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CT-Vitals Quick Guide 

Viewing VitalChek Close Reports 

1. Navigate to the Reports button in the Activity 

Toolbar and select VitalChek Close Report. 

 

2. Input a range of dates that will populate the desired report.  

 

 

3. Select the report to 

view.  

 

 4. Open the PDF to review the selected report.  

Input a date that encompasses a wide range in or-

der to view all available reports. If dates override 

into another month, the range will need to include 

both months in order for the report to populate 

If an end date is not posted, the 

closeout process has not been 

completed for that batch.  


