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Approving an Amendment 
 

1. An amendment can be requested by a funeral home, medical certifier, or medical examiner. Once 

this amendment has been keyed in and requested, the local registrar can approve or reject the 

amendment.  

- Go into your Amendment Work Queue 

- The Keyed (Requires Affirmation) queue indicates the user has keyed in the amendment but still 

needs to affirm it 

- The Pending queue indicates the amendment has been keyed and affirmed and is ready to be 

approved by the local registrar 

- The Keyed queue indicates the user has started to key in the amendment but has not finished 

- Select the Pending queue 

 

 

 

 

 

2. Pending amendment queue: 

- Select the Amendment Number on the amendment you will be approving or rejecting to go 

straight to the amendment 
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3. Select Amendment List under the Registrar section. Select the amendment you wish to approve  

or reject. Select Processing History in the Amendments Menu.  

- Go to the drop down Action menu 

- Select either Approve or Reject Amendment 

 

 

 

 

 

 


