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The Environmental Protection Agency’s (EPA) National Pollutant Discharge Elimination System (NPDES) Electronic
Reporting Rule (eRule) requires permittees with water discharge permits to submit Discharge Monitoring Reports (DMRs)
electronically. The Connecticut Department of Energy and Environmental Protection (DEEP) utilizes the EPA’s Central Data
Exchange (CDX) Network to access the web-based NetDMR application. The CDX registration website supports the
requirements and procedures set forth under the EPA's Cross-Media Electronic Reporting Regulation.

NetDMR is a web-based application that allows water dischargers to submit DMRs electronically to DEEP. NetDMR
provides customizable program services unique to each permittee.

IMPORTANT DISCLAIMER

This document is provided by CT DEEP for guidance only and does not replace or supersede any statutory or
regulatory requirements. The enforceable obligations of regulated facilities are established solely by effective
permitting mechanisms and applicable federal and state laws. In the event of any conflict or inconsistency,
the provisions of the permitting mechanism govern. Use of this guidance does not create new requirements,
confer rights, or provide a defense for noncompliance.

Permittees are responsible for reviewing the permit in its entirety and ensuring full compliance.
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Section 1: Instructions

3 Steps to Register for a NetDMR Account

STEP 1
Complete the Subscriber Agreement
Submit the CT DEEP NetDMR agreement

Link to How to Complete and Submit the NetDMR Subscriber Agreement

N4

STEP 2
Register with CDX
Create a Central Data Exchange account

Link to How to Register with CDX

N

STEP 3
Request access in NetDMR
Access NetDMR through your CDX login

Link to How to Request Signatory Access in NetDMR
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Step 1: Subscriber Agreement Step 2: CDX Registration Step 3: NetDMR Access

How to Complete and Submit the NetDMR Subscriber Agreement
The CT DEEP NetDMR Subscriber Agreement can be found on the webpage.

To complete the Subscriber Agreement for NetDMR, follow these summarized steps. This document is a legally binding
agreement that establishes your authority to use an electronic signature for official reporting.

Identify Required Roles
Before filling out the form, identify the individuals for the following roles:
e Signatory Authority (Responsible Official): Usually a corporate officer with ultimate legal responsibility for the
permit. This individual is the only one authorized to sign Section D.
e Subscriber (Delegated Individual): The person delegated to sign and submit Discharge Monitoring Reports
(“DMRs”). This can be the Signatory Authority themselves or a direct employee.
Note: Independent contractors may prepare reports but cannot sign them.

Complete Applicant and Permit Information (Section A)
e Provide the legal name of the company, mailing address, and contact information.
e Identify the Company Type and provide the Secretary of State business ID number (if applicable).
e Specify the Permit Type (e.g., Wastewater, Stormwater) and enter the Permit Number(s) for existing permittees.

Signatory Authorization (Section D)
e The Signatory Authority must enter their name, contact details, and CDX username.
e The Signatory Authority must list the specific individuals (Subscribers) they are authorizing to submit electronic
filings.
e The Signatory Authority must provide a wet signature and date this section.

Subscriber Signature (Section E)
e Each individual requesting authority to submit reports (including the Signatory Authority if they will be a
Subscriber) must complete this section.
e The Subscriber must provide their information and indicate the specific permit number and site name they will be
responsible for.
e The Subscriber must provide a wet signature to certify they understand the terms and their legal responsibility for
their electronic signature.
Note: Any individual(s) who will be signing and submitting DMRs (Subscribers) must sign Part E (Subscriber Signature) of
the Subscriber Agreement, including the Signatory Authority if they will be signing and submitting DMRs. Multiple copies
of Part E can be submitted for multiple Subscribers, as necessary.

Review and Submit
e Review Terms: Ensure all parties have read and understood the Terms and Conditions in Section B, specifically
regarding the protection of eSignatures for submitting electronic documents.
e Wet Signatures: Verify that all signatures are original "pen and ink" signatures. A copy must be submitted to CT
DEEP.
e Submission:
o Industrial Stormwater Permits: Email a copy of the signed agreement to

NetDMR User Guide Page 4 of 16
Version 1.0 - July 2026


https://portal.ct.gov/DEEP/Water-Regulating-and-Discharges/Industrial-Wastewater/NetDMR-in-Connecticut
mailto:DEEP.StormwaterIndustrial@ct.gov

o Commercial Stormwater Permits: Email a copy of the signed agreement to

o Other Permits: Email a copy of the signed agreement to
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Step 1: Subscriber Agreement Step 2: CDX Registration Step 3: NetDMR Access

How to Register with Central Data Exchange (CDX)
CDX can be accessed here:

CDX Registration Summary

Initial CDX Setup

e Visit the CDX Website: Go to and click the "Register with CDX" button.

e Accept Terms: Read and agree to the CDX Terms and Conditions.

e Select Program Service: Search for and select "NetDMR: Network Discharge Monitoring Report" from the active

program services list.

e Choose Your Role: Select your specific role and click "Request Role Access".
Note: The CDX user type you select during CDX registration controls the role(s) you will be able to select in NetDMR. If
you will be signing and submitting DMRs, you must select “Permittee (signature)”. Review

for more information.
e Enter User Information: Create a unique User ID and provide your work email address.

Login.gov Integration
e Link to Login.gov: You will be redirected to Login.gov. Create an account (or sign in to an existing one) using the
same email address you provided in the CDX registration.
e Authentication Setup: Follow the prompts to set up multi-factor authentication (MFA). It is recommended to set
up at least two different methods (e.g., authentication app and text message).
e Return to CDX: Once authenticated, click "Agree and continue" to return to the CDX site and complete your
registration.

Finalizing Profile and Organization
e Complete Personal Profile: Enter your legal name, job title, and security questions.
e Find Your Organization: Search for your organization by name or ID. Select the correct organization from the
list, or request to add a new one if it is not found.
e Verify Your Account: Check your email for a validation code. Enter this code on the CDX page to activate your
account.

Identity Verification — Note: These steps are only required if above electronic authentication fails.
e Identity Proofing: If you registered for a "Signatory" role, you must complete identity verification through

LexisNexis by providing your home address, date of birth, and the last four digits of your SSN.

For step-by-step instructions on how to register for CDX with screenshots, use the EPA’s tutorial:
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Step 1: Subscriber Agreement Step 2: CDX Registration Step 3: NetDMR Access

How to Request Signatory Access as NetDMR User

After you have registered for CDX, you can now request access to your permit in NetDMR. NetDMR is accessed through
CDX.

The first individual(s) creating an account for NetDMR must be the individual(s) that will be signing the DMRs and will be
identified as a Signatory Role as named in the CT DEEP NetDMR Subscriber Agreement (Signatory Authority or
authorized Subscriber). Any request for a Signatory Role must be approved by DEEP.

The Signatory Role is:

e Identified in CGS 22a-430-3(b) as someone who can sign permit applications, reports, and other permit-required
submittals (usually a corporate officer, principal executive officer or ranking elected official); or

e Someone who has been granted Subscriber authorization on the Subscriber Agreement by the Signatory
Authority (who must be under direct employment of the permittee).

The person identified in NetDMR as the Signatory Role will also automatically be given the Permit Administrator, Edit,
and View Roles.

1. Click “Request Access” from the top left menu bar.

Home | My Account cqucs( Access Yielp | Logout @ User: , Permittee User
Connecticut
e Department of Energy &
== Environmental Protection
o
Manage Search Unscheduled DMRs Import DMRs Update NODI Download
Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Blank DMR Form  [ECSpe
Check Results 3
-~ Last 10 Logins
““Search: All DMRs & CORs 5/16/17 12:46PM -

5/16/17 7:09 AM

All DMRs & Copies of Record (CORSs)

2. Type in Permit Number (see FAQs — Why can’t | find my permit number in NetDMR?).
3. Click the “Tab” key to reveal the role drop-down menu.
4. Click on the “Role” Drop-down list and choose “Signatory”.
5. Click “Add Request”.
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» Typein
Perm” ID Manage Search Unscheduled DMRs Import DMRs Update NODI View
Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Permits

Permits Check Results Users
. Users DMR Sigr|
» Click

“Tab"

of uest Access to Permits and Associated DMRs
‘-;, Nexf CI|Ck Enter the | the permit whose DMRs you would like to access and click the Update button to see the roles that you can request.
’ Repeat this pri s for each permit you would like to request access to, You can make one or more access requests from this page.
On drO p' Only users with the ittee (signature) role in COX can request Signatory roles.,
down list
Permit ID: NMOO00060 Update

H Signatory ¥

Note: The Signatory Role will also automatically be given the

» Click

“Si nafo 3y Permit Administrator, Edit, and View Roles.
g ry Add Request
> Click “Add _—m‘
Request”

6. Confirm that you have entered the correct Permit Number and click “Submit”.

& Access Requests » Make sure you typed in the
A summary of the current access requests is presented below, Con-ecf Permif |D Ond ROle.

rmi equested Role move Access . -
R Request > If correct, click Submit.
NMQO00060  Signatory o

7. Select an option from the drop-down for your employer’s relationship to the facility.

Choose the first radio button if you are the Signatory Authority (see FAQs — Who is a Signatory Authority).

9. Choose the second radio button if you are not the Signatory Authority and are authorized by the Signatory
Authority as a Subscriber on the Subscriber Agreement.

o

* Additional Information Required

Please provide additional information associated with the Signatory role.

Permit 1D Requested Additional Information
Role

nmO0000S1 | Signatory What is your employer’s relationship to the facility or facilities?*:

Ol have the authority to enter into this Agreement for the Permittee under the applicable standards.

I am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the
applicable standards.
The following fields are required.
Responsible Official Name:
Responsible Official Tite:

Responsible Official Phone Number:

Responsible Official Email Address:

Submit | Camcel
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10. Choose “Sign via Paper”.

I Confirm Access Requests to a Permit and Associated DMRs

The table below contains the access requests that you have entered.

Permit ID  Requested Additional Information
Role
nmQoo00s1  Signatory Wwhat is your employer's relationship to the facility or facilities?=:

I have the authority to enter into this Agreement for the Permittee under the applicable standards.
I am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the

applicable standards.
The following fields are required.

Responsible Official Name:
Responsible Official Title:
Responsible Official Phone Number:

Responsible Official Email Address:

C Sign via Paper | Sign I:Iect'owlcally)ancel

11. DEEP will receive notification of your request.
DEEP staff will compare the request for Signatory Role to the submitted Subscriber Agreement to confirm
proper authority.
If the Subscriber Agreement matches the request, DEEP approves the request for Signatory Role. You will
receive an email confirmation when the request is approved. If you do not receive confirmation, please see the
contact information in the “Still Need Help?” section of the frequently asked questions below.

12. Other individuals may now register for a CDX account and request access to the permit in NetDMR using steps 2
and 3 above. It is the responsibility of any person identified as the Signatory to approve access for other users
after their own account has been approved by DEEP.

A table of NetDMR user functions is shown below.

Table of User Functions

M .
User Type AZE:sgse View Edit/Import/Correct Ssligz::l Manage View View
P DMRs DMRs CORs Permits Users
Requests DMRs
View YES
Edit YES YES YES
Signatory YES YES YES YES
Signatory & Permit YES YES YES YES YES YES YES
Administrator
Permit
Administrator & YES YES YES YES YES YES
Edit
Permit
Administrator & YES YES YES YES
View
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Section 2: Frequently Asked Questions

Account Management and Access Roles

1. Whoiis a Signatory Authority?
e For a corporation the Signatory Authority shall be a responsible corporate officer.

o A responsible corporate officer means a president, secretary, treasurer, or vice-president of the
corporation in charge of a principal business function; any other person who performs similar policy-
or decision-making functions for the corporation; or the manager of one or more manufacturing,
production, or operating facilities employing more than 250 persons or having gross annual sales or
expenditures exceeding twenty-five million dollars (in second quarter 1980 dollars), if authority to
sigh documents has been assigned or delegated to the manager in accordance with corporate
procedures.

e For a partnership or sole proprietorship, the signatory shall be a general partner or the proprietor,
respectively.

e For a municipality, State, Federal, or other public agency, the signatory shall be either a principal executive
officer or a ranking elected official.

o A principal executive officer of a federal agency includes the chief executive officer of the agency, or
a senior executive officer having responsibility for the overall operations of a principal geographic unit
of the agency.

Note: The Signatory Authority may duly authorize other individual(s) under their direct employment to sign and submit
DMRs on their behalf. Regulations of Connecticut State Agencies (“Regs. Conn. State Agencies”) Section 22a-430-
3(b)(2)(B) and Title 40 Code of Federal Regulations (“CFR”) Part 122.22(b) require DMRs to be signed and submitted
by an individual under direct employment of the permittee; therefore, independent contractors cannot sign DMRs. This
does not preclude independent contractors from preparing DMRs.

2. How do I switch the signatory role to a new user?

In order to request a new signatory role you must submit a new Subscriber Agreement with the signature of a
current Signatory Authority on Part D and the signature of new user(s) requesting a signatory role on Part E.
Complete Steps 1 through 3 in Instructions section of this guidance document.

3. Why can’t | see the “Role” drop-down list in NetDMR on the “Request Access to Permits and Associated DMRs”
page?
You must hit the “Tab” key in order to see the Role drop-down list.

4. Why is the signatory role not showing in the “Role” dropdown in NetDMR?

Only users who selected the “Permittee (signature)” role in CDX can request the “Signatory” role in NetDMR. If you
need to change your user role in the Central Data Exchange (CDX)—for example, upgrading to a Permittee
(signature) role—you must first deactivate your current NetDMR program service profile and then re-add it with the
correct role.

Follow these steps to update your account:

e Loginto CDX:
Go to the CDX homepage and sign in to your existing account using your credentials.

e Access your profile settings:
Click the My Profile tab located at the top of the main page menu.
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e Locate NetDMR in your services:
Scroll down to the Program Services section and locate NetDMR in your list of active services.

e Expand the service details:
Click the down arrow next to NetDMR to expand the section and view your current role settings.

e Deactivate your current profile:
Select Deactivate Account (this safely removes your old role mapping so you can select a new one).

e Re-add the NetDMR service:
Click Add Program Service and select NetDMR from the list to add it back to your profile.

e Select your new role:
When prompted to choose a role, select Permittee (signature) from the dropdown menu and complete any
required security verification.

Next Steps: Once your role is updated in CDX, log back into NetDMR. You will now be able to proceed with
requesting access to your specific permit.

Permit Identification & Information

5. Why can’t | find my permit number in NetDMR?

All of the permit numbers in NetDMR for Connecticut must be nine (9) digits and begin with “CT”. DEEP is currently
transitioning all permit numbers as permits are issued/reissued.

If your permit number does not begin with “CT”, you will need to identify the appropriate permit prefix in the table
below and “adjust” your permit number accordingly. For example, for Individual Pretreatment Permit numbers
beginning with “SP” — Replace the “SP0” with “CTP”. Keep the remaining five digits in the same order. If your permit
number is “SP0001234”, it will be “CTP001234” in NetDMR.

Permit Number Prefix by Permit Type

Permit Type Old Prefix New Prefix in NetDMR
Individual Surface Water Discharge Permit n/a CT
Comprehensive General Permit n/a CTCGP
Dewatering and Remediation General Permit n/a CTDRGP
Individual Pretreatment Permit SP CTP
Significant Industrial User General Permit (SIUs) n/a CTSIU
Significant Industrial User General Permit (Dewatering and n/a CTDRW
Remediation)
Industrial Stormwater General Permit GSI CTRO5
Industrial Stormwater General Permit (No Exposure) GSE CTRO6
Construction Stormwater General Permit GSN CTR10
MS4 Permit GSM CTRO3
Commercial Stormwater Permit GSC CTRO1
Individual Subsurface Permit (UIC) ul CTuIC
General Permit for Subsurface Sewage Disposal Systems GSSD CTSSD
Note: If your permit is in the renewal process, utilize your old/existing permit number until a new permit number is
assigned.
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6. What should | do if only a few of my parameters are listed in my DMR for reporting?

Check to see if there are multiple pages to your permit by looking in the upper left-hand corner (above the first
parameter) of your electronic DMR. If your DMR consists of multiple pages, you will see an arrow to select to pan to
the next page.

If you determine that any parameters are missing, contact the applicable permit program (see at
the end of this guidance document).

7. What should I do if | notice any discrepancies between my DMR forms and my permit?

Notify the applicable permit program immediately before submitting your DMR electronically (see contact information
at the end of this guidance document). Please note that DEEP uses “Compos” for “Daily Composite” or “Composite”
as the sample type in NetDMR.

Important: Your permit is the controlling regulatory document, and compliance with its requirements is mandatory at
all times. In the event of any discrepancy between the permit and NetDMR, the terms of the permit shall govern.

General Data Entry & Parameter Codes

8. Which fields do | enter in NetDMR?
Enter the results in the value fields. The codes for Frequency of Analysis and Sample Type should be pre-populated
for you according to your permit. Also, acknowledge any soft or hard errors before submitting in NetDMR.

e Hard Errors: These must be resolved (e.g., invalid characters) before you can sign.
e Soft Errors: These are warnings (e.g., values exceeding permit limits). You must check the "Acknowledge" box
next to each soft error to continue. You are still allowed to submit the report even with the violation warning.

9. Where can | find a list of NetDMR Parameter Codes?
Navigate to EPA’s ICIS-NPDES DMR Summary and Date Element Dictionary here:

. Under “DMR Data Element Definitions”, scroll down to “PARAMETER-DESC”
and click on “Parameter Reference Table (CSV)” to download the table of parameter codes.

10. What is “No. Ex.”?
Number of Excursions. Enter the number of violations for your parameter in the No. Ex. Column associated with the
parameter. Enter “0” if there are no violations.

11. How can | distinguish the difference between flow parameter codes?

e Parameter code 74076 “Flow” is for Flow, Day of Sampling.
e Parameter code 00056 “Flow rate” is for Flow, Average Daily.
e Parameter code 50047 “Flow, maximum during 24 hr period” is for Flow, Maximum Daily.
e Parameter code 00058 “Flow rate” is for Flow Rate, Instantaneous.
Parameter codes can be found on the “Parameter Reference Table (CSV)” discussed in question 9 above.

12. How can | distinguish the difference between pH parameter codes?

e Parameter code 00400 “pH” is for pH, Day of Sampling.
e Parameter code 61941 “pH, maximum” is for pH, Maximum.
e Parameter code 61942 “pH, minimum” is for pH, Minimum.
Parameter codes can be found on the “Parameter Reference Table (CSV)” discussed in question 9 above.
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Specialized Reporting & Calculations

13. How do | enter results that are “Non-Detect”; reported by the lab with a less-than symbol (<) or as “estimated”;
reported by the lab with a “J-qualifier” or “J-flag”; or below the minimum level, reporting limit, or quantification
limit of the test?

For these results, enter less than the minimum level (“ML”) where ‘ML’ is the numerical value equivalent to the

minimum level for that analysis.

The term “minimum level” refers to either the sample concentration equivalent to the lowest calibration point in a

method or a multiple of the method detection limit (MDL), whichever is higher. Minimum levels may be obtained in

several ways: they may be published in a method; they may be based on the lowest acceptable calibration point used

by a laboratory; or they may be calculated by multiplying the MDL in a method, or the MDL determined by a

laboratory, by a factor of 3. For the purposes of NPDES compliance monitoring, EPA considers the following terms to

be synonymous: “quantitation limit,” “reporting limit,” and “minimum level”.

From the drop-down, select the “<” symbol. Then enter the ML in the appropriate analytical data entry field.

00530 Solids, total suspended ’ Ibd v =
Smpl. = v| = v I VI = v
1 - Effluent Gross Ligt
Season: 0 Req. Req Mon 30 Day Average Req Mon Daily Maximum Pounds per Day Day Average =30.0
NODI: v NODI v v 3( v
00556 Oil & Grease
Smpl. v
1 - Effluent Gros
’ B <=10.0
Season: 0 Req. .
Maximu
NODI v NODI

Note: DEEP is transitioning all permittees to this new “Non-Detect” reporting requirement as of the date of this
guidance document.

Entering “< [ML]” only applies to reporting a maximum result (daily maximum from an instantaneous grab sample or
a composite sample). For any results that require a calculation (monthly averages, even if there was only one sample;
mass loading; or daily maximum from a grab sample average), use zero (0) for all results that are below the ML, and
report the numerical value associated with this calculation.

For example, if you collect 6 grab samples as part of a grab sample average for total residual chlorine over the course
of a day and all 6 results are below the ML of 0.02 mg/L, the grab sample average result for that day would be
calculated as [0+0+0+0+0+0]/5 = 0. If this is the only sample taken for the month, enter zero (0) for the Daily Max and
the Monthly Average for the month.

Attach the analytical lab reports as an attachment to the DMR.

14. How do I calculate and report Grab Sample Average (GSA) results?

A GSA sample type is identified as “GA — Grab Average” in NetDMR. For each day a GSA is required, add up the
individual grab results from the sample day and divide by the number of grab samples collected that day. That is your
GSA result for the sample day. Report the maximum GSA calculated for any single sample day as the “Inst. Max” or
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“Daily Mx”. To determine the monthly average, add the GSA results calculated for all sample days and divide by the
number of sample days in the month. This average should be reported as the “Mo Avg”.
Note: If there is only one sample day during the month, the maximum and average will be the same.

15. How do | report retests for Aquatic Toxicity after a toxicity test failure or invalid test?

If any sample analysis indicates that an aquatic toxicity effluent limitation has been exceeded, or if the test was invalid,
another sample of the effluent shall be collected and tested for aquatic toxicity and associated chemical parameters,
as described in the permit. The exceedance or invalid test shall be reported to the Commissioner in accordance with
the permit’s noncompliance reporting requirements. The retest results shall be reported to the Commissioner within
30 days of the original exceedance or invalid test.

The retest results shall also be included in the applicable DMR. If more than one toxicity sample is collected during a
single month, report subsequent WET and chemistry results as an attachment to the month’s DMR.

16. What is required to be submitted with my aquatic toxicity results?
The following data are required to be reported in NetDMR:

e Acute and chronic aquatic toxicity results from whole effluent toxicity (WET) tests;

e Paired effluent and receiving water chemistry results collected during the WET test; and

e  WET sample collection date.
These reporting requirements will be presented in the applicable effluent monitoring table(s) in your permit. These
tables are specific to acute and chronic toxicity and are labeled as such.
The Aquatic Toxicity Monitoring Report form and all applicable effluent and receiving water chemistry results shall
be reported as an attachment to the DMR.

No Discharge & NODI Codes

17. What is a NODI code and where can I find a list of the code descriptions?

NODI stands for “No Data Indicator” and is used when there is no analytical data to report. An example of when to
use a NODI code would be if there is no wastewater discharged during a particular sampling period. NODI codes can
be applied to an entire DMR or to specific parameters. A list of NODI code descriptions can be found by clicking on the
No Data Indicator (NODI) dropdown list, located below the Principal Executive Officer Title field.

A list of active NODI Codes can be found on the EPA website: NetDMR Help Center - Active and Inactive NODIs
Important: NODI codes cannot be used to exempt a permit limit exceedance.

18. Do | have to submit a DMR even if | did not have a discharge during the month?
You must submit a DMR each reporting month even if you did not have a discharge for the entire month. The only
exception is for DMRs with parameters that are required to be sampled less frequently than monthly (i.e. quarterly,
semi-annually, or annually).
e If there was a discharge during part of a sampling period, you are still required to sample and report those
results.
e If you do not have a discharge for an entire sampling period, you must submit a DMR indicating that there
was no flow for the entire period by submitting NODI Code “C” for “No Discharge”.
e Submit each DMR by the 30" day of the month following the month in which sampling occurs. For example,
January samples are due by February 28.
e Do not report more than one month’s sample results. Samples taken in different calendar months should be
reported on separate DMRs. For example, a sample taken on Wednesday 12/31 is to be reported on the
December DMR, while a sample taken Thursday 10/01 is to be reported on the October DMR.
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19. What should I report if NetDMR is requesting a sample result for a parameter that is not required this reporting
period?

For parameters with optional monitoring requirements, you should report NODI code “9” (conditional monitoring) for

those months when it is not required by the permit.

Submissions, Attachments & Records

20. Do | need to submit a hard copy of my DMR to DEEP?
No, all permittees must submit discharge monitoring data electronically through NetDMR.

21. Do | need to submit copies of DMRs to my receiving Publicly Owned Treatment Works (“POTW”)?

Yes. All pretreatment permittees are required to submit copies of DMRs to the receiving POTW. You must contact
your specific POTW to inquire about their DMR procedures. Copies of submitted electronic DMRs can be downloaded
in a PDF format for electronic submittal to POTWs.

22. What kinds of attachments can | add to my electronic DMR and how should | name them?

Attachments are most commonly used to report more frequent monitoring (such as weekly or daily), as an option to
report TTO certifications, report details of violations and their resulting investigations and corrective actions, Aquatic
Toxicity Monitoring Reports (ATMRs), or to report any other comments or conditional monitoring that cannot be
addressed within the NetDMR comment box.

Note: Permittees are being directed to attach laboratory reports with respective DMRs in NetDMR. This is a new
requirement in permits reissued as of October 2025.

Please refer to the following table for a list of common attachments and corresponding file names that should be

used.
Report Name Attachment Naming
DMR Cover Letter DMRCov_YYYY_MM
Weekly Monitoring Report Wkly_Mon_YYYY_MM
Total Toxic Organics (TTO) Certification TTO_Cert_YYYY_MM
Waiver Certification Waiver_Cert_YYYY_MM
Laboratory Reports Lab_Report_YYYY_MM
Aquatic Toxicity Monitoring Reports (ATMR) ATMR_YYYY_MM

If you are looking to add an attachment that is not listed above, use the naming convention above to best name the
document.

23. How do | search for DMRs and Copies of Records (“CORs”)?

You can search for DMRs and CORs using the “All DMRs & CORs” link under the Search tab on the NetDMR home page.
Pick your Permit ID number from the drop-down list. Use the radio buttons to select searching by either the Monitoring
Period End Date (MPED) Range or by the DMR Due Date. You may also opt to search without specifying a date.
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@® Monitoring Period End
Date (MPED) Range: i 8 (mmj/dd/yyyy)

DMR Due Date: Month s | Year

When the MPED Range radio button is selected, specify the start and end dates of monitoring. For example: all
DMRs for the monitoring period from 01/01/2026 to 01/31/2026.

=

@® Monitoring Period End
Date (MPED) Range: 01/01/2026 | i | 01/31/2026 -_:: (mm/dd/yyyvy)

-/ DMR Due Date: Month : Year

When the DMR Due Date radio button is selected, the user selects the Month and Year the DMR is due from the
drop-down lists. For example, to review the December 2025 DMRs, enter the due date of January 2026.

Monitoring Period End
Date (MPED) Range: Hi _8 (mm/dd/yyyy)

Ly -
'® DMR Due Date: Month January | Year| 2026 |v

Notice that the MPED Range is grayed out when the DMR Due Date button is selected.

Note: Click on the Search button, not the Status button.

Note: Only DMRs and CORs for which the monitoring period has begun will be returned. Future DMR forms are not
displayed. Only a maximum of 200 DMRs are returned.

Still Need Help?

Visit for additional NetDMR instructions.

If you need assistance creating an account in CDX or need a password reset, please contact the

For

NetDMR and Subscriber Agreement inquiries associated with the Industrial Wastewater Program, Pretreatment

Program and Underground Injection Control (UIC) Program, email:

For

NetDMR and Subscriber Agreement inquiries associated with the Stormwater Program, email:
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