_3_txt: 

		drillstaffnotifassemb_podx_4: 

		drillstaffnotifassemb_podx_5: 

		drillstaffnotifassemb_podx_7: 

		drillstaffnotifassemb_podx_9: 

		drillstaffnotifassemb_podx_10: 

		drillstaffnotifassemb_podx_11: [0]

		drillstaffnotifassemb_podx_12: 

		drillstaffnotifassemb_podx_14: 

		drillstaffnotifassemb_podx_15: 

		drillstaffnotifassemb_podx_16: 

		drillstaffnotifassemb_podx_17: 0

		drillstaffnotifassemb_podx_18: 

		drillstaffnotifassemb_podx_19: 0

		drillstaffnotifassemb_podx_20: 

		drillstaffnotifassemb_podx_21: 

		drillstaffnotifassemb_podx_23: 

		drillstaffnotifassemb_podx_25: 

		drillstaffnotifassemb_podx_26: 

		drillstaffnotifassemb_podx_27: [0]

		drillstaffnotifassemb_podx_28: 

		drillstaffnotifassemb_podx_30: 

		drillstaffnotifassemb_podx_31: 

		drillstaffnotifassemb_podx_32: 

		drillstaffnotifassemb_podx_33: 0

		drillstaffnotifassemb_podx_34: 

		drillstaffnotifassemb_podx_35: 0

		drillstaffnotifassemb_podx_36: 

		drillstaffnotifassemb_podx_37: 

		drillstaffnotifassemb_podx_39: 

		drillstaffnotifassemb_podx_40: 

		drillstaffnotifassemb_podx_41: [0]

		drillstaffnotifassemb_podx_42: 

		drillstaffnotifassemb_podx_44: 

		drillstaffnotifassemb_podx_45: 

		drillstaffnotifassemb_podx_46: 0

		drillstaffnotifassemb_podx_47: 

		drillstaffnotifassemb_podx_48: 0

		drillstaffnotifassemb_podx_49: 

		drillstaffnotifassemb_podx_50: 

		drillstaffnotifassemb_podx_52: 

		drillstaffnotifassemb_podx_53: 

		drillstaffnotifassemb_podx_54: [0]

		drillstaffnotifassemb_podx_55: 

		drillstaffnotifassemb_podx_57: 

		drillstaffnotifassemb_podx_58: 

		drillstaffnotifassemb_podx_59: 0

		drillstaffnotifassemb_podx_60: 

		drillstaffnotifassemb_podx_61: 0

		drillstaffnotifassemb_podx_62: 

		drillstaffnotifassemb_podx_63: 

		drillstaffnotifassemb_podx_65: 

		drillstaffnotifassemb_podx_67: 

		drillstaffnotifassemb_podx_68: 

		drillstaffnotifassemb_podx_69: [0]

		drillstaffnotifassemb_podx_70: 

		drillstaffnotifassemb_podx_72: 

		drillstaffnotifassemb_podx_73: 

		drillstaffnotifassemb_podx_74: 

		drillstaffnotifassemb_podx_75: 0

		drillstaffnotifassemb_podx_76: 

		drillstaffnotifassemb_podx_77: 0

		drillstaffnotifassemb_podx_78: 

		drillstaffnotifassemb_podx_79: 

		drillstaffnotifassemb_podx_81: 

		drillstaffnotifassemb_podx_83: 

		drillstaffnotifassemb_podx_84: 

		drillstaffnotifassemb_podx_85: [0]

		drillstaffnotifassemb_podx_86: 

		drillstaffnotifassemb_podx_88: 

		drillstaffnotifassemb_podx_89: 

		drillstaffnotifassemb_podx_90: 

		drillstaffnotifassemb_podx_91: 0

		drillstaffnotifassemb_podx_92: 

		drillstaffnotifassemb_podx_93: 0

		drillstaffnotifassemb_podx_94: 

		drillstaffnotifassemb_podx_95: 

		drillstaffnotifassemb_podx_97: 

		drillstaffnotifassemb_podx_99: 

		drillstaffnotifassemb_podx_100: 

		drillstaffnotifassemb_podx_101: [0]

		drillstaffnotifassemb_podx_102: 

		drillstaffnotifassemb_podx_104: 

		drillstaffnotifassemb_podx_105: 

		drillstaffnotifassemb_podx_106: 

		drillstaffnotifassemb_podx_107: 0

		drillstaffnotifassemb_podx_108: 

		drillstaffnotifassemb_podx_109: 0

		drillstaffnotifassemb_podx_110: 

		drillstaffnotifassemb_podx_111: 

		drillstaffnotifassemb_podx_113: 

		drillstaffnotifassemb_podx_115: 

		drillstaffnotifassemb_podx_116: 

		drillstaffnotifassemb_podx_117: [0]

		drillstaffnotifassemb_podx_118: 

		drillstaffnotifassemb_podx_120: 

		drillstaffnotifassemb_podx_121: 

		drillstaffnotifassemb_podx_122: 

		drillstaffnotifassemb_podx_123: 0

		drillstaffnotifassemb_podx_124: 

		drillstaffnotifassemb_podx_125: 0

		drillstaffnotifassemb_podx_126: 

		drillstaffnotifassemb_podx_127: 

		drillstaffnotifassemb_podx_129: 

		drillstaffnotifassemb_podx_130: 

		drillstaffnotifassemb_podx_131: 

		drillstaffnotifassemb_podx_132: 

		drillstaffnotifassemb_podx_133: [0]

		drillstaffnotifassemb_podx_134: 

		drillstaffnotifassemb_podx_136: 

		drillstaffnotifassemb_podx_137: 

		drillstaffnotifassemb_podx_138: 

		drillstaffnotifassemb_podx_139: 0

		drillstaffnotifassemb_podx_140: 

		drillstaffnotifassemb_podx_141: 0

		drillstaffnotifassemb_podx_142: 

		drillstaffnotifassemb_podx_143: 

		drillstaffnotifassemb_podx_145: 

		drillstaffnotifassemb_podx_147: 

		drillstaffnotifassemb_podx_148: 

		drillstaffnotifassemb_podx_149: [0]

		drillstaffnotifassemb_podx_150: 

		drillstaffnotifassemb_podx_152: 

		drillstaffnotifassemb_podx_153: 

		drillstaffnotifassemb_podx_154: 

		drillstaffnotifassemb_podx_155: 0

		drillstaffnotifassemb_podx_156: 

		drillstaffnotifassemb_podx_157: 0

		drillstaffnotifassemb_podx_158: 

		drillstaffnotifassemb_podx_159: 

		drillstaffnotifassemb_podx_161: 

		drillstaffnotifassemb_podx_163: 

		drillstaffnotifassemb_podx_164: 

		drillstaffnotifassemb_podx_165: [0]

		drillstaffnotifassemb_podx_166: 

		drillstaffnotifassemb_podx_168: 

		drillstaffnotifassemb_podx_169: 

		drillstaffnotifassemb_podx_170: 

		drillstaffnotifassemb_podx_171: 0

		drillstaffnotifassemb_podx_172: 

		drillstaffnotifassemb_podx_173: 0

		drillstaffnotifassemb_podx_174: 

		drillstaffnotifassemb_podx_175: 

		drillstaffnotifassemb_podx_177: 

		drillstaffnotifassemb_podx_179: 

		drillstaffnotifassemb_podx_180: 

		drillstaffnotifassemb_podx_181: [0]

		drillstaffnotifassemb_podx_182: 

		drillstaffnotifassemb_podx_183: 

		drillstaffnotifassemb_podx_184: 

		drillstaffnotifassemb_podx_185: 

		drillstaffnotifassemb_podx_186: 

		drillstaffnotifassemb_podx_187: 0

		drillstaffnotifassemb_podx_188: 

		drillstaffnotifassemb_podx_189: 0

		Jurisdiction: [ Select jurisdiction]








Operational Readiness Review 
Staff Notification a nd A ssembly  Drill  


Jurisdiction  


Name 


Staff  Notification and Assembly  Drill Information  


Staff notification  start date/time  


Staff  notification end date/time  


Extent of advance notification (select  one)  


Communication platforms used for notification (select  
all that apply) 


E-mail 


Amateur radio/ham radio 


Satellite phone 


Landline dependent telephone 


Health Alert Network (HAN) 


Fax 


Two-way VHF/UHF 700/800/900 MHz 
communications  


Cellular phone  


Text  


Emergency  System for Advance Registration of  
Volunteer  Health Professionals (ESAR-VHP) 


Other, specify  


None  


Call notification process (select one) 


Automated system type (select one) 


Site(s) Notified  


Emergency operations center (EOC) Yes No 


Receipt, stage, store (RSS) site Yes No 


Regional distribution site/local distribution site 
(RDS/LDS) 


Yes No 


Point of dispensing (POD) Yes No 


1 







Operational Readiness Review 
Staff Notification and Assembly Drill 


EOC  - General  


Total number of EOCs 


Number of (virtual or physical) EOC sites included in 
staff notification 


RSS Site(s)  - General  


Total number of RSS sites 


Number of RSS sites included in staff notification 


RDS/LDS - General  


Total number of RDSs/LDSs 


Number of RDS/LDSs included in staff notification 


POD - General  


Total number of planned primary PODs within 
jurisdiction 


Number of POD sites included in staff notification 


Staff  Notification and  Assembly - EOC  - Health EOC  
Complete this section only if the Health EOC was activated during the staff notification and assembly drill. 


EOC type 


Incident  Management Lead Staff  - Health EOC  


Current EOC incident management lead staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


2 







 Operational Readiness Review 
Staff Notification and Assembly Drill 


Incident management roles (or equivalent lead roles) 
activated (select all that apply) 


Incident Commander 


Finance/Administration Section Chief 


Liaison Officer 


Logistics Section Chief 


Operations Section Chief 


Planning Section Chief 


Public Information Officer 


Safety Officer 


Other, specify 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


Security Staff  - Health EOC  


Current EOC security staff 


Date/time security notified to assemble 


Number of security available 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


3 







Operational Readiness Review 
Staff Notification and Assembly Drill 


Total number of staff who assembled within target time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


General Health Department Staff - Health EOC 


Current EOC staff (general health department, not 
incident command) 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


Volunteer Staff - Health EOC 


Current EOC volunteer staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


4 







Operational Readiness Review 
Staff Notification and Assembly Drill 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


Staff  Notification and  Assembly - EOC  - Emergency Management Agency  
EOC  
Complete this section only if the Emergency Management Agency EOC was activated during the staff notification and 
assembly drill. 


EOC type 


Incident  Management  Lead Staff  - Emergency Management Agency EOC  


Current EOC incident management lead staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Incident management roles (or equivalent lead roles) 
activated (select all that apply) 


Incident Commander 


Finance/Administration Section Chief 


Liaison Officer 


Logistics Section Chief 


Operations Section Chief 


Planning Section Chief 


Public Information Officer 


Safety Officer 


Other, specify 


5 







Operational Readiness Review 
Staff Notification and Assembly Drill 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


Security Staff  - Emergency Management Agency EOC  


Current EOC security staff 


Date/time security notified to assemble 


Number of security available 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


General Health Department Staff  - Emergency Management  Agency EOC  


Current EOC staff (general health department, not 
incident command) 


Date/time first person notified 


Date/time last person acknowledged notification 


6 







Operational Readiness Review 
Staff Notification and Assembly Drill 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


Volunteer  Staff  - Emergency Management  Agency EOC  


Current EOC volunteer staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


7 







Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS
Operational Readiness Review 
Staff Notification and Assembly Drill 


Staff Notification  and Assembly- RSS  site,  per  site  
Please refer to Staff Notification and Assembly Drill  - Supplement  A to input data for  staff notification and assembly  – 
RSS site. 


Staff Notification and Assembly - RDS/LDS  Site,  per site  
Please refer to Staff Notification and Assembly Drill  - Supplement  B to input data for  staff notification and assembly 
–  RDS/LDS Site. 


Staff Notification  and Assembly - POD Site,  per  site 
Please refer to Staff Notification and Assembly Drill  - Supplement  C to input data for  staff notification and assembly 
– POD site. 


U.S. Department of Health 
and Human Services 
Centers for Disease 
Contro l and Prevention 
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		Jurisdiction

		Staff Notification and Assembly Drill Information

		Site(s) Notified

		EOC - General

		RSS Site(s) - General

		RDS/LDS - General

		POD - General

		Staff Notification and Assembly - EOC - Health EOC

		Incident Management Lead Staff - Health EOC

		Security Staff - Health EOC

		General Health Department Staff - Health EOC

		Volunteer Staff - Health EOC

		Staff Notification and Assembly - EOC - Emergency Management Agency EOC

		Incident Management Lead Staff - Emergency Management Agency EOC

		Security Staff - Emergency Management Agency EOC

		General Health Department Staff - Emergency Management Agency EOC

		Volunteer Staff - Emergency Management Agency EOC

		Staff Notification and Assembly- RSS site, per site

		Staff Notification and Assembly - RDS/LDS, per site

		Staff Notification and Assembly - POD, per site



		drillstaffnotifassemb_drillstartdatetime: 

		drillstaffnotifassemb_drillenddatetime: 

		drillstaffnotifassemb_extentnotice: [Select one]

		drillstaffnotifassemb_commplatforms_1: Off

		drillstaffnotifassemb_commplatforms_2: Off

		drillstaffnotifassemb_commplatforms_3: Off

		drillstaffnotifassemb_commplatforms_4: Off

		drillstaffnotifassemb_commplatforms_5: Off

		drillstaffnotifassemb_commplatforms_6: Off

		drillstaffnotifassemb_commplatforms_7: Off

		drillstaffnotifassemb_commplatforms_8: Off

		drillstaffnotifassemb_commplatforms_9: Off

		drillstaffnotifassemb_commplatforms_10: Off

		drillstaffnotifassemb_commplatforms_11: Off

		drillstaffnotifassemb_commplatforms_11_txt: 

		drillstaffnotifassemb_commplatforms_12: Off

		drillstaffnotifassemb_callprocess: [Select one]

		drillstaffnotifassemb_autosystem: [Select one]

		drillstaffnotifassemb_eocnotified: Off

		drillstaffnotifassemb_rssnotified: Off

		drillstaffnotifassemb_rdsnotified: Off

		drillstaffnotifassemb_podnotified: Off

		drillstaffnotifassemb_totaleoc: 

		drillstaffnotifassemb_eoccount: 

		drillstaffnotifassemb_totalrss: 

		drillstaffnotifassemb_rsscount: 

		drillstaffnotifassemb_totalrds: 

		drillstaffnotifassemb_rdscount: 

		drillstaffnotifassemb_totalpod: 

		drillstaffnotifassemb_podcount: 

		drillstaffnotifassemb_eocx_3_heoc: 

		drillstaffnotifassemb_eocx_5_heoc: 

		drillstaffnotifassemb_eocx_7_heoc: 

		drillstaffnotifassemb_eocx_1_heoc: Health EOC

		drillstaffnotifassemb_eocx_1_emaeoc: Emergency Management Agency EOC

		drillstaffnotifassemb_eocx_3_emaeoc: 

		drillstaffnotifassemb_eocx_5_emaeoc: 

		drillstaffnotifassemb_eocx_7_emaeoc: 

		drillstaffnotifassemb_eocx_2_heoc: 

		drillstaffnotifassemb_eocx_8_heoc_1: Off

		drillstaffnotifassemb_eocx_8_heoc_2: Off

		drillstaffnotifassemb_eocx_8_heoc_3: Off

		drillstaffnotifassemb_eocx_8_heoc_4: Off

		drillstaffnotifassemb_eocx_8_heoc_5: Off

		drillstaffnotifassemb_eocx_8_heoc_6: Off

		drillstaffnotifassemb_eocx_8_heoc_7: Off

		drillstaffnotifassemb_eocx_8_heoc_8: Off

		drillstaffnotifassemb_eocx_8_heoc_9: Off

		drillstaffnotifassemb_eocx_8_heoc_9_txt: 

		drillstaffnotifassemb_eocx_8_emaeoc_1: Off

		drillstaffnotifassemb_eocx_8_emaeoc_2: Off

		drillstaffnotifassemb_eocx_8_emaeoc_3: Off

		drillstaffnotifassemb_eocx_8_emaeoc_4: Off

		drillstaffnotifassemb_eocx_8_emaeoc_5: Off

		drillstaffnotifassemb_eocx_8_emaeoc_6: Off

		drillstaffnotifassemb_eocx_8_emaeoc_7: Off

		drillstaffnotifassemb_eocx_8_emaeoc_8: Off

		drillstaffnotifassemb_eocx_8_emaeoc_9: Off

		drillstaffnotifassemb_eocx_8_emaeoc_9_txt: 

		drillstaffnotifassemb_eocx_9_heoc: 

		drillstaffnotifassemb_eocx_10_heoc: [Select one]

		drillstaffnotifassemb_eocx_11_heoc: 

		drillstaffnotifassemb_eocx_13_heoc: 

		drillstaffnotifassemb_eocx_14_heoc: 

		drillstaffnotifassemb_eocx_15_heoc: 

		drillstaffnotifassemb_eocx_16_heoc: 0

		drillstaffnotifassemb_eocx_17_heoc: 

		drillstaffnotifassemb_eocx_18_heoc: 0

		drillstaffnotifassemb_eocx_19_heoc: 

		drillstaffnotifassemb_eocx_20_heoc: 

		drillstaffnotifassemb_eocx_22_heoc: 

		drillstaffnotifassemb_eocx_23_heoc: 

		drillstaffnotifassemb_eocx_24_heoc: [Select one]

		drillstaffnotifassemb_eocx_25_heoc: 

		drillstaffnotifassemb_eocx_27_heoc: 

		drillstaffnotifassemb_eocx_9_emaeoc: 

		drillstaffnotifassemb_eocx_10_emaeoc: [Select one]

		drillstaffnotifassemb_eocx_11_emaeoc: 

		drillstaffnotifassemb_eocx_13_emaeoc: 

		drillstaffnotifassemb_eocx_14_emaeoc: 

		drillstaffnotifassemb_eocx_15_emaeoc: 

		drillstaffnotifassemb_eocx_16_emaeoc: 0

		drillstaffnotifassemb_eocx_17_emaeoc: 

		drillstaffnotifassemb_eocx_18_emaeoc: 0

		drillstaffnotifassemb_eocx_19_emaeoc: 

		drillstaffnotifassemb_eocx_20_emaeoc: 

		drillstaffnotifassemb_eocx_22_emaeoc: 

		drillstaffnotifassemb_eocx_23_emaeoc: 

		drillstaffnotifassemb_eocx_24_emaeoc: [Select one]

		drillstaffnotifassemb_eocx_25_emaeoc: 

		drillstaffnotifassemb_eocx_27_emaeoc: 

		drillstaffnotifassemb_eocx_28_emaeoc: 

		drillstaffnotifassemb_eocx_29_emaeoc: 0

		drillstaffnotifassemb_eocx_30_emaeoc: 

		drillstaffnotifassemb_eocx_31_emaeoc: 0

		drillstaffnotifassemb_eocx_32_emaeoc: 

		drillstaffnotifassemb_eocx_33_emaeoc: 

		drillstaffnotifassemb_eocx_35_emaeoc: 

		drillstaffnotifassemb_eocx_37_emaeoc: 

		drillstaffnotifassemb_eocx_38_emaeoc: 

		drillstaffnotifassemb_eocx_39_emaeoc: [Select one]

		drillstaffnotifassemb_eocx_40_emaeoc: 

		drillstaffnotifassemb_eocx_42_emaeoc: 

		drillstaffnotifassemb_eocx_43_emaeoc: 

		drillstaffnotifassemb_eocx_44_emaeoc: 

		drillstaffnotifassemb_eocx_45_emaeoc: 0

		drillstaffnotifassemb_eocx_46_emaeoc: 

		drillstaffnotifassemb_eocx_47_emaeoc: 0

		drillstaffnotifassemb_eocx_48_emaeoc: 

		drillstaffnotifassemb_eocx_49_emaeoc: 

		drillstaffnotifassemb_eocx_51_emaeoc: 

		drillstaffnotifassemb_eocx_53_emaeoc: 

		drillstaffnotifassemb_eocx_54_emaeoc: 

		drillstaffnotifassemb_eocx_55_emaeoc: [Select one]

		drillstaffnotifassemb_eocx_56_heoc: 

		drillstaffnotifassemb_eocx_58_heoc: 

		drillstaffnotifassemb_eocx_59_heoc: 

		drillstaffnotifassemb_eocx_60_heoc: 

		drillstaffnotifassemb_eocx_61_heoc: 0

		drillstaffnotifassemb_eocx_62_heoc: 

		drillstaffnotifassemb_eocx_63_heoc: 0

		drillstaffnotifassemb_eocx_56_emaeoc: 

		drillstaffnotifassemb_eocx_58_emaeoc: 

		drillstaffnotifassemb_eocx_59_emaeoc: 

		drillstaffnotifassemb_eocx_60_emaeoc: 

		drillstaffnotifassemb_eocx_61_emaeoc: 0

		drillstaffnotifassemb_eocx_62_emaeoc: 

		drillstaffnotifassemb_eocx_63_emaeoc: 0

		drillstaffnotifassemb_eocx_2_emaeoc: 

		drillstaffnotifassemb_eocx_28_heoc: 

		drillstaffnotifassemb_eocx_29_heoc: 0

		drillstaffnotifassemb_eocx_30_heoc: 

		drillstaffnotifassemb_eocx_31_heoc: 0

		drillstaffnotifassemb_eocx_32_heoc: 

		drillstaffnotifassemb_eocx_35_heoc: 

		drillstaffnotifassemb_eocx_38_heoc: 

		drillstaffnotifassemb_eocx_39_heoc: [Select one]

		drillstaffnotifassemb_eocx_40_heoc: 

		drillstaffnotifassemb_eocx_42_heoc: 

		drillstaffnotifassemb_eocx_43_heoc: 

		drillstaffnotifassemb_eocx_44_heoc: 

		drillstaffnotifassemb_eocx_45_heoc: 0

		drillstaffnotifassemb_eocx_48_heoc: 

		drillstaffnotifassemb_eocx_49_heoc: 

		drillstaffnotifassemb_eocx_51_heoc: 

		drillstaffnotifassemb_eocx_53_heoc: 

		drillstaffnotifassemb_eocx_54_heoc: 

		drillstaffnotifassemb_eocx_55_heoc: [Select one]

		drillstaffnotifassemb_eocx_33_heoc: 

		drillstaffnotifassemb_eocx_37_heoc: 

		drillstaffnotifassemb_eocx_46_heoc: 

		drillstaffnotifassemb_eocx_47_heoc: 0

		Jurisdiction: [ Select jurisdiction]








  
 


 


    
    


    


 


     


 


  


 


   


  


  


  


  


  


  


 


 


 


  


 


 


 


  


Operational Readiness Review
AS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement A F


Complete this section for each receipt, stage, store (RSS) site included in the drill. After completing the form, save it 
using a unique file name, such as Staff Notification and Assembly Drill - Supplement A – 01, and Staff Notification 
and Assembly Drill - Supplement A – 02, and so forth. 


Jurisdiction 


Name  


Staff Notification and Assembly - RSS Site, per site 


Name of RSS  


Management/Lead Staff 


Current RSS management/lead staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


Security Staff 


Current RSS security staff 


Date/time security notified to assemble 


Number of security available 


1 







  
    


 


  
       


   


    


   


   


   


  


  


  


 


  
 


 


  


    


   


   


    


    


   


   


  


  


  


  


  


Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement A 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


General Health Department Staff 


Current RSS staff (general health department, not 
management/lead) 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


2 







  
    


 


  
       


  


  


  


    


   


   


    


   


   


   


  


  


  


  


 


Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement A 


Volunteer Staff 


Current RSS volunteer staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


3 





		Jurisdiction

		Staff Notification and Assembly - RSS Site, per site

		Management/Lead Staff

		Security Staff

		General Health Department Staff

		Volunteer Staff



		drillstaffnotifassemb_rssx_1: 

		drillstaffnotifassemb_rssx_2: 

		drillstaffnotifassemb_rssx_3: 

		drillstaffnotifassemb_rssx_5: 

		drillstaffnotifassemb_rssx_7: 

		drillstaffnotifassemb_rssx_8: 

		drillstaffnotifassemb_rssx_9: [Select one]

		drillstaffnotifassemb_rssx_10: 

		drillstaffnotifassemb_rssx_12: 

		drillstaffnotifassemb_rssx_13: 

		drillstaffnotifassemb_rssx_14: 

		drillstaffnotifassemb_rssx_15: 0

		drillstaffnotifassemb_rssx_16: 

		drillstaffnotifassemb_rssx_17: 0

		drillstaffnotifassemb_rssx_18: 

		drillstaffnotifassemb_rssx_19: 

		drillstaffnotifassemb_rssx_21: 

		drillstaffnotifassemb_rssx_22: 

		drillstaffnotifassemb_rssx_23: [Select one]

		drillstaffnotifassemb_rssx_24: 

		drillstaffnotifassemb_rssx_26: 

		drillstaffnotifassemb_rssx_27: 

		drillstaffnotifassemb_rssx_28: 0

		drillstaffnotifassemb_rssx_29: 

		drillstaffnotifassemb_rssx_30: 0

		drillstaffnotifassemb_rssx_31: 

		drillstaffnotifassemb_rssx_32: 

		drillstaffnotifassemb_rssx_34: 

		drillstaffnotifassemb_rssx_36: 

		drillstaffnotifassemb_rssx_37: 

		drillstaffnotifassemb_rssx_38: [Select one]

		drillstaffnotifassemb_rssx_39: 

		drillstaffnotifassemb_rssx_41: 

		drillstaffnotifassemb_rssx_42: 

		drillstaffnotifassemb_rssx_43: 

		drillstaffnotifassemb_rssx_44: 0

		drillstaffnotifassemb_rssx_45: 

		drillstaffnotifassemb_rssx_46: 0

		drillstaffnotifassemb_rssx_47: 

		drillstaffnotifassemb_rssx_48: 

		drillstaffnotifassemb_rssx_50: 

		drillstaffnotifassemb_rssx_52: 

		drillstaffnotifassemb_rssx_53: 

		drillstaffnotifassemb_rssx_54: [Select one]

		drillstaffnotifassemb_rssx_55: 

		drillstaffnotifassemb_rssx_57: 

		drillstaffnotifassemb_rssx_58: 

		drillstaffnotifassemb_rssx_59: 

		drillstaffnotifassemb_rssx_60: 0

		drillstaffnotifassemb_rssx_61: 

		drillstaffnotifassemb_rssx_62: 0

		Jurisdiction: [ Select jurisdiction]








  
    


 


       


   
    


     


 


     


 


  


 


   


  


   


   


  


  


  


 


 


  


 


 


  


 


  


Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review   
Staff Notification and Assembly Drill - Supplement B 


Complete this section for each regional distribution site/local distribution site (RDS/LDS) included in the drill. After 
completing the form, save it using a unique file name, such as Staff Notification and Assembly Drill - Supplement B – 
01, and Staff Notification and Assembly Drill - Supplement B – 02, and so forth. 


Jurisdiction 


Name  


Staff Notification and Assembly - RDS/LDS Site, per site 


Name of RDS/LDS  


Management/Lead Staff 


Current RDS/LDS management/lead staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


Security Staff 


Current RDS/LDS security staff 


Date/time security notified to assemble 


Number of security available 


1 







  
    


 


  
       


   


    


   


   


   


  


  


  


 


    
 


 


  


    


   


   


    


   


   


   


  


  


  


  


  


Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement B 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


General Health Department Staff 


Current RDS/LDS staff (general health department, not 
management/lead) 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


2 







  
    


 


  
       


  


  


  


    


   


   


    


   


   


   


  


  


  


  


 


Operational Readiness Review
Dispensing Planning Form — CRI/DFL/TFAS


U.S. Department of Health 
and Human Services 
Centers for Disease 
Control and Prevention 


Operational Readiness Review 
Staff Notification and Assembly Drill - Supplement B 


Volunteer Staff 


Current RDS/LDS volunteer staff 


Date/time first person notified 


Date/time last person acknowledged notification 


Total number of staff who acknowledged notification 


Target time for assembly (in minutes) 


Type of staff assembly (select one) 


Date/time last person assembled 


Total number of staff who assembled 


Total number of staff who assembled within target time 


Acknowledgement completion time 


Acknowledgement percentage 


Assembly completion time 


Assembly percentage 


3 





		Jurisdiction

		Staff Notification and Assembly - RDS/LDS Site, per site

		Management/Lead Staff

		Security Staff

		General Health Department Staff

		Volunteer Staff



		drillstaffnotifassemb_rdsx_1: 

		drillstaffnotifassemb_rdsx_2: 

		drillstaffnotifassemb_rdsx_3: 

		drillstaffnotifassemb_rdsx_5: 

		drillstaffnotifassemb_rdsx_7: 

		drillstaffnotifassemb_rdsx_8: 

		drillstaffnotifassemb_rdsx_9: [Select one]

		drillstaffnotifassemb_rdsx_10: 

		drillstaffnotifassemb_rdsx_12: 

		drillstaffnotifassemb_rdsx_13: 

		drillstaffnotifassemb_rdsx_14: 

		drillstaffnotifassemb_rdsx_15: 0

		drillstaffnotifassemb_rdsx_16: 

		drillstaffnotifassemb_rdsx_17: 0

		drillstaffnotifassemb_rdsx_18: 

		drillstaffnotifassemb_rdsx_19: 

		drillstaffnotifassemb_rdsx_21: 

		drillstaffnotifassemb_rdsx_22: 

		drillstaffnotifassemb_rdsx_23: [Select one]

		drillstaffnotifassemb_rdsx_24: 

		drillstaffnotifassemb_rdsx_26: 

		drillstaffnotifassemb_rdsx_27: 

		drillstaffnotifassemb_rdsx_28: 0

		drillstaffnotifassemb_rdsx_29: 

		drillstaffnotifassemb_rdsx_30: 0

		drillstaffnotifassemb_rdsx_31: 

		drillstaffnotifassemb_rdsx_32: 

		drillstaffnotifassemb_rdsx_34: 

		drillstaffnotifassemb_rdsx_36: 

		drillstaffnotifassemb_rdsx_37: 

		drillstaffnotifassemb_rdsx_38: [Select one]

		drillstaffnotifassemb_rdsx_39: 

		drillstaffnotifassemb_rdsx_41: 

		drillstaffnotifassemb_rdsx_42: 

		drillstaffnotifassemb_rdsx_43: 

		drillstaffnotifassemb_rdsx_44: 0

		drillstaffnotifassemb_rdsx_45: 

		drillstaffnotifassemb_rdsx_46: 0

		drillstaffnotifassemb_rdsx_47: 

		drillstaffnotifassemb_rdsx_48: 

		drillstaffnotifassemb_rdsx_50: 

		drillstaffnotifassemb_rdsx_52: 

		drillstaffnotifassemb_rdsx_53: 

		drillstaffnotifassemb_rdsx_54: [Select one]

		drillstaffnotifassemb_rdsx_55: 

		drillstaffnotifassemb_rdsx_57: 

		drillstaffnotifassemb_rdsx_58: 

		drillstaffnotifassemb_rdsx_59: 

		drillstaffnotifassemb_rdsx_60: 0

		drillstaffnotifassemb_rdsx_61: 

		drillstaffnotifassemb_rdsx_62: 0

		Jurisdiction: [ Select jurisdiction]





