Regulations of Connecticut State Agencies
Nursing Home Administrator - Educational Licensure Requirements

19a-519-1. Definitions
As used in these regulations, the following terms shall have the meanings specified.
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"Accredited institution of higher education” means an institution which has received accreditation to
grant post-secondary degrees from one of the following regional accrediting bodies: New England
Association of Schools and Colleges; Middle States Association of Colleges and Schools; North
Central Association of Colleges and Schools; Northwest Association of Schools and Colleges;
Southern Association of Colleges and Schools; and Western Association of Schools and Colleges.
"Commissioner" means the Commissioner of Health Services or his designee.

"Department” means the Department of Health Services.

"Program director" means the individual responsible for developing and administering an approved
educational and training program at an accredited institution of higher education.

"Business Affiliation" means having a financial, or personal beneficial, interest in or having any type
of employment or contractual relationship with the long-term care facility or hospital within the two
years immediately preceding the beginning of the residency training.

"Familial Affiliation" means having a spouse, child, child's spouse, parent, brother, or sister who is
either an officer, director, owner, limited or general partner, or holds more than 5% of outstanding
stock in a facility.

"Applying for licensure" means submitting a completed application and such supporting
documentation as are sufficient to satisfy licensure eligibility requirements as determined by the
Department.

(Effective October 30, 1987.)

19a-519-2. Course in long-term care administration

A course in long term care administration, as used in Section 19a-512 of the Connecticut General
Statutes, shall consist of two components: academic instruction in long term care administration and
residency training in long term care administration.
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A course in long term care administration offered by an educational institution in Connecticut must
be approved pursuant to Section 19a-519-4 of these regulations.

The academic component of a course in long term care administration shall consist of a minimum
of three (3) semester credit hours, or equivalent, of academic instruction in Administration and
Management of Long Term Care Facilities within an accredited institution of higher education and
shall include the following content areas: General Administration and Management of Long Term
Care Facilities; Financial Management of Long Term Care Facilities; Laws and Regulations
Governing Long Term Care Facilities; Personnel Management and Labor Relations in Long Term
Care Facilities; Patient Care and Services; Long Term Care Planning and Delivery Systems; and
Gerontology.

The residency training in long term care administration, also referred to as the one year residency
period required by Connecticut General Statutes Section 19a-512 (a) (2), shall consist of a
program of at least nine hundred (900) clock hours of administrative training in a long-term care
facility providing skilled nursing care twenty-four hours per day under medical supervision and
direction, and shall be completed under the joint supervision and direction of a licensed nursing
home administrator in such facility and the program director.

Such program shall include the following areas of experience: Administration, including Business
Office, Human Resources, Management Information Processing, Marketing, Planning and Public
Relations; Staff Development; Nursing Services; Medical and Professional Services; Rehabilitative
Services, including Physical Therapy, Occupational Therapy, and Speech Therapy; Social Services;
Medical Records; Recreation Therapy; Dietetics; and Physical Plant, including Maintenance,
Housekeeping, Central Supply, and Laundry.

In all cases, the trainee must receive approval of residency training from the program director prior
to beginning the training. A minimum of four hundred fifty (450) clock hours of residency training
shall be completed in a long-term care facility with which the trainee has no business or familial
affiliation. Upon the prior written approval of the program director, the remaining four hundred fifty
(450) clock hours can be completed in a facility where a business or familial affiliation does exist. A
minimum of twenty (20) hours of residency training must be completed each week.



(e) The residency training shall not commence prior to the approved academic instruction. The
residency training may commence concurrent with the approved academic instruction with the prior
written approval of the program director.

(Effective October 30, 1987.)

19a-519-3. Masters' degree requirements

(@ A master's degree program offered by an educational institution in Connecticut for Nursing Home
Administrator licensure in Connecticut must be approved pursuant to Section 19a-519-4 of these
regulations.

(b) The master's degree referenced in Connecticut General Statutes 19a-512(b)(2)(B) shall either be
accredited by the Accrediting Commission On Education For Health Services Administration or
consist of: (1) a minimum of forty-five (45) semester hours of graduate level study completed in
an accredited institution of higher education. A minimum on fifteen (15) for the forty-five (45)
semester hours shall be classroom instruction within the area of health care administration. The
coursework in health care administration shall include, but not necessarily be limited to, the
following areas of administration of health care facilities: General Administration and Management
of Health Care Facilities; Laws and Regulations Governing Health Care Facilities; Financial
Management; Personnel Management and Labor Relation; Patient Care and Services; Health Care
Planning and Delivery Systems; and Gerontology; and (2) a supervised field experience of at least
five hundred (500) clock hours of training in the overall operation and administration of a hospital
providing inpatient medical services or of a long term care facility providing skilled nursing care
twenty-four hours per day under medical supervision and direction. Such experience shall be
obtained in a facility with which the trainee has no business of familial affiliation.

(Effective May 21, 1990.)

19a-519-4. Program approval
Program approval shall be administered as follows:
(@) Initial approval shall be granted to a program in the following manner:

(D The program shall provide to the Commissioner:

(A) Written notice of intent to seek program approval;

(B) A feasibility study for the planned program, which shall include discussion of at least
the following:

() Applicant pool;

(i) Graduate employment opportunities;

(iii) Educational and training facilities to be utilized;
(iv) Funding sources to be utilized

© A plan for the employment of program director and faculty. The plan shall specify the
numbers and types of staff to be employed, the requisite qualifications of such staff,
the timelines for employment of such staff, and projected future staffing needs.

(D) A comprehensive plan for the development and implementation of the educational
program, including admission policies, educational objectives, curricula, course
outlines, course sequences, graduation requirements, staffing, residency training or
field experience sites, residency training or field experience supervisors, timelines,
and a systematic self-evaluation plan;

(E) Any other information that the Commissioner may reasonably request.

2 Pending satisfactory reviews of the program's educational standards, such initial approval
shall remain in effect until the results of the first two licensure exams for program
participants are available. However, the Commissioner shall have the discretion to conduct
an earlier re-evaluation of program approval status should educational deficiencies become
apparent during the period of initial approval.

3) Acceptable program graduate performance shall be defined as at least an average of 80% of
all program graduates who take the exam within any one year period successfully passing
the licensing exam.

4) Initial approval can only be retained for a maximum of eighteen months from the date of
first program graduate.

5) Conditional approval may be granted for one year to a program previously having initial or
full approval if:

A) The graduates of the program fail to achieve the standards prescribed in subsection
(a) (3) of this section; or
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(B) The program has initiated a major change from the approved plan pursuant to
subsection (d) of this section.
© The program is not administered in a manner consistent with these regulations.

(6) Special progress reports shall be required of programs under conditional approval status.

Full approval is granted by the Commissioner after the initial or conditional approval based on

evidence that the program is meeting its educational objectives as demonstrated by graduates’

performance, as defined in subsection (a) (3) of this section and that the program has maintained
compliance with these regulations.

The Commissioner, after a hearing, may remove a program from the list of approved programs

when:

(&9 The program has been on conditional approval for at least one year and has failed to correct
identified deficiencies which caused it to be placed on conditional status;

2) The Commissioner provides written notice of such hearing to the program director setting
forth the particular reasons for the proposed action and fixing a date, not less than thirty
days from the date of such written notice, at which time representatives of the program will
have an opportunity for a hearing;

3) Upon completion of the hearing, the commissioner makes a decision regarding what action
should be taken regarding the program;

When a change is sought in the program director, faculty, curriculum or training experiences, the

previously approved program must remain in place until the new program is approved by the

Commissioner. Notice of such change shall be sent to the Commissioner accompanied by:

(¢H) Rationale for change;

2 Concise presentation of current vs. proposed program;

3) Explanation of the effects of changes on:

(i) Currently enrolled students;
(i) Functions and roles of graduates of new program.

4 Timetable for implementation of change.

(Effective October 30, 1987.)

19a-519-6. Licensure of applicants licensed in other states
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Applicants seeking Connecticut licensure under this section shall be currently licensed competent
nursing home administrators in good standing in another state.

Applicants under this section who have completed an administrator training program approved by
the appropriate regulatory body of another state and equal to the training program required in this
state may have that training accepted in lieu of the approved residency training requirement of
Section 19a-519-2 of these regulations.

Applicants under this section who have not completed an approved training program may have
their licensed work experience accepted in lieu of the approved residency training requirement if
they have been licensed and working full-time as the administrative head of a long term care
facility providing skilled nursing services twenty four hours per day under medical supervision and
direction for at least one year in such other state.

Applicants under this section who hold a master's degree which lacks either course work or
supervised field experience requirements may take supplemental coursework or supervised field
experience to address those deficiencies. Such supplemental coursework or supervised field
experience shall be approved in advance by the Department.

(Effective October 30, 1987.)

19a-519-7. Reinstatement

A person previously licensed as a Nursing Home Administrator whose license has become void may apply
for licensure pursuant to the provisions of Sections 19a-14-1 to 19a-14-5, inclusive, of the Regulations of
Connecticut State Agencies.

(Effective October 30, 1987.)



