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Completing Personal Information and Affirming 

 

1. Enter into the case. In the Death Registration Menu,  

complete all Personal Information.  

 

3. Input the Decedent’s specific infor-

mation including Date of Birth, Social Se-

curity Number, Decedent’s Birth Place, 

and answering if the Decedent was Ever 

in the US Armed Forces.  

  

2. Complete the Decedent’s Legal 

Name.  

  

4. Complete the Resident Address.   
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5. Input the Family Members information in-

cluding the Decedent’s Marital Status, Surviv-

ing Spouse (if applicable), and the Decedent’s 

Parents information.  

 

6.  Complete the Informant Name, Address, 

and Telephone Number. 

7. Utilize the dropdown for the Method of disposition, and select the Date of disposition.  

8. Select the magnifying glass to search for the 

Place of disposition and choose the appropriate 

option.  
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9. The funeral home information will populate based 

on login credentials. Verify that all information is  

accurate.  

10.  

11. Input the Decedent’s Occupation,  

Industry, completed level of  

Education, Ancestry, and Race. 

 

12. Once the pages are complete and verified with green check 

marks, the Sign option will populate. Cases are not signed until all 

required certifications are complete.  

 

If a cremation certificate is required, 

electronic approval from the Medical 

Examiner’s Office will need to be ob-

tained prior to signing. 
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Once all requirements are met and the case is medically certified, the Personal Information can be 

signed.  Check the box and select Affirm.  

The only caveat to this process is when a case is 

dropped to paper due to the medical certifier not be-

ing in the system. The personal information will need 

to be affirmed prior to the medical certification . 


