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CT-Vitals Quick Guide 

Vault Copy Job 

1. Navigate to the Administration Button, 

click Jobs, and select Job Scheduler. 

 

2. Choose System as 

the Process Type, 

and click Next.  

3. Choose Print Death 

Vault Copy, and select 

Next.  

4. Input the Start and End 

Date, and click Next. 
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 6. Recipients do not need to be selected. Click Next.   

  

 7. Select Finish. 

  

5. Select Run Once and Next. 

 

 8. Click the Job Schedule link.  
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 10. Select the link for Output.  

  

 11. Open the PDF file.  

 

9. Refresh the screen until Job Completed.  

 

 12. Print the Vault Copy Batch. 

 


