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Trees for Communities Grant Program  
Request for Proposals  

Issued By: The Department of Energy and Environmental Protection 
June 6, 2025 

1. Introduction  
The Connecticut Department of Energy and Environmental Protection (DEEP) is dedicated to 
conserving, improving, and protecting our natural resources and the environment, and increasing the 
availability of affordable, cleaner, and more reliable energy. DEEP’s Urban and Community Forestry 
Program achieves these goals by supporting healthy urban forests that provide multiple benefits to 
residents of Connecticut. Urban forests reduce elevated urban temperatures, mitigate air pollution, 
contribute to stormwater management and filtration, and provide multiple health benefits for 
residents. These collective impacts provide economic benefits by reducing energy and healthcare 
costs. Urban trees have also been found to boost local businesses and support economic 
development. Finally, trees contribute to livable communities and support community cohesion, 
hence the name of this grant, “Trees for Communities.” 

 
Urban trees provide numerous important benefits (source: The Nature Conservancy). 
  
Through financial support provided by the U.S. Department of Agriculture (USDA) Forest Service, 
DEEP’s Urban and Community Forestry (UCF) Program requests proposals for the Trees for 
Communities Grant Program. Awards are for up to $200,000; no match is required.  
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2. Goals of the Program   
The Trees for Communities Grant Program addresses the uneven distribution of tree canopy across 
Connecticut by providing financial support for urban forestry projects in communities of need. Projects 
must increase tree cover or contribute to other urban forestry objectives such as improvement of forest 
health or utilization of urban wood. Projects must be rooted in community support and demonstrate 
efforts to meaningfully incorporate community needs into the project design.  

 
Some communities have high-tree cover (indicated by the green on the map) and others have low-tree, 
high impervious surface cover (yellow on the map) which limits access to the many benefits that trees 
provide (source: TreeCanopy.US).  
  
The Trees for Communities Grant Program supports a variety of urban and community forestry projects 
including but not limited to:    

• Tree planting on private lands with permission of landowner   
See this previously awarded example of the “Live Here- Love Trees” program from the 
Town of Vernon   

• Engaging groups in urban forest planning and planting  
See this example of a series of visioning and community meetings held in Bridgeport, CT  

• Work force development  
See this example of the “GreenSkills Program” from New Haven, CT  

• Invasive species management   
See this example of an invasive removal workshop in New Haven De-Vining: Removing 
Invasive Plants and Protecting Native Trees and Understory 

https://treecanopy.us/
https://www.vernon-ct.gov/page/urban-forest-equity-grant
https://www.sierraclub.org/press-releases/2022/10/media-advisory-remington-woods-town-hall
https://www.sierraclub.org/press-releases/2022/10/media-advisory-remington-woods-town-hall
https://uri.yale.edu/programs/greenskills
https://www.youtube.com/watch?v=Pu6Qw9dzM20&t=23s
https://www.youtube.com/watch?v=Pu6Qw9dzM20&t=23s
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• Urban wood utilization   
See this example of the “Wood Material Management Program” in Hartford, CT  

• Impervious surface removal to create space for tree planting  
  
You may also wish to review this page with additional examples of previously funded projects. Projects 
must demonstrate direct benefit to the communities designated in DEEP’s Urban Forestry Grant 
Screening Tool.   
  
All applicants are strongly encouraged to attend the Trees for Communities Grant Office Hours and/or 
reach out to DEEP.UCF.Grants@ct.gov for advice and guidance on preparing a strong grant proposal. 
Office hours will be hosted by a technical advisor that will not be part of the DEEP evaluation 
committee for final approvals of awards.  New applicants to the Program should take advantage of this 
opportunity to ensure their understanding of the Program standards and the type of projects that DEEP 
is able to fund. Site visits are not required but may be scheduled with the technical advisor for the 
proposed project; reach out to DEEP.UCF.Grants@ct.gov to schedule.  
  
3. Eligibility and Other Requirements  

- Following are eligible grant recipients:   
o State government entities  
o Local government entities  
o Federally Recognized Tribes/Federally Recognized Tribal Organizations   
o Non-profit organizations registered with the CT Secretary of State 
o Community groups without 501(c)3 status that have support from a 501(c)3 fiscal 

sponsor. 
- Grant recipients must have a SAM.gov Unique Entity ID (UEID)   
- Projects must take place in Connecticut.  
- Total request amount cannot exceed $200,000 
- Eligible lands include:  

o State and municipal lands  
o Homeowner associations   
o Private lands*  
o Tribal lands   

- Ineligible Activities include:  
o Research, specifically scientific research or projects that are purely research-based  
o Construction, unless part of the site preparation for tree planting such as expanding or 

creating tree pits   
o Land Acquisition  
o Payment directly to private landowners  
o Equipment costing more than $5,000  
o Planting of non-woody plant materials (e.g., herbaceous plants) 

https://keneyparksustainability.org/wood-material-management/
https://portal.ct.gov/deep/forestry/urban-forestry/grants/urban-forestry-grant-accomplishments
https://portal.ct.gov/deep/forestry/urban-forestry/grants/urban-forestry-grant-accomplishments
https://ctdeep.maps.arcgis.com/apps/webappviewer/index.html?id=14490a5e176e4f5893de798dde852b48
https://ctdeep.maps.arcgis.com/apps/webappviewer/index.html?id=14490a5e176e4f5893de798dde852b48
https://ctdeep.maps.arcgis.com/apps/webappviewer/index.html?id=14490a5e176e4f5893de798dde852b48
https://portal.ct.gov/DEEP/Forestry/Urban-Forestry/Grants/Urban-Forestry-Grant-Opportunities
https://portal.ct.gov/DEEP/Forestry/Urban-Forestry/Grants/Urban-Forestry-Grant-Opportunities
mailto:DEEP.UCF.Grants@ct.gov
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- Projects must benefit communities identified in DEEP’s Urban Forestry Grant Screening Tool.  
- Administrative costs cannot exceed 20% of the total amount requested.   
- Projects must be completed within the timeframe determined through the project agreement.   
- DEEP reserves the right to accept or reject any proposal, modify, or terminate the RFP, or 

require additional information from applicants.   
- All proposals submitted in response to this RFP are to be the sole property of the State.  
- Once submitted, no changes to proposals will be allowed unless invited by DEEP to submit a 

revised application. If there is an opportunity for reconsideration of an application (in the next 
grant round or if the overall project funding is not fully committed), DEEP will work with the 
applicant to submit an updated grant application for re-consideration that addresses any 
deficiencies or issues identified by the review committee.   

- Contract Negotiation – Awards will be delivered upon entering into a contract with the State. 
DEEP reserves the right to negotiate or contract for all or any portion of the services contained 
in this RFP.    

*Work on private lands will require a private property work agreement, see Appendix I for specific 
requirements and sample agreements.   
  
4. Guidelines for Submitting Proposal   
See program application. Applications eligible for evaluation must:  
1) Be received on or before the due date and time;  
2) Meet the Proposal Format requirements;  
3) Meet the Eligibility and Qualification requirements to respond to the RFP,  
4) Be complete.   
Proposals that fail to follow instructions or satisfy these submission requirements will not be reviewed 
further. The Agency will reject any proposal that deviates significantly from the requirements of this 
RFP. Applications will be accepted online; contact DEEP.UCF.Grants@ct.gov if you need other 
accommodations.   
  
5. Match  
There is no match requirement for this grant program.   
  
6. Reimbursement  
These are reimbursement grants that are funded through contracts. This means that payment for the 
granted activity will occur according to the terms of the state contract after the grant project has been 
completed and final outputs have been submitted and approved by DEEP. Reimbursement can be 
issued at intervals during the grant, as requested by the recipient. Proof that payments have been 
made for project expenses (e.g., in the form of canceled checks, paid invoices or bank statements) must 
be submitted before requesting reimbursement.  Recipients will be directed to submit monthly 
reimbursement requests, not to exceed $100,000. 
  

https://ctdeep.maps.arcgis.com/apps/webappviewer/index.html?id=14490a5e176e4f5893de798dde852b48
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Reimbursement can only be issued for costs incurred during the grant period – no reimbursements will 
be issued for expenditures made prior to the receipt of a fully executed contract or after the contract 
has expired.   
  
7. Reporting  
All publications or press releases shall reference the role that USDA Forest Service funding and DEEP 
Forestry have played in this project and acknowledge CT DEEP as an equal-opportunity employer. 
Similarly, the USDA Forest Service and DEEP Forestry shall be mentioned on any markers put in place in 
association with a project.   
  
Recipients must check in with DEEP every three months with a brief written report outlining project 
updates and identifying if any technical assistance is needed from DEEP. DEEP may also request pre- 
and post-implementation site visits. At project conclusion, recipients will be required to submit a final 
report. Final reports must include relevant data and outputs including but not limited to: the number, 
geolocation, species, and size of trees planted, any forest management plans or inventories created, 
and the number of community members or volunteers engaged. DEEP will provide training to instruct 
recipients on the data collection process and expectations for final reports. All final reports and 
associated data products will be publicized by DEEP.  
  
8. Timeline   
Applications are due August 31, 2025, at 5:00 PM. Questions will be accepted through July 17, 2025 and 
an FAQ will be published on the DEEP Grants website by July 24, 2025.   
  
Recipients will be notified of their awards by October 31, 2025. If awarded, recipients will be notified by 
DEEP via email that the contracting process has begun (see sample contract in Appendix II). Approved 
projects must be completed by December 1, 2027.  
  
9. Evaluation Criteria   
Review committee: Applications will be reviewed by a panel of 5-8 members that have expertise in one 
or more of the following areas or are representatives from one or more of the following roles.    

- Community Engagement Expert   
- Arborist and/or Forester   
- Representative from an Environmental Non-profit   
- Municipal Land Manager or Tree Warden   
- Community Member or Leader   
- Previous DEEP Urban Forestry Grant Recipient   
- DEEP Urban Forestry Coordinator  
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Scoring Rubric:  
  0  1  2  3  

Scope of Work  
General Scope 
Proposed projects should be 
clearly defined and easily 
understood when reviewed 
alongside the proposed 
timeline and the budget.  

No information provided  Project is not clearly defined 
and/or not easily understood  

Project is clearly defined and easily  
understood but there are 
misalignments between work proposed 
and the items outlined in the timeline 
and/or budget   

Project is clearly defined and aligns 
completely or almost completely with 
the proposed timeline and budget  

Approach   
Approach should outline 
method(s) employed to 
accomplish the proposed work.   

No information provided  Methodology is not appropriate 
for the proposed  
project  

Proposed methods are appropriate but 
not realistic given the budget and/or 
timeline for the project.   

Methodology is appropriate for the 
proposed project and aligns completely 
or almost completely with the proposed 
timeline and budget  

Outcomes  
Expected outcomes should be 
clearly outlined including a 
defined strategy to document 
these outcomes.   
  

No information provided    Outcomes are not clearly 
defined   

Outcomes are clearly defined but no 
strategy is identified to document 
outcomes  
  
  
  
  

Outcomes are clearly defined and a 
viable strategy is identified to document 
these outcomes   

Support  
The applicant should possess 
the professional/technical 
experience needed to execute 
the project or should identify 
specific partner organizations 
or contractors that can fill in 
where professional/technical 
gaps exist.    

No information provided    Applicant does not have the 
professional/technical 
experience relevant to the 
project and no organizations or 
contractors are identified to fill 
in these gaps  
  

Applicant has some of the necessary 
professional/technical experience but 
has not identified a contractor or 
partner to fill in remaining gaps   
  
  
  
  
  

Applicant has all of the professional or 
technical experience relevant to the 
project or has identified and included 
letters of support/commitment from 
contractors or partners 

Timeline   
   

No information provided    Timeline is unrealistic   
  
  
  
  
  

Timeline is realistic but key events 
missing or incomplete   

Timeline is realistic, and includes all key 
events including required community 
outreach meetings and quarterly 
reports to CT DEEP  
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Budget   
  

No information provided    Budget does not reflect major 
parts of the proposed work, is 
inappropriate for the scope of 
work, or does not seem cost-
effective   

Budget is appropriate for scope of 
work, but does not seem cost-effective, 
or is not consistently detailed (e.g. 
missing information such as quantities 
of items to be purchased, percentages 
or hourly expectations of staff time, 
etc.)  

Budget is appropriate for scope of work, 
cost-effective, and provides key details 
for each budget line item  
  
  
  
  

 
  0  1  2  3  

Longevity & Efficacy 
Urban Forestry Vision 
Strong proposals will articulate 
well-defined and achievable  
urban forestry goals, will 
demonstrate how the work 
proposed will help achieve 
goals, and will connect with 
statewide goals outlined in the 
Forest Action Plan and GC3 
Forest Sub-group Report.  

No information provided   Urban forestry goals are not 
well-defined or are vague 
and/or unmeasurable   

Urban forestry goals are specific to the 
community where work will take place 
and well-defined but are either not 
achievable with the work proposed, 
not in alignment with statewide goals, 
or difficult to measure 

Urban forestry goals are specific to the 
community where work will take place, 
well-defined, achievable with the work 
proposed, in alignment with statewide 
goals, and easily measured 

Data-Informed  
Proposals should demonstrate 
a firm understanding of the 
local environment and 
community context and a 
thoughtful and data-driven 
process to determine the 
location and scope of the 
proposed project.   

No information provided  Tools, data, or maps are 
referenced but the proposed 
locations/scope of work are too 
vague to discern if these are in 
alignment with priority work   

Project location and scope are 
informed by EITHER environmental 
(e.g. tree cover) OR community (e.g. 
vulnerable populations) data 

Project location and scope are informed 
by BOTH environmental (e.g. tree cover) 
and community (e.g. vulnerable 
populations) data  

Enduring Impact – Urban 
Forestry 
Proposals should refer to the 
short- and long-term plans that 
will ensure that the products of 
the project (e.g. trees planted, 
space restored, plans 
generated) are well stewarded/ 
maintained (e.g. watered, 
pruned) or utilized as 

No information provided Short and long-term plans are 
loosely referenced; no 
acknowledgement of the 
funding mechanism or staffing 
needed to support these plans 

Short and long-term plans are clearly 
stated but the funding mechanism and 
staffing needed to support these plans 
is not articulated. 
 

Short and long-term plans are clearly 
stated including the funding 
mechanism and staffing that will 
support these plans. 
 

https://portal.ct.gov/-/media/DEEP/forestry/2020-Approved-CT-Forest-Action-Plan.pdf
https://portal.ct.gov/-/media/DEEP/forestry/2020-Approved-CT-Forest-Action-Plan.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
https://portal.ct.gov/-/media/DEEP/climatechange/GC3/GC3-working-group-reports/GC3_WNL_Forests_Final_Report_110620.pdf
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proposed, both within and 
beyond the timeline of this 
grant program. 

Enduring Impact – Community 
Capacity  
Proposals should refer to the 
short- and long-term plans that 
will ensure projects have a 
continual positive, capacity-
building impact in the 
community, both within and 
beyond the timeline of this 
grant program. 

 

No information provided 
 

Short and long-term plans for 
continual community 
engagement and capacity 
building are loosely referenced. 

Short and long-term plans are clearly 
stated but it is not clear how the 
project scope/design will support these 
plans. It is unclear if the applicant has 
the capacity to enact these plans. 

Short and long-term plans are clearly 
stated, project scope and design will 
support these plans. The applicant 
credibly has the capacity to enact these 
plans. 

 
 

  0  1  2  3  
Community Involvement and Communication  

Community Involvement   
Strong proposals will identify 
clear plans to meaningfully 
involve the community 
throughout the duration of the 
project.  

No information provided    Minimal opportunity for 
community input and 
involvement throughout the 
project, only one 
outreach/engagement event 
planned. No effort to engage 
audiences and residents in  
areas that will be directly 
impacted by the proposed 
project 

 

“Top-down” approach to project 
implementation. Community 
involvement is solicited throughout the 
project but outreach and engagement 
events may not be accessible to 
community members due to the timing 
(e.g. planned during the work day), 
location (e.g. not located near public 
transportation or in the communities 
that will be most impacted), or 
language used (e.g. no translations 
available in LEP  
communities)   
  

Multiple touchpoints with the 
community including ongoing and 
consistent engagement at all stages of 
project planning, implementation, and 
long-term maintenance/care; outreach 
and engagement events are accessible 
in both their schedule and location (e.g. 
meetings that will accommodate people 
with jobs and are located near public 
transportation); efforts to provide 
multi-lingual opportunities for 
involvement of LEP members if 
appropriate    
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Communication Strategy 
Proposals should include 
outreach strategies to make 
sure community members are 
aware of projects and 
opportunities to get involved 
throughout the duration of the 
project.  

No information provided    Communication strategy is 
sporadic or infrequent, only one 
form of communication planned  
  
  

Communication strategy clearly 
outlined and provides consistent and 
ongoing updates to communities, only 
one form of communication planned  
(e.g. only flyers or only meetings)  

Clear communication strategy outlined 
to provide consistent and ongoing 
updates and information to 
communities, multiple forms of 
communication planned (e.g. meetings, 
e-mails, flyers, social media), efforts to 
conduct outreach in multiple languages  
included if appropriate for the LEP  
community  

Community Support   
Projects should be rooted in 
community support.  

No information provided    Relationships with local 
community organizations 
indicated but no letters of 
support provided  

Strong relationships with local 
community organizations and one letter 
of support provided   
  
  

Strong relationship with partner and 
local community organizations and 
multiple letters of support provided   

  0  1  2  3  
  Capacity    

Effort  
DEEP encourages the efforts of 
new and non-traditional 
applicants to become involved 
with urban forestry projects 
and access the resources 
offered by the technical advisor 
(e.g. site visits, office hours, 
email correspondence).  

Applicant did not attend office 
hours, informational webinar, 
or contact the technical 
advisor before applying  

Applicant attended office hours, 
or workshop, or exchanged 
emails with technical advisor 

Applicant received technical assistance 
from the technical advisor and 
incorporated most of the guidance into 
their submission  

Applicant received technical assistance 
from the technical advisor and 
incorporated all of the guidance into 
their submission  

Experience   
DEEP recognizes that smaller 
organizations with less funding 
often struggle to access grant 
programs.    

Applicant has received an 
award of > $10,000 through a 
DEEP supported Urban and 
Community Forestry Grant in 
the past 3 years  

    Applicant has not received a grant 
award or has received an award for < 
$10,000 through a DEEP supported 
Urban and Community Forestry Grant in 
the past 3 years  

Collaboration  
DEEP recognizes that 
partnerships and collaboration 
among key stakeholders 
facilitate effective work and 
can help broaden the reach 
and impact of projects in high-
need communities.    

Applicant has not identified 
stakeholders/organizations to 
formally partner with or work 
alongside during the proposed 
project  

Applicant has identified 
stakeholders/organizations to 
formally partner with or work 
alongside during the proposed 
project but has not clearly 
allocated responsibilities and 
expectations 

Applicant has identified 
stakeholders/organizations to formally 
partner with or work alongside during 
the proposed project and has clearly 
allocated responsibilities and 
expectations  

Applicant has identified 
stakeholders/organizations to formally 
partner with or work alongside during 
the proposed project, has clearly 
allocated responsibilities and 
expectations, and has submitted a 
formal MOU or other agreement 
between the applicant and partnering 
organizations 
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 10.  Contact Information   
Danica Doroski, Urban Forestry Coordinator  
Department of Energy and Environmental Protection  
79 Elm St. Hartford, CT 06106  
DEEP.UCF.Grants@ct.gov  
(860) 500-0152  
  
11.  Terms and Conditions   
An RFP is not an offer.  Neither this RFP nor any subsequent discussions shall give rise to any 
commitment on the part of the State or the Agency or confer any rights on any proposer unless and 
until a contract is fully executed by the necessary parties.  A sample contract/PSA is attached in 
Appendix II and includes the State’s pertinent Standard Terms and Conditions. The contract document 
will represent the entire agreement between the applicant and DEEP and will supersede all prior 
negotiations, representations or agreements, alleged or made, between the parties.  The State shall 
assume no liability for costs incurred by the proposer or for payment of services under the terms of the 
contract until the successful proposer is notified that the contract has been accepted and approved by 
the Agency and, if required, by the Attorney General’s Office.  
 
By submitting an application in response to this RFP, an applicant implicitly agrees to comply with the 
following terms and conditions:  

a) Equal Opportunity and Affirmative Action.  The State is an Equal Opportunity and 
Affirmative Action employer and does not discriminate in its hiring, employment, or business practices.  
The State is committed to complying with the Americans with Disabilities Act of 1990 (ADA) and does 
not discriminate on the basis of disability in admission to, access to, or operation of its programs, 
services, or activities.  

b) Preparation Expenses.  Neither the State nor the Agency shall assume any liability for 
expenses incurred by a proposer in preparing, submitting, or clarifying any proposal submitted in 
response to this RFP.  

c) Exclusion of Taxes.  The Agency is exempt from the payment of excise and sales taxes 
imposed by the federal government and the State.  Proposers are liable for any other applicable taxes.  

d) Federal terms. The resulting contract will be funded by the USDA Forest Service, and 
consequently will contain applicable federal terms and conditions. The contract will be subject to 
controlling federal statutes and regulations, including, but not limited to, compliance with the federal 
Civil Rights Act and policies, the Freedom of Information Act (FOIA), registration with SAM.gov and UEI 
and financial reporting. See for more information the Federal terms required of non-Federal entities as 
subgrantees that is included in the DEEP contract in the section on Standard Terms and Conditions.   

e) Insurance: At its sole expense, the proposer shall, during the entire term of this contract, 
maintain insurance reflecting the following limits:   

i. General Liability insurance providing a total limit of $1,000,000 for all damages arising 
out of bodily injury to or death of all persons in any accident or occurrence and for all 
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damages arising out of injury to or destruction of property in any one accident or 
occurrence. In cases where any insurance policy shows an aggregate limit, the aggregate 
limit shall not be less than $2,000,000.  Coverage is to include products and completed 
operations.  

ii. The operation of all motor vehicles, including those hired or borrowed, used in 
connection with this contract shall be covered by Automobile Liability insurance 
providing for a total limit of $1,000,000 for all damages arising out of bodily injuries or 
death of all persons in any one accident or occurrence, for all damages arising out of 
injury or destruction of property in any one accident or occurrence.  In cases where an 
insurance policy shows an aggregate limit, the limit shall not be less than $2,000,000.  

iii. The State of Connecticut shall be listed as Additional Insured on the coverages specified 
above in Subsections i and ii, and written evidence of that listing shall be included with 
the evidence of insurance.  

iv.  Said coverages are to be provided by insurance companies licensed by the State of 
Connecticut and in effect and renewed yearly upon expiration for the entire contract 
duration.    

f) Conflict of Interest – Disclosure Statement  
Proposers must include a disclosure statement concerning any current business relationships 
(within the last three (3) years) that pose a conflict of interest, as defined by C.G.S. § 1-85.  A 
conflict of interest exists when a relationship exists between the proposer and a public official 
(including an elected official) or State employee that may interfere with fair competition or may 
be adverse to the interests of the State.  The existence of a conflict of interest is not, in and of 
itself, evidence of wrongdoing.  A conflict of interest may, however, become a legal matter if a 
proposer tries to influence, or succeeds in influencing, the outcome of an official decision for 
their personal or corporate benefit. In the absence of any conflict of interest, a proposer must 
affirm such in the disclosure statement.  Example:  “[name of proposer] has no current business 
relationship (within the last three (3) years) that poses a conflict of interest, as defined by C.G.S. 
§ 1-85.” 
g) Assurances -By submitting a proposal in response to this RFP, a proposer implicitly gives the 
following assurances:  
Collusion.  The proposer represents and warrants that the proposer did not participate in any 
part of the RFP development process and had no knowledge of the specific contents of the RFP 
prior to its issuance.  The proposer further represents and warrants that no agent, 
representative, or employee of the State participated directly in the preparation of the 
proposer’s proposal.  The proposer also represents and warrants that the submitted proposal is 
in all respects fair and is made without collusion or frau
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Appendix I: Requirements and Sample Agreements for Work on Private Property   
Agreements must address at a minimum:  

- Responsibilities of both the property owner and the municipality,   
- Tree care and survival, and   
- Duration for which the agreement will exist.   

The written agreement sample or template must be included in the grant application and, if awarded must be approved 
by both CT DEEP Staff and the program’s Regional UCF Program Coordinator with the USDA Forest Service prior to the 
project’s initiation.  Upon approval, a written agreement must be signed by both an authorized municipal or 
organizational representative and the property owner for each property on which a tree or multiple trees will be planted; 
copies of these agreements must be submitted with the final project report. See example agreement below:  
  

SAMPLE AGREEMENTS FOR WORK ON PRIVATE PROPERTY  
  
The undersigned owner grants to the CITY/TOWN NAME and its agents the permission to enter upon owner’s property 
situated on _____________________ for the purpose of planting a tree or trees in connection with the NAME OF GRANT 
tree program. Purchase and planting of the tree[s] shall be at no cost to owner.   
  
The undersigned owner agrees to utilize his/her best efforts to properly establish the tree[s] planted through necessary 
watering, proper fertilization, and pruning for three years from the date of planting in accordance with the CT Tree 
Owner’s Manual.   
  
The undersigned owner agrees and acknowledges that any tree[s] planted by CITY/TOWN NAME or its agents shall be 
property of owner and owner shall be responsible for the cost of removal; should it become necessary. The species and 
location of tree[s] to be planted shall be mutually agreed upon by the owner and the CITY/TOWN NAME before planting.   
  
Dated this _____day of____________, ______.   
Owner or his/her agent _______________________________________  
MUNICIPAL TREE MANAGER____________________________________  
  

OR  
  
I will plant and care for my tree according to the CT Tree Owner’s Manual for as long as it is within my right to do so.   
  
I agree to plant my tree(s) immediately at the address listed above, to give my tree(s) on-going care while I own them (or 
for X years), and to adhere to guidelines related to inhibiting the movement and dispersal of invasive pests and disease, 
such as not moving any mulch received at the event outside of the distribution county. I understand the tree(s) are under 
no warranty or guarantee.    
  
In addition to providing appropriate care, I have no plans to further expand any buildings or pavement on my property in 
the next X years that would result in the removal/reduction of planting area for my newly planted tree(s).  
  
 
 
 
 
 
 
 

https://portal.ct.gov/-/media/DEEP/forestry/CTTreeOwnersManualpdf.pdf
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Appendix II: Sample Contract   
PERSONAL SERVICE AGREEMENT / GRANT / CONTRACT Enter the Program Name or delete text here  STATE OF CONNECTICUT  
Rev. 08/01/2023 (DEEP Electronic Format)  (Enter Title of the Agreement)  DEPARTMENT OF ENERGY AND ENVIRONMENTAL 
PROTECTION  
     CHECK ONE:     

  
  

1. THE STATE BUSINESS UNIT AND THE CONTRACTOR AS LISTED BELOW HEREBY ENTER 
INTO AN AGREEMENT SUBJECT TO THE TERMS AND CONDITIONS STATED HEREIN 
AND/OR ATTACHED HERETO AND SUBJECT TO THE PROVISIONS OF SECTION 4-98 OF THE 
CONNECTICUT GENERAL STATUTES AS APPLICABLE.  

2. ACCEPTANCE OF THIS CONTRACT IMPLIES CONFORMANCE WITH TERMS AND 
CONDITIONS SET FORTH BY THE OFFICE OF POLICY AND MANAGEMENT PERSONAL 
SERVICE AGREEMENT STANDARDS AND PROCEDURES.  
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An individual entering into a Personal Service Agreement with the State of Connecticut is contracting under a ''work-for-hire'' arrangement. As such, 
the individual is an independent contractor, and does not satisfy the characteristics of an employee under the common law rules for determining the 
employer/employee relationship of Internal Revenue Code Section 3121 (d) (2). Individuals performing services as independent contractors are not 
employees of the State of Connecticut and are responsible themselves for payment of all State and local income taxes, federal income taxes and 
Federal Insurance Contribution Act (FICA) taxes.  

ACCEPTANCES AND APPROVALS  
(23) STATUTORY AUTHORITY    CGS Sec. 4-8 as amended; CGS  Sec. 22a-6(a)(2) as 

amended       CGS Sec. 7-148(c) as amended (mun. auth.)  

(24) CONTRACTOR (OWNER OR AUTHORIZED 
SIGNATURE)  

TITLE  
              

 DATE  
  

(25) AGENCY (AUTHORIZED OFFICIAL)  TITLE  
               

 DATE  
  

(26) ATTORNEY GENERAL (APPROVED AS TO 
FORM)  

  DATE  
  

  
    DISTRIBUTION:         CONTRACTOR                        AGENCY                         FUNDS AVAILABLE:________________________________    
    



 

STANDARD TERMS AND CONDITIONS  (Rev.8/01/23)  
  

1. Definitions:  
(a) State. The State of Connecticut, including the Department of Energy and Environmental Protection and any office, 

department, board, council, commission, institution or other agency of the State.  
(b) Commissioner.  The Commissioner of Energy and Environmental Protection or the Commissioner’s designated agent.    
(c) Parties.  The Department of Energy and Environmental Protection (DEEP or Agency) and the Contractor.  
(d) Contractor Parties.  Contractor Parties shall be defined as a Contractor’s members, directors, officers, shareholders, 

partners, managers, principal officers, representatives, agents, servants, consultants, employees or any one of them or any 
other person or entity with whom the Contractor is in privity of oral or written contract and the Contractor intends for such 
other person or entity to Perform under the Contract in any capacity.  To the extent that any Contractor Party is to participate 
or Perform in any way, directly or indirectly in connection with the Contract, any reference in the Contract to the 
“Contractor” shall also be deemed to include “Contractor Parties”, as if such reference had originally specifically included 
“Contractor Parties” since it is the Parties’ intent for the terms “Contractor Parties” to be vested with the same respective 
rights and obligations as the terms “Contractor.”  

(e) Contract. This agreement, as of its Effective Date, between the Contractor and the State for any or all goods or services as 
more particularly described in Appendix A.  

(f) Execution.  This contract shall be fully executed when it has been signed by authorized representatives of the parties, and 
if it is for an amount of Twenty-five thousand dollars ($25,000.00) or more, by the authorized representative of the state 
Attorney General's office.  

(g) Exhibits.  All attachments, appendices or exhibits referred to in and attached to this Contract are incorporated in this 
Contract by such reference and shall be deemed to be a part of it as if they had been fully set forth in it.  

(h) Records.  For the purposes of this Contract, records are defined as all working papers and such other information and 
materials as may have been accumulated by the Contractor in performing the Contract, including but not limited to, 
documents, data, plans, books, computations, drawings, specifications, notes, reports, records, estimates, summaries and 
correspondence, kept or stored in any form.  

(i) Confidential Information.  Confidential Information shall mean any name, number or other information that may be used, 
alone or in conjunction with any other information, to identify a specific individual including, but not limited to, such 
individual's name, date of birth, mother's maiden name, motor vehicle operator's license number, Social Security number, 
employee identification number, employer or taxpayer identification number, alien registration number, government 
passport number, health insurance identification number, demand deposit account number, savings account number, credit 
card number, debit card number or unique biometric data such as fingerprint, voice print, retina or iris image, or other 
unique physical representation. Without limiting the foregoing, Confidential Information shall also include any information 
that the Department classifies as “confidential” or “restricted.”  Confidential Information shall not include information that 
may be lawfully obtained from publicly available sources or from federal, state, or local government records which are 
lawfully made available to the general public.  

(j) Confidential Information Breach.  Confidential Information Breach shall mean, generally, an instance where an 
unauthorized person or entity accesses Confidential Information in any manner, including but not limited to the following 
occurrences:  (1) any Confidential Information that is not encrypted or protected is misplaced, lost, stolen or in any way 
compromised; (2)  one or more third parties have had access to or taken control or possession of any Confidential 
Information that is not encrypted or protected without prior written authorization from the State;  (3) the unauthorized 
acquisition of encrypted or protected Confidential Information together with the confidential process or key that is capable 
of compromising the integrity of the Confidential Information;  or (4) if there is a substantial risk of identity theft or fraud 
to the client, the Contractor, the Department or State.  

(k) Claim. Claim shall mean, all actions, suits, claims, demands, investigations and proceedings of any kind, open, pending or 
threatened, whether mature, unmatured, contingent, known or unknown, at law or in equity, in any forum.  

2. Audit Requirements for Recipients of State Financial Assistance. For purposes of this paragraph, the word "contractor" shall be 
deemed to mean "nonstate entity," as that term is defined in Section 4-230 of the Connecticut General Statutes.  The contractor 
shall provide for an annual financial audit acceptable to the Agency for any expenditure of state-awarded funds made by the 
contractor.  Such audit shall include management letters and audit recommendations.  The State Auditors of Public Accounts shall 
have access to all records and accounts for the fiscal year(s) in which the award was made.  The contractor will comply with 
federal and state single audit standards as applicable.  

3. Whistleblowing.  This Contract is subject to C.G.S. § 4-61dd if the amount of this Contract is a “large state contract” as that term 
is defined in C.G.S. § 4-61dd(k)(1).   In accordance with this statute, if an officer, employee or appointing authority of the 
Contractor takes or threatens to take any personnel action against any employee of the Contractor in retaliation for such 
employee's disclosure of information to any employee of the contracting state or quasi-public agency or the Auditors of Public 



 

Accounts or the Attorney General under subsection (a) of such statute, the Contractor shall be liable for a civil penalty of not 
more than five thousand dollars ($5,000) for each offense, up to a maximum of twenty per cent (20%) of the value of this Contract.  
Each violation shall be a separate and distinct offense and in the case of a continuing violation, each calendar day's continuance 
of the violation shall be deemed to be a separate and distinct offense.  The State may request that the Attorney General bring a 
civil action in the Superior Court for the Judicial District of Hartford to seek imposition and recovery of such civil penalty.  In 
accordance with subsection (f) of such statute, each large state contractor, as defined in the statute, shall post a notice of the 
relevant sections of the statute relating to large state contractors in a conspicuous place which is readily available for viewing by 
the employees of the Contractor.  

4. Disclosure of Records.  This Contract may be subject to the provisions of section 1-218 of the Connecticut General Statutes.  In 
accordance with this statute, each contract in excess of two million five hundred thousand dollars between a public agency and a 
person for the performance of a governmental function shall (a) provide that the public agency is entitled to receive a copy of 
records and files related to the performance of the governmental function, and (b) indicate that such records and files are subject 
to FOIA and may be disclosed by the public agency pursuant to FOIA. No request to inspect or copy such records or files shall 
be valid unless the request is made to the public agency in accordance with FOIA. Any complaint by a person who is denied the 
right to inspect or copy such records or files shall be brought to the Freedom of Information Commission in accordance with the 
provisions of sections 1-205 and 1-206 of the Connecticut General Statutes.   

5. Forum and Choice of Law.  The parties deem the Contract to have been made in the City of Hartford, State of Connecticut.  Both 
parties agree that it is fair and reasonable for the validity and construction of the Contract to be, and it shall be, governed by the 
laws and court decisions of the State of Connecticut, without giving effect to its principles of conflicts of laws.  To the extent that 
any immunities provided by Federal law or the laws of the State of Connecticut do not bar an action against the State, and to the 
extent that these courts are courts of competent jurisdiction, for the purpose of venue, the complaint shall be made returnable to 
the Judicial District of Hartford only or shall be brought in the United States District Court for the District of Connecticut only, 
and shall not be transferred to any other court, provided, however, that nothing here constitutes a waiver or compromise of the 
sovereign immunity of the State of Connecticut.  The Contractor waives any objection which it may now have or will have to the 
laying of venue of any Claims in any forum and further irrevocably submits to such jurisdiction in any suit, action or proceeding.  

6. Termination.   
(a) Notwithstanding any provisions in this Contract, the Agency, through a duly authorized employee, may Terminate the 

Contract whenever the Agency makes a written determination that such Termination is in the best interests of the State.  
The Agency shall notify the Contractor in writing of Termination pursuant to this section, which notice shall specify the 
effective date of Termination and the extent to which the Contractor must complete its Performance under the Contract 
prior to such date.  

(b) Notwithstanding any provisions in this Contract, the Agency, through a duly authorized employee, may, after making a 
written determination that the Contractor has breached the Contract, Terminate the Contract in accordance with the 
provisions in the Breach section of this Contract.    

(c) The Agency shall send the notice of Termination via certified mail, return receipt requested, to the Contractor at the most 
current address which the Contractor has furnished to the Agency for purposes of correspondence, or by hand delivery.  
Upon receiving the notice from the Agency, the Contractor shall immediately discontinue all services affected in 
accordance with the notice, undertake all commercially reasonable efforts to mitigate any losses or damages, and deliver 
to the Agency all Records.  The Records are deemed to be the property of the Agency and the Contractor shall deliver them 
to the Agency no later than thirty (30) days after the Termination of the Contract or fifteen (15) days after the Contractor 
receives a written request from the Agency for the Records.  The Contractor shall deliver those Records that exist in 
electronic, magnetic or other intangible form in a non-proprietary format, such as, but not limited to, ASCII or .TXT.    

(d) Upon receipt of a written notice of Termination from the Agency, the Contractor shall cease operations as the Agency 
directs in the notice, and take all actions that are necessary or appropriate, or that the Agency may reasonably direct, for 
the protection, and preservation of the Goods and any other property.  Except for any work which the Agency directs the 
Contractor to Perform in the notice prior to the effective date of Termination, and except as otherwise provided in the 
notice, the Contractor shall terminate or conclude all existing subcontracts and purchase orders and shall not enter into any 
further subcontracts, purchase orders or commitments.    

(e) The Agency shall, within forty-five (45) days of the effective date of Termination, reimburse the Contractor for its 
Performance rendered and accepted by the Agency, in addition to all actual and reasonable costs incurred after Termination 
in completing those portions of the Performance which the notice required the Contractor to complete.  However, the 
Contractor is not entitled to receive and the Agency is not obligated to tender to the Contractor any payments for anticipated 
or lost profits.  Upon request by the Agency, the Contractor shall assign to the Agency, or any replacement contractor which 
the Agency designates, all subcontracts, purchase orders and other commitments, deliver to the Agency all Records and 
other information pertaining to its Performance, and remove from State premises, whether leased or owned, all of 
Contractor’s property, equipment, waste material and rubbish related to its Performance, all as the Agency may request.    



 

(f) For breach or violation of any of the provisions in the section concerning Representations and Warranties, the Agency may 
Terminate the Contract in accordance with its terms and revoke any consents to assignments given as if the assignments 
had never been requested or consented to, without liability to the Contractor or Contractor Parties or any third party.    

(g) Upon Termination of the Contract, all rights and obligations shall be null and void, so that no party shall have any further 
rights or obligations to any other party, except with respect to the sections which survive Termination.  All representations, 
warranties, agreements and rights of the parties under the Contract shall survive such Termination to the extent not 
otherwise limited in the Contract and without each one of them having to be specifically mentioned in the Contract.    

(h) Termination of the Contract pursuant to this section shall not be deemed to be a breach of contract by the Agency.  
7. Tangible Personal Property.   

(a) The Contractor on its behalf and on behalf of its Affiliates, as defined below, shall comply with the provisions of Conn. 
Gen. Stat. §12-411b, as follows:  
(1) For the term of the Contract, the Contractor and its Affiliates shall collect and remit to the State of Connecticut, 

Department of Revenue Services, any Connecticut use tax due under the provisions of Chapter 219 of the Connecticut 
General Statutes for items of tangible personal property sold by the Contractor or by any of its Affiliates in the same 
manner as if the Contractor and such Affiliates were engaged in the business of selling tangible personal property for 
use in Connecticut and had sufficient nexus under the provisions of Chapter 219 to be required to collect Connecticut 
use tax;  

  
(2) A customer’s payment of a use tax to the Contractor or its Affiliates relieves the customer of liability for the use tax;  
(3) The Contractor and its Affiliates shall remit all use taxes they collect from customers on or before the due date 

specified in the Contract, which may not be later than the last day of the month next succeeding the end of a calendar 
quarter or other tax collection period during which the tax was collected;  

(4) The Contractor and its Affiliates are not liable for use tax billed by them but not paid to them by a customer; and  
(5) Any Contractor or Affiliate who fails to remit use taxes collected on behalf of its customers by the due date specified 

in the Contract shall be subject to the interest and penalties provided for persons required to collect sales tax under 
chapter 219 of the general statutes.    

(b) For purposes of this section of the Contract, the word “Affiliate” means any person, as defined in section 12-1 of the 
general statutes, which controls, is controlled by, or is under common control with another person.  A person controls 
another person if the person owns, directly or indirectly, more than ten per cent of the voting securities of the other person.  
The word “voting security” means a security that confers upon the holder the right to vote for the election of members of 
the board of directors or similar governing body of the business, or that is convertible into, or entitles the holder to receive, 
upon its exercise, a security that confers such a right to vote.  “Voting security” includes a general partnership interest.    

(c) The Contractor represents and warrants that each of its Affiliates has vested in the Contractor plenary authority to so bind 
the Affiliates in any agreement with the State of Connecticut.  The Contractor on its own behalf and on behalf of its 
Affiliates shall also provide, no later than 30 days after receiving a request by the State’s contracting authority, such 
information as the State may require to ensure, in the State’s sole determination, compliance with the provisions of Chapter 
219 of the Connecticut General Statutes, including, but not limited to, §12-411b.  

8. Indemnification.    
(a) The Contractor shall indemnify, defend and hold harmless the State and its officers, representatives, agents, servants, 

employees, successors and assigns from and against any and all (1) Claims arising, directly or indirectly, in connection 
with the Contract, including the acts of commission or omission (collectively, the "Acts") of the Contractor or 
Contractor Parties;  and (2) liabilities, damages, losses, costs and expenses, including but not limited to, attorneys' and 
other professionals' fees, arising, directly or indirectly, in connection with Claims, Acts or the Contract.  The 
Contractor shall use counsel reasonably acceptable to the State in carrying out its obligations under this section.  The 
Contractor’s obligations under this section to indemnify, defend and hold harmless against Claims includes Claims 
concerning confidentiality of any part of or all of the Contractor’s bid, proposal or any Records, any intellectual 
property rights, other proprietary rights of any person or entity, copyrighted or uncopyrighted compositions, secret 
processes, patented or unpatented inventions, articles or appliances furnished or used in the Performance.  

(b) The Contractor shall not be responsible for indemnifying or holding the State harmless from any liability arising due 
to the negligence of the State or any other person or entity acting under the direct control or supervision of the State.  

(c) The Contractor shall reimburse the State for any and all damages to the real or personal property of the State caused 
by the Acts of the Contractor or any Contractor Parties.  The State shall give the Contractor reasonable notice of any 
such Claims.  

(d) The Contractor’s duties under this section shall remain fully in effect and binding in accordance with the terms and 
conditions of the Contract, without being lessened or compromised in any way, even where the Contractor is alleged 



 

or is found to have merely contributed in part to the Acts giving rise to the Claims and/or where the State is alleged or 
is found to have contributed to the Acts giving rise to the Claims.  

(e) The Contractor shall carry and maintain at all times during the term of the Contract, and during the time that any 
provisions survive the term of the Contract, sufficient general liability insurance to satisfy its obligations under this 
Contract.  The Contractor shall cause the State to be named as an additional insured on the policy and shall provide 
(1) a certificate of insurance, (2) the declaration page and (3) the additional insured endorsement to the policy to the 
State and the Agency all in an electronic format acceptable to the State prior to the Effective Date of the Contract 
evidencing that the State is an additional insured.  The Contractor shall not begin Performance until the delivery of 
these three documents to the Agency.  Contractor shall provide an annual electronic update of the three documents to 
the Agency and the State on or before each anniversary of the Effective Date during the Contract term.  State shall be 
entitled to recover under the insurance policy even if a body of competent jurisdiction determines that State is 
contributorily negligent.  

(f) This section shall survive the Termination of the Contract and shall not be limited by reason of any insurance coverage.  
9. Sovereign Immunity.  The parties acknowledge and agree that nothing in the Solicitation or the Contract shall be construed as a 

modification, compromise or waiver by the State of any rights or defenses of any immunities provided by Federal law or the laws 
of the State of Connecticut to the State or any of its officers and employees, which they may have had, now have or will have 
with respect to all matters arising out of the Contract.  To the extent that this section conflicts with any other section, this section 
shall govern.  

10. Summary of State Ethics Laws.  Pursuant to the requirements of section 1-101qq of the Connecticut General Statutes (a) the State 
has provided to the Contractor the summary of State ethics laws developed by the State Ethics Commission pursuant to section 
1-81b of the Connecticut General Statutes, which summary is incorporated by reference into and made a part of the Contract as 
if the summary had been fully set forth in the Contract; (b) the Contractor represents that the chief executive officer or authorized 
signatory of the Contract and all key employees of such officer or signatory have read and understood the summary and agree to 
comply with the provisions of state ethics law; (c) prior to entering into a contract with any subcontractors or consultants, the 
Contractor shall provide the summary to all subcontractors and consultants and each such contract entered into with a 
subcontractor or consultant on or after July 1, 2021, shall include a representation that each subcontractor or consultant and the 
key employees of such subcontractor or consultant have read and understood the summary and agree to comply with the 
provisions of state ethics law; (d) failure to include such representations in such contracts with subcontractors or consultants shall 
be cause for termination of the Contract; and (e) each contract with such contractor, subcontractor or consultant shall incorporate 
such summary by reference as a part of the contract terms.  

11. Audit and Inspection of Plants, Places of Business and Records.    
(a) The State and its agents, including, but not limited to, the Connecticut Auditors of Public Accounts, Attorney General and 

State’s Attorney and their respective agents, may, at reasonable hours, inspect and examine all of the parts of the Contractor’s 
and Contractor Parties’ plants and places of business which, in any way, are related to, or involved in, the performance of this 
Contract.    

(b) The Contractor shall maintain, and shall require each of the Contractor Parties to maintain, accurate and complete Records.  
The Contractor shall make all of its and the Contractor Parties’ Records available at all reasonable hours for audit and inspection 
by the State and its agents.    

(c) The State shall make all requests for any audit or inspection in writing and shall provide the Contractor with at least twenty-
four (24) hours’ notice prior to the requested audit and inspection date.  If the State suspects fraud or other abuse, or in the 
event of an emergency, the State is not obligated to provide any prior notice.    

(d) The Contractor will pay for all costs and expenses of any audit or inspection which reveals information that, in the sole 
determination of the State, is sufficient to constitute a breach by the Contractor under this Contract.  The Contractor will remit 
full payment to the State for such audit or inspection no later than 30 days after receiving an invoice from the State. If the State 
does not receive payment within such time, the State may setoff the amount from any moneys which the State would otherwise 
be obligated to pay the Contractor in accordance with this Contract's Setoff provision.  

(e) The Contractor shall keep and preserve or cause to be kept and preserved all of its and Contractor Parties’ Records until three 
(3) years after the latter of (i) final payment under this Contract, or (ii) the expiration or earlier termination of this Contract, as 
the same may be modified for any reason.  The State may request an audit or inspection at any time during this period.  If any 
Claim or audit is started before the expiration of this period, the Contractor shall retain or cause to be retained all Records until 
all Claims or audit findings have been resolved.  

(f) The Contractor shall cooperate fully with the State and its agents in connection with an audit or inspection.  Following any 
audit or inspection, the State may conduct and the Contractor shall cooperate with an exit conference.  

(g) The Contractor shall incorporate this entire Section verbatim into any contract or other agreement that it enters into with any 
Contractor Party.  

12. Campaign Contribution Restriction. For all State contracts, defined in section 9-612 of the Connecticut General Statutes as 
having a value in a calendar year of $50,000 or more, or a combination or series of such agreements or contracts having a value 
of $100,000 or more, the authorized signatory to this Contract represent that they have received the State Elections Enforcement 



 

Commission's notice advising state contractors of state campaign contribution and solicitation prohibitions, and will inform its 
principals of the contents of the notice.  

13. Confidential Information.  The Agency will afford due regard to the Contractor’s request for the protection of proprietary or 
confidential information which the Agency receives.  However, all materials associated with the Bid and the Contract are 
subject to the terms of the Connecticut Freedom of Information Act (“FOIA”) and all corresponding rules, regulations and 
interpretations.  In making such a request, the Contractor may not merely state generally that the materials are proprietary or 
confidential in nature and not, therefore, subject to release to third parties.  Those particular sentences, paragraphs, pages or 
sections that the Contractor believes are exempt from disclosure under the FOIA must be specifically identified as such.  
Convincing explanation and rationale sufficient to justify each exemption consistent with the FOIA must accompany the 
request.  The rationale and explanation must be stated in terms of the prospective harm to the competitive position of the 
Contractor that would result if the identified material were to be released and the reasons why the materials are legally exempt 
from release pursuant to the FOIA.  To the extent that any other provision or part of the Contract, especially including the Bid, 
the Records and the specifications, conflicts or is in any way inconsistent with this section, this section controls and shall apply 
and the conflicting provision or part shall not be given effect.  If the Contractor indicates that certain documentation is 
submitted in confidence, by specifically and clearly marking said documentation as CONFIDENTIAL,” the Agency will 
endeavor to keep said information confidential to the extent permitted by law.  The Agency, however, has no obligation to 
initiate, prosecute or defend any legal proceeding or to seek a protective order or other similar relief to prevent disclosure of any 
information that is sought pursuant to a FOIA request.  The Contractor shall have the burden of establishing the availability of 
any FOIA exemption in any proceeding where it is an issue.  In no event shall the Agency or the State have any liability for the 
disclosure of any documents or information in its possession which the Agency believes are required to be disclosed pursuant to 
the FOIA or other requirements of law.  

14. Protection of Confidential Information.    
(a) Contractor and Contractor Parties, at their own expense, have a duty to and shall protect from a Confidential Information 

Breach any and all Confidential Information which they come to possess or control, wherever and however stored or 
maintained, in a commercially reasonable manner in accordance with current industry standards.  

(b) Each Contractor or Contractor Party shall develop, implement and maintain a comprehensive data - security program for 
the protection of Confidential Information.  The safeguards contained in such program shall be consistent with and comply 
with the safeguards for protection of Confidential Information, and information of a similar character, as set forth in all 
applicable federal and state law and written policy of the Agency or State concerning the confidentiality of Confidential 
Information. Such datasecurity program shall include, but not be limited to, the following:  
(1) A security policy for employees related to the storage, access and transportation of data containing Confidential 
Information;  
(2) Reasonable restrictions on access to records containing Confidential Information, including access to any locked 
storage where such records are kept;  
(3) A process for reviewing policies and security measures at least annually;   
(4) Creating secure access controls to Confidential Information, including but not limited to passwords; and  
(5) Encrypting of Confidential Information that is stored on laptops, portable devices or being transmitted electronically.  

(c) The Contractor and Contractor Parties shall notify the Agency and the Connecticut Office of the Attorney General as soon 
as practical, but no later than twenty-four (24) hours, after they become aware of or suspect that any Confidential 
Information which Contractor or Contractor Parties have come to possess or control has been subject to a Confidential 
Information Breach.   If a Confidential Information Breach has occurred, the Contractor shall, within three (3) business 
days after the notification, present a credit monitoring and protection plan to the Commissioner of Administrative Services, 
the Agency and the Connecticut Office of the Attorney General, for review and approval. Such credit monitoring or 
protection plan shall be made available by the Contractor at its own cost and expense to all individuals affected by the 
Confidential Information Breach.  Such credit monitoring or protection plan shall include,but is not limited to 
reimbursement for the cost of placing and lifting one (1) security freeze per credit file pursuant to Connecticut General 
Statutes § 36a-701a. Such credit monitoring or protection plans shall be approved by the State in accordance with this 
Section and shall cover a length of time commensurate with the circumstances of the Confidential Information Breach.  
The Contractors’ costs and expenses for the credit monitoring and protection plan shall not be recoverable from the Agency, 
any State of Connecticut entity or any affected individuals.  

(d) The Contractor shall incorporate the requirements of this Section in all subcontracts requiring each Contractor Party to 
safeguard Confidential Information in the same manner as provided for in this Section.  

(e) Nothing in this Section shall supersede in any manner Contractor’s or Contractor Party’s obligations pursuant to HIPAA 
or the provisions of this Contract concerning the obligations of the Contractor as a Business Associate of Covered Entity.  

15. Executive Orders and Other Enactments.   
(a) All references in this Contract to any Federal, State, or local law, statute, public or special act, executive order, ordinance, 

regulation or code (collectively, “Enactments”) shall mean Enactments that apply to the Contract at any time during its 



 

term, or that may be made applicable to the Contract during its term. This Contract shall always be read and interpreted in 
accordance with the latest applicable wording and requirements of the Enactments.  Unless otherwise provided by 
Enactments, the Contractor is not relieved of its obligation to perform under this Contract if it chooses to contest the 
applicability of the Enactments or the Client Agency’s authority to require compliance with the Enactments.  

(b) This Contract is subject to the provisions of Executive Order No. Three of Governor Thomas J. Meskill, promulgated June 
16, 1971, concerning labor employment practices, Executive Order No. Seventeen of Governor Thomas J. Meskill, 
promulgated February 15, 1973, concerning the listing of employment openings and Executive Order No. Sixteen of 
Governor John G. Rowland promulgated August 4, 1999, concerning violence in the workplace, all of which are 
incorporated into and are made a part of this Contract as if they had been fully set forth in it.   

(c) This Contract may be subject to (1) Executive Order No. 14 of Governor M. Jodi Rell, promulgated April 17, 2006, 
concerning procurement of cleaning products and services; and (2) Executive Order No. 61 of Governor Dannel P. Malloy 
promulgated December 13, 2017 concerning the Policy for the Management of State Information Technology Projects, as 
issued by the Office of Policy and Management, Policy ID IT-SDLC-17-04.  If any of the Executive Orders referenced in 
this subsection is applicable, it is deemed to be incorporated into and made a part of this Contract as if fully set forth in it.   

16. Non-Discrimination.    
(a) For purposes of this Section, the following terms are defined as follows:   

(1) "Commission" means the Commission on Human Rights and Opportunities;  
(2) "Contract" and “contract” include any extension or modification of the Contract or contract;   
(3) "Contractor" and “contractor” include any successors or assigns of the Contractor or contractor;  
(4) "Gender identity or expression" means a person's gender-related identity, appearance or behavior, whether or not that 
gender-related identity, appearance or behavior is different from that traditionally associated with the person's physiology 
or assigned sex at birth, which gender-related identity can be shown by providing evidence including, but not limited to, 
medical history, care or treatment of the gender-related identity, consistent and uniform assertion of the gender-related 
identity or any other evidence that the gender-related identity is sincerely held, part of a person's core identity or not being 
asserted for an improper purpose.  
(5) “good faith" means that degree of diligence which a reasonable person would exercise in the performance of legal 
duties and obligations;  
(6) "good faith efforts" shall include, but not be limited to, those reasonable initial efforts necessary to comply with 
statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will 
not be sufficient to comply with such requirements;  
(7) "marital status" means being single, married as recognized by the state of Connecticut, widowed, separated or 
divorced;   
(8) "mental disability" means one or more mental disorders, as defined in the most recent edition of the American 
Psychiatric Association's "Diagnostic and Statistical Manual of Mental Disorders", or a record of or regarding a person as 
having one or more such disorders;  
(9) "minority business enterprise" means any small contractor or supplier of materials fifty-one percent or more of the 
capital stock, if any, or assets of which is owned by a person or persons:  (1) who are active in the daily affairs of the 
enterprise, (2) who have the power to direct the management and policies of the enterprise, and (3) who are members of a 
minority, as such term is defined in subsection (a) of Connecticut General Statutes § 32-9n; and  
(10) "public works contract" means any agreement between any individual, firm or corporation and the State or any  
political subdivision of the State other than a municipality for construction, rehabilitation, conversion, extension, 
demolition or repair of a public building, highway or other changes or improvements in real property, or which is financed 
in whole or in part by the State, including, but not limited to, matching expenditures, grants, loans, insurance or guarantees.   

For purposes of this Section, the terms “Contract” and “contract” do not include a contract where each contractor is (1) a 
political subdivision of the state, including, but not limited to, a municipality, unless the contract is a municipal public works 
contract or quasi-public agency project contract, (2) any other state, including but not limited to any federally recognized 
Indian tribal governments, as defined in C.G.S. § 1-267, (3) the federal government, (4) a foreign government, or (5) an 
agency of a subdivision, state or government described in the immediately preceding enumerated items (1), (2), (3),or (4).  

(b)(1)  The Contractor agrees and warrants that in the performance of the Contract such Contractor will not discriminate or 
permit discrimination against any person or group of persons on the grounds of race, color, religious creed, age, marital 
status, national origin, ancestry, sex, gender identity or expression, status as a veteran, intellectual disability, mental disability 
or physical disability, including, but not limited to, blindness, unless it is shown by such Contractor that such disability 
prevents performance of the work involved, in any manner prohibited by the laws of the United States or of the State of 
Connecticut; and the Contractor further agrees to take affirmative action to ensure that applicants with job-related 
qualifications are employed and that employees are treated when employed without regard to their race, color, religious 
creed, age, marital status, national origin, ancestry, sex, gender identity or expression, status as a veteran, intellectual 
disability, mental disability or physical disability, including, but not limited to, blindness, unless it is shown by the Contractor 



 

that such disability prevents performance of the work involved; (2) the Contractor agrees, in all solicitations or 
advertisements for employees placed by or on behalf of the Contractor, to state that it is an "affirmative action-equal 
opportunity employer" in accordance with regulations adopted by the Commission; (3) the Contractor agrees to provide each 
labor union or representative of workers with which the Contractor has a collective bargaining agreement or other contract 
or understanding and each vendor with which the Contractor has a contract or understanding, a notice to be provided by the 
Commission, advising the labor union or workers’ representative of the Contractor's commitments under this section and to 
post copies of the notice in conspicuous places available to employees and applicants for employment; (4) the Contractor 
agrees to comply with each provision of this Section and C.G.S. §§ 46a-68e and 46a-68f and with each regulation or relevant 
order issued by said Commission pursuant to C.G.S. §§ 46a-56, 46a-68e , 46a-68f, and 46a-86; and (5) the Contractor agrees 
to provide the Commission on Human Rights and Opportunities with such information requested by the Commission, and 
permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the 
Contractor as relate to the provisions of this Section and C.G.S. § 46a56.  If the contract is a public works contract, municipal 
public works contract or contract for a quasi-public agency project, the Contractor agrees and warrants that he or she will 
make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on such public 
works  or quasi-public agency projects.  

(c) Determination of the Contractor's good faith efforts shall include, but shall not be limited to, the following factors:  The 
Contractor's employment and subcontracting policies, patterns and practices; affirmative advertising, recruitment and 
training; technical assistance activities and such other reasonable activities or efforts as the Commission may prescribe that 
are designed to ensure the participation of minority business enterprises in public works projects.  

(d) The Contractor shall develop and maintain adequate documentation, in a manner prescribed by the Commission, of its good 
faith efforts.  

(e) The Contractor shall include the provisions of subsection (b) of this Section in every subcontract or purchase order entered 
into in order to fulfill any obligation of a contract with the State and in every subcontract entered into in order to fulfill any 
obligation of a municipal public works contract or for a quasi-public agency project, and such provisions shall be binding 
on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission.  The Contractor 
shall take such action with respect to any such subcontract or purchase order as the Commission may direct as a means of 
enforcing such provisions including sanctions for noncompliance in accordance with C.G.S. §46a-56, as amended; provided 
if such Contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the Commission regarding a State contract, the Contractor may request the State of Connecticut to enter into 
any such litigation or negotiation prior thereto to protect the interests of the State and the State may so enter.  

(f) The Contractor agrees to comply with the regulations referred to in this Section as they exist on the date of this Contract 
and as they may be adopted or amended from time to time during the term of this Contract and any amendments thereto.  

(g) (1) The Contractor agrees and warrants that in the performance of the Contract such Contractor will not discriminate or 
permit discrimination against any person or group of persons on the grounds of sexual orientation, in any manner prohibited 
by the laws of the United States or the State of Connecticut, and that employees are treated when employed without regard 
to their sexual orientation; (2) the Contractor agrees to provide each labor union or representative of workers with which 
such Contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such 
Contractor has a contract or understanding, a notice to be provided by the Commission on Human Rights and Opportunities 
advising the labor union or workers' representative of the Contractor's commitments under this section, and to post copies 
of the notice in conspicuous places available to employees and applicants for employment; (3) the Contractor agrees to 
comply with each provision of this section and with each regulation or relevant order issued by said Commission pursuant 
to C.G.S. § 46a-56; and (4) the Contractor agrees to provide the Commission on Human Rights and Opportunities with such 
information requested by the Commission, and permit access to pertinent books, records and accounts, concerning the 
employment practices and procedures of the Contractor which relate to the provisions of this Section and C.G.S. § 46a-56.  

(h) The Contractor shall include the provisions of the foregoing paragraph in every subcontract or purchase order entered into 
in order to fulfill any obligation of a contract with the State and such provisions shall be binding on a subcontractor, vendor 
or manufacturer unless exempted by regulations or orders of the Commission.  The Contractor shall take such action with 
respect to any such subcontract or purchase order as the Commission may direct as a means of enforcing such provisions 
including sanctions for noncompliance in accordance with C.G.S. § 46a-56 as amended; provided, if such Contractor 
becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the 
Commission regarding a State contract, the Contractor may request the State of Connecticut to enter into any such litigation 
or negotiation prior thereto to protect the interests of the State and the State may so enter.  

(i) Pursuant to subsection (c) of section 4a-60 and subsection (b) of section 4a-60a of the Connecticut General Statutes, the 
Contractor, for itself and its authorized signatory of this Contract, affirms that it understands the obligations of this section 
and that it will maintain a policy for the duration of the Contract to assure that the Contract will be performed in compliance 
with the nondiscrimination requirements of such sections. The Contractor and its authorized signatory of this Contract 
demonstrate their understanding of this obligation by (A) having provided an affirmative response in the required online 



 

bid or response to a proposal question which asks if the contractor understands its obligations under such sections, (B) 
signing this Contract, or (C) initialing this nondiscrimination affirmation in the following box:   

17. Antitrust Provision. Contractor hereby irrevocably assigns to the State of Connecticut all rights, title and interest in and to all 
Claims associated with this Contract that Contractor now has or may or will have and that arise under the antitrust laws of the 
United States, 15 USC Section 1, et seq. and the antitrust laws of the State of Connecticut, Connecticut General Statute § 35-24, 
et seq., including but not limited to any and all Claims for overcharges. This assignment shall become valid and effective 
immediately upon the accrual of a Claim without any further action or acknowledgment by the parties.  

18. State Liability.  The State of Connecticut shall assume no liability for payment for services under the terms of this agreement until 
the contractor is notified that this agreement has been accepted by the contracting agency and, if applicable, approved by the 
Office of Policy and Management (OPM) or the Department of Administrative Services (DAS) and by the Attorney General of 
the State of Connecticut.  

19. Distribution of Materials.  The Contractor shall obtain written approval from the Commissioner prior to the distribution or 
publication of any materials prepared under the terms of this Contract.  Such approval shall not be unreasonably withheld.  

20. Change in Principal Project Staff.  Any changes in the principal project staff must be requested in writing and approved in writing 
by the Commissioner at the Commissioner’s sole discretion.  In the event of any unapproved change in principal project staff, the 
Commissioner may, in the Commissioner’s sole discretion, terminate this Contract.  

21. Further Assurances. The Parties shall provide such information, execute and deliver any instruments and documents and take 
such other actions as may be necessary or reasonably requested by the other Party which are not inconsistent with the provisions 
of this Contract and which do not involve the vesting of rights or assumption of obligations other than those provided for in the 
Contract, in order to give full effect to the Contract and to carry out the intent of the Contract.  

22. Recording and Documentation of Receipts and Expenditures.  Accounting procedures must provide for accurate and timely 
recording of receipt of funds by source, expenditures made from such funds, and of unexpended balances.  Controls must be 
established which are adequate to ensure that expenditures under this Contract are for allowable purposes and that documentation 
is readily available to verify that such charges are accurate.   

23. Assignability.  The Contractor shall not assign any interest in this Contract, and shall not transfer any interest in the same (whether 
by assignment or novation), without the prior written consent of the Commissioner thereto:  provided, however, that claims for 
money due or to become due the Contractor from the Commissioner under this Contract may be assigned to a bank, trust company, 
or other financial institution without such approval.  Notice of any such assignment or transfer shall be furnished promptly to the 
Commissioner.   

24. Third Party Participation.  The Contractor may make sub-awards, using either its own competitive selection process or the values 
established in the state’s competitive selection process as outlined in DAS General Letter 71, whichever is more restrictive, to 
conduct any of the tasks in the Scope of Work contained in Appendix A.  The Contractor shall advise the Commissioner of the 
proposed sub-awardee and the amount allocated, at least two (2) weeks prior to the making of such awards.  The Commissioner 
reserves the right to disapprove such awards if they appear to be inconsistent with the program activities to be conducted under 
this grant.  As required by Sec. 46a-68j23 of the Connecticut Regulations of State Agencies the Contractor must make a good 
faith effort, based upon the availability of minority business enterprises in the labor market area, to award a reasonable proportion 
of all subcontracts to such enterprises.  When minority business enterprises are selected, the Contractor shall provide DEEP with 
a copy of the Affidavit for Certification of Subcontractors as Minority Business Enterprises (MBE) along with a copy of the 
purchase order or contract engaging the Subcontractor.  The Contractor shall be the sole point of contact concerning the 
management of the Contract, including performance and payment issues.  The Contractor is solely and completely responsible 
for adherence by any subcontractor to all the applicable provisions of the Contract.     

25. Set Aside.   State agencies are subject to the requirements of CGS sec. 4a-60g. Unless otherwise specified by the invitation to 
bid, general contractors intending to subcontract any portion of work under this Contract shall subcontract 25% of the total 
contract value to small contractors certified by the Department of Administrative Services (DAS) and are further required to 
subcontract 25% of that 25% to minority and women small contractors certified as minority business enterprises by DAS. Selected 
general contractors that are certified by DAS as small contractors, minority business enterprises, or both are excused from this 
requirement but must comply with CGS sec. 4a60g(e) and complete a minimum of 30% of the work by dollar value with their 
own workforces and ensure at least 50% of the work overall by dollar value is completed by contractors or subcontractors certified 
as small contractors or minority business enterprises by DAS.   

26. Procurement of Materials and Supplies.  The Contractor may use its own procurement procedures which reflect applicable State 
and local law, rules and regulations provided that procurement of tangible personal property having a useful life of more than one 
year and an acquisition cost of one thousand dollars ($1,000.00) or more per unit be approved by the Commissioner before 
acquisition.   

27. Americans with Disabilities Act.  The Contractor shall be and remain in compliance with the Americans with Disabilities Act of 
1990 (“Act”), to the extent applicable, during the term of the Contract.  The DEEP may cancel the Contract if the Contractor fails 
to comply with the Act.  



 

28. Affirmative Action and Sexual Harassment Policies.  The Contractor agrees to comply with the Departments Affirmative Action 
and Sexual Harassment Policies available on DEEP’s web site.  Hard copies of the policy statements are available upon request 
at DEEP.  

29. Breach.  If either Party breaches the Contract in any respect, the non-breaching Party shall provide written notice of the breach 
to the breaching Party and afford the breaching Party an opportunity to cure within ten (10) days from the date that the breaching 
Party receives the notice.  In the case of a Contractor breach, any other time period which the Agency sets forth in the notice shall 
trump the ten (10) days.  The right to cure period shall be extended if the non-breaching Party is satisfied that the breaching Party 
is making a good faith effort to cure but the nature of the breach is such that it cannot be cured within the right to cure period.  
The notice may include an effective Contract Termination date if the breach is not cured by the stated date and, unless otherwise 
modified by the non-breaching Party in writing prior to the Termination date; no further action shall be required of any Party to 
effect the Termination as of the stated date.  If the notice does not set forth an effective Contract Termination date; then the non-
breaching Party may Terminate the Contract by giving the breaching Party no less than twenty-four (24) hours' prior written 
notice.  If the Agency believes that the Contractor has not performed according to the Contract, the Agency may withhold payment 
in whole or in part pending resolution of the Performance issue, provided that the Agency notifies the Contractor in writing prior 
to the date that the payment would have been due.  

30. Severability.  If any term or provision of the Contract or its application to any person, entity or circumstance shall, to any extent, 
be held to be invalid or unenforceable, the remainder of the Contract or the application of such term or provision shall not be 
affected as to persons, entities or circumstances other than those as to whom or to which it is held to be invalid or unenforceable.  
Each remaining term and provision of the Contract shall be valid and enforced to the fullest extent possible by law.    

31. Contractor Guarantee.  The Contractor shall:  perform the Contract in accordance with the specifications and terms and conditions 
of the Scope of Work, furnish adequate protection from damage for all work and to repair any damage of any kind, for which he 
or his workmen are responsible, to the premises or equipment, to his own work or to the work of other contractors; pay for all 
permits, licenses, and fees, and to give all notices and comply with all laws, ordinances, rules and regulations of the city and the 
State.    

32. Force Majeure. The Parties shall not be excused from their obligation to perform in accordance with the Contract except in the 
case of Force Majeure events and as otherwise provided for in the Contract.  A Force Majeure event materially affects the cost of 
the Goods or Services or the time schedule for performance and is outside the control nor caused by the Parties.  In the case of 
any such exception, the nonperforming Party shall give immediate written notice to the other, explaining the cause and probable 
duration of any such nonperformance.   

33. Entirety of Contract.  The Contract is the entire agreement between the Parties with respect to its subject matter, and supersedes 
all prior agreements, proposals, offers, counteroffers and understandings of the Parties, whether written or oral.  The Contract has 
been entered into after full investigation, neither Party relying upon any statement or representation by the other unless such 
statement or representation is specifically embodied in the Contract.  

34. Interpretation. The Contract contains numerous references to statutes and regulations.  For purposes of interpretation, conflict 
resolution and otherwise, the content of those statutes and regulations shall govern over the content of the reference in the Contract 
to those statutes and regulations.   

35. Large State Contract Representation for Contractor Pursuant to section 4-252 of the Connecticut General Statutes and Acting 
Governor Susan Bysiewicz Executive Order No. 21-2, promulgated July 1, 2021, the Contractor, for itself and on behalf of all of 
its principals or key personnel who submitted a bid or proposal, represents:  

(1) That no gifts were made by (A) the Contractor, (B) any principals and key personnel of the Contractor, who participate 
substantially in preparing bids, proposals or negotiating State contracts, or (C) any agent of the Contractor or principals 
and key personnel, who participates substantially in preparing bids, proposals or negotiating State contracts, to (i) any 
public official or State employee of the State agency or quasi- public agency soliciting bids or proposals for State contracts, 
who participates substantially in the preparation of bid solicitations or requests for proposals for State contracts or the 
negotiation or award of State contracts, or (ii) any public official or State employee of any other State agency, who has 
supervisory or appointing authority over such State agency or quasi-public agency;  

(2) That no such principals and key personnel of the Contractor, or agent of the Contractor or of such principals and key 
personnel, knows of any action by the Contractor to circumvent such prohibition on gifts by providing for any other 
principals and key personnel, official, employee or agent of the Contractor to provide a gift to any such public official or 
State employee; and  

(3) That the Contractor is submitting bids or proposals without fraud or collusion with any person.  
36. Large State Contract Representation for Official or Employee of State Agency  Pursuant to section 4-252 of the Connecticut 

General Statutes and Acting Governor Susan Bysiewicz Executive Order No. 21-2, promulgated July 1, 2021, the State agency 
official or employee represents that the selection of the person, firm or corporation was not the result of collusion, the giving of 
a gift or the promise of a gift, compensation, fraud or inappropriate influence from any person.  

37. Iran Energy Investment Certification.       



 

(a) Pursuant to section 4-252a of the Connecticut General Statutes, the Contractor certifies that it has not made a direct 
investment of twenty million dollars or more in the energy sector of Iran on or after October 1, 2013, as described in 
Section 202 of the Comprehensive Iran Sanctions, Accountability and Divestment Act of 2010, and has not increased or 
renewed such investment on or after said date.  

(b) If the Contractor makes a good faith effort to determine whether it has made an investment described in subsection (a) of 
this section then the Contractor shall not be deemed to be in breach of the Contract or in violation of this section. A "good 
faith effort" for purposes of this subsection includes a determination that the Contractor is not on the list of persons who 
engage in certain investment activities in Iran created by the Department of General Services of the State of California 
pursuant to Division 2, Chapter 2.7 of the California Public Contract Code. Nothing in this subsection shall be construed 
to impair the ability of the State agency or quasipublic agency to pursue a breach of contract action for any violation of the 
provisions of the Contract.  

38. Consulting Agreements Representation. Pursuant to section 4a-81 of the Connecticut General Statutes, the person signing this 
Contract on behalf of the Contractor represents, to their best knowledge and belief and subject to the penalty of false statement 
as provided in section 53a-157b of the Connecticut General Statutes, that the Contractor has not entered into any consulting 
agreements in connection with this Contract, except for the agreements listed below or in an attachment to this Contract. 
"Consulting agreement" means any written or oral agreement to retain the services, for a fee, of a consultant for the purposes of 
(A) providing counsel to a contractor, vendor, consultant or other entity seeking to conduct, or conducting, business with the 
State, (B) contacting, whether in writing or orally, any executive, judicial, or administrative office of the State, including any 
department, institution, bureau, board, commission, authority, official or employee for the purpose of solicitation, dispute 
resolution, introduction, requests for information, or (C) any other similar activity related to such contracts. "Consulting 
agreement" does not include any agreements entered into with a consultant who is registered under the provisions of chapter 10 
of the Connecticut General Statutes as of the date such contract is executed in accordance with the provisions of section 4a81 of 
the Connecticut General Statutes.  

  
 ______________________________________    ________________________________________  
 Consultant’s Name and Title        Name of Firm (if applicable)  

  
 ____________________   _____________________   ___________________________  
 Start Date      End Date      Cost  

  
The basic term of the consulting agreement are:  ___________________________________________________________  

___________________________________________________________________________________________________  

___________________________________________________________________________________________________  
  
Description of Services Provided:  _______________________________________________________________________  

___________________________________________________________________________________________________  

___________________________________________________________________________________________________  
  

 Is the consultant a former State employee or former public official?   YES   NO  
 If YES:  ______________________________  ___________________________________  
   Name of Former State Agency    Termination Date of Employment  

  
39. Access to Contract and State Data  The Contractor shall provide to the Agency access to any data, as defined in Conn. Gen 

Stat. Sec. 4e1, concerning the Contract and the Agency that are in the possession or control of the Contractor upon demand 
and shall provide the data to the Agency in a format prescribed by the Agency and the State Auditors of Public Accounts at 
no additional cost.  

40. Compliance with Consumer Data Privacy and Online Monitoring.  
Pursuant to section 4 of Public Act 23-16 of the Connecticut General Assembly, Contractor shall at all times comply with all 
applicable provisions of sections 42-515 to 42-525, inclusive, of the Connecticut General Statutes, as the same may be revised or 
modified.  

  
41. Provisions of Law Incorporated by Reference.  Each and every provision of law and clause required by law to be inserted in 

this   Agreement shall be deemed to be inserted and made a part of this Contract and this Contract shall be read and enforced 



 

as though such provisions were incorporated into this Contract.  For purposes of interpretation, conflict resolution and 
otherwise, the content of those statutes and regulations shall govern over the content of the reference in the Contract to those 
statutes and regulations.  

42. Compliance with Federal General Terms. The recipient and any sub-recipient must comply with the applicable USDA, Forest 
Service Eastern Region, State, Private, And Tribal Forestry general terms and conditions outlined below. These terms and 
conditions are in addition to the assurances and certifications made as part of the award and terms, conditions, and restrictions 
reflected on the official assistance award document.  

43. Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards .  
 This award is subject to the requirements of the Uniform Administrative Requirements, Cost Principles and Audit Requirements 

for Federal Awards; Title 2 CFR, Parts 200 and 1500. 2 CFR 1500.2, Prime and sub-recipients to this award are subject to the 
OMB guidance in subparts A through F of 2 CFR Part 200 as adopted and supplemented by the USDA in 2 CFR Part 400. 
Adoption by USDA of the  
OMB guidance in 2 CFR 400 gives regulatory effect to the OMB guidance in 2 CFR 200 where full text 

may    be found.   
44. Obtaining a Unique Entity ID (UEI), and registration in the System for Award Management (SAM). The Contractor shall 

obtain a UEI number, and provide said number to DEEP.  If required by 2 CFR 25 or the Special Terms and Conditions of 
the Award, the Contractor shall register in SAM.  Additional information about obtaining a UEI number and registration 
procedures may be found at the SAM Internet site (currently at https://www.sam.gov).   

45. Termination (Federal).  
    Consistent with 2 CFR 200.340, the Federal issuing agency may unilaterally terminate this award in whole or in part:   

(a) if a recipient fails to comply with the terms and conditions of the award including statutory or regulatory 
requirements; or   

(b) if the award no longer effectuates the program goals or agency priorities. Situations in which the Federal issuing 
agency may terminate an award under this provision include when:   

(1) The Federal issuing agency obtains evidence that was not considered in making the award that reveals that 
specific award objective(s) are ineffective at achieving program goals and the Federal awarding agency determines 
that it is in the government’s interest to terminate the award;   
(2) The Federal awarding agency obtains evidence that was not considered in making the award that causes the 
Federal awarding agency to significantly question the feasibility of the intended objective(s) of the award and the 
Federal awarding agency determines that it is in the government’s interest to terminate the award;   
(3) The Federal awarding agency determines that the objectives of the award are no longer consistent with 
funding priorities for achieving program goals.  

46. Suspension and Debarment. Recipient shall fully comply with Subpart C of 2 C.F.R. Part 180 entitled, “Responsibilities of 
Participants Regarding Transactions Doing Business With Other Persons,” as implemented and supplemented by 2 C.F.R. 
Part 1532. Recipient is responsible for ensuring that any lower tier covered transaction, as described in Subpart B of 2 C.F.R. 
Part 180, entitled “Covered Transactions,” and 2 C.F.R. § 1532.220, includes a term or condition requiring compliance with 
2 C.F.R. Part 180, Subpart C. Recipient is responsible for further requiring the inclusion of a similar term and condition in 
any subsequent lower tier covered transactions. Recipient acknowledges that failing to disclose the information required 
under 2 C.F.R. § 180.335 to the federal issuing agency that is entering into the transaction with the recipient may result in 
the delay or negation of this assistance agreement, or pursuance of administrative remedies, including suspension and 
debarment. Recipients may access the System for Award Management (SAM) exclusion list at https://sam.gov/SAM/  to 
determine whether an entity or individual is presently excluded or disqualified.  

47. Financial Conflict of Interest. The Contractor must have a written and enforced administrative process to identify and 
manage Financial Conflicts of Interest (COI) with respect to all projects for which USDA and DEEP funding is sought or 
received as required by 2 CFR 200.112.  State universities receiving funds from USDA are only required to disclose 
subrecipient COI as a pass through entity as defined by 2 CFR 200.1.When requested, the Contractor must promptly make 
information available to DEEP and the USDA Contracting Officer relating to any disclosure of financial interests and the 
Contractor's review of, and response to, such disclosure, whether the disclosure resulted in the Contractor's determination 
of an COI. The Contractor is responsible for ensuring subcontractors compliance with this term and reporting identified 
financial conflicts of interests for the subcontract to DEEP and the USDA Contracting Officer.    

48. Representation by Corporations Regarding Delinquent Tax Liability or a Felony Conviction under any Federal Law. By 
accepting this award, the recipient represents that it is not a corporation that has any unpaid Federal tax liability that has 
been assessed, for which all judicial and administrative remedies have been exhausted or have lapsed, and that is not being 
paid in a timely manner pursuant to an agreement with the authority responsible for collecting the tax liability; and it is not 
a corporation that was convicted of a felony criminal violation under a Federal law within the preceding 24 months.  



 

49. Sufficient Progress. Federal issuing agency will measure sufficient progress by examining the performance required under 
the workplan in conjunction with the milestone schedule, the time remaining for performance within the project period 
and/or the availability of funds necessary to complete the project. Federal issuing agency may terminate the assistance 
agreement for failure to ensure reasonable completion of the project within the project period.  

50. Copyrighted Material and Data. In accordance with 2 CFR 200.315, the Federal issuing agency has the right to reproduce, 
publish, use and authorize others to reproduce, publish and use copyrighted works or other data developed under this 
assistance agreement for Federal purposes.   

51. Tangible Personal Property Reporting. Pursuant to 2 CFR 200.312 and 200.314, property reports, if applicable, are required 
for Federally-owned property in the custody of a non-Federal entity upon completion of the Federal award or when the 
property is no longer needed. Additionally, upon termination or completion of the project, residual unused supplies with a 
total aggregate fair market value exceeding $5,000 not needed for any other Federally sponsored programs or projects must 
be reported. Recipients should utilize the Tangible Personal Property Report form series (SF-428) to report tangible personal 
property.  

52. Prohibition on certain telecommunication and video surveillance services or equipment. 2 CFR 200.216 which prohibits 
Federal award recipients from using loan or grant funds to enter into contracts (or extend or renew contracts) with entities 
that use covered telecommunications equipment or services. This prohibition applies even if the contract is not intended to 
procure or obtain any equipment, system, or service that uses covered telecommunications equipment or services. Certain 
prohibited equipment, systems, or services, including equipment, systems, or services produced or provided by entities 
identified in NDAA 2019 are recorded in the System for Award Management exclusion list.  

53. Civil Rights Act Obligations. Title VI of the Civil Rights Act and other Federal statutes and regulations prohibiting 
discrimination in Federal financial assistance programs, as applicable. As a recipient of USDA financial assistance, you are 
also required by Title VI of the Civil Rights Act to provide meaningful access to LEP individuals. In implementing that 
requirement, the recipient agrees to use as a guide the Office of Civil Rights (OCR) document entitled "Guidance to 
Environmental Protection Agency Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin 
Discrimination Affecting Limited English Proficient Persons." The guidance can be found at: 
https://www.federalregister.gov/documents/2004/06/25/04-14464/guidance-toenvironmental-protection-agency-financial-
assistance-recipients-regarding-title-vi.  

54. Lobbying Restrictions. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress 
in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also 
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the non-Federal award.  

55. Drug-Free Workplace. The recipient organization of this EPA assistance agreement must make an ongoing, good faith effort 
to maintain a drug-free workplace pursuant to the specific requirements set forth in Title 2 CFR Part 1536 Subpart B. 
Additionally, in accordance with these regulations, the recipient organization must identify all known workplaces under its 
federal awards, and keep this information on file during the performance of the award. Those recipients who are individuals 
must comply with the drug-free provisions set forth in Title 2 CFR Part 1536 Subpart C. The consequences for violating this 
condition are detailed under Title 2 CFR Part 1536 Subpart E. Recipients can access the Code of Federal Regulations (CFR) 
Title 2 Part 1536 at www.ecfr.gov/.  

56. Eligible Workers. The Recipient shall ensure that all employees complete the I- 9 form to certify that they are eligible for 
lawful employment under the Immigration and Nationality Act (8 U.S.C. 1324(a)). The Recipient shall comply with 
regulations  regarding certification and retention of the completed forms. These requirements also apply to any contract or 
supplemental instruments awarded under this award.  

57. Resource Conservation and Recovery Act. Consistent with goals of section 6002 of RCRA (42 U.S.C. 6962), State and local 
institutions of higher education, hospitals and non-profit organization recipients agree to give preference in procurement 
programs to the purchase of specific products containing recycled materials, as identified in 40 CFR Part 247. Consistent 
with section 6002 of RCRA (42 U.S.C. 6962) and 2 CFR 200.323, State agencies or agencies of a political subdivision of a 
State and its contractors are required to purchase certain items made from recycled materials, as identified in 40 CFR Part 
247, when the purchase price exceeds $10,000 during the course of a fiscal year or where the quantity of such items acquired 
in the course of the preceding fiscal year was $10,000 or more. Pursuant to 40 CFR 247.2 (d), the recipient may decide not 
to procure such items if they are not reasonably available in a reasonable period of time; fail to meet reasonable performance 
standards; or are only available at an unreasonable price.  

58. Build America, Buy America.   
Required Use of American Iron, Steel, Manufactured Products, and Construction Materials  

https://sam.gov/SAM/
https://sam.gov/SAM/
https://www.federalregister.gov/documents/2004/06/25/04-14464/guidance-to-environmental-protection-agency-financial-assistance-recipients-regarding-title-vi
https://www.federalregister.gov/documents/2004/06/25/04-14464/guidance-to-environmental-protection-agency-financial-assistance-recipients-regarding-title-vi
https://www.federalregister.gov/documents/2004/06/25/04-14464/guidance-to-environmental-protection-agency-financial-assistance-recipients-regarding-title-vi
https://www.federalregister.gov/documents/2004/06/25/04-14464/guidance-to-environmental-protection-agency-financial-assistance-recipients-regarding-title-vi
https://www.govinfo.gov/link/uscode/31/1352
https://www.govinfo.gov/link/uscode/31/1352
https://www.govinfo.gov/link/uscode/31/1352
https://www.govinfo.gov/link/uscode/31/1352
http://www.ecfr.gov/
http://www.ecfr.gov/


 

Contractors and any subcontractors understand and agree that the funds disbursed under this award that are part of a 
Federal financial assistance program may only be used in compliance with sections 70914 of the Infrastructure Investment 
and Jobs Act (Pub. L. 11758), and that none of the funds used for infrastructure may be obligated for a project unless all the 
iron, steel, manufactured products, and construction materials used in the project are produced in the United States, unless 
subject to an approved waiver. Recipients must include the requirements in this section in all subawards, including all 
contracts and purchase orders for work or products under this program. None of the funds provided under this award may 
be used for a project for infrastructure unless:  

a. All iron and steel used in the project are produced in the United States.   
b. All manufactured products used in the project are produced in the United States. This means the manufactured 

product was manufactured in the United States, and the cost of the components of the manufactured product that 
are mined, produced, or manufactured in the United States is greater than 55 percent of the total cost of all 
components of the manufactured product, unless another standard for determining the minimum amount of domestic 
content of the manufactured product has been established under applicable law or regulation, and  

c. All construction materials are manufactured in the United States. This means that all manufacturing processes for 
the construction material occurred in the United States. This Buy America preference only applies to articles, 
materials, and supplies consumed in, incorporated into, or affixed to an infrastructure project. As such, it does not 
apply to tools, equipment, and supplies, such as temporary scaffolding, brought to the construction site and removed 
at or before the completion of the infrastructure project. Nor does a Buy America preference apply to equipment 
and furnishings, such as movable chairs, desks, and portable computer equipment, used at or within the finished 
infrastructure project but are not an integral part of the structure or permanently affixed to the infrastructure project.  

 For more information, visit the Department of the Interior Buy America web page and the Office of Management and 
Budget Made in America web page.  

59. Required Certifications and Consequences of Fraud. (Added 8/8/2023)   
Per 2 CFR 200.415(a) Required Certifications, to assure that expenditures are proper and in accordance with the terms and 
conditions of the Federal award and approved project budgets, the financial reports or vouchers requesting payment under the 
agreement will include a certification that must be signed by an official who is authorized to legally bind the recipient which 
reads as follows:  
“By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the 
expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the 
Federal award. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, may subject 
me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, 
Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).  

60. Reporting Waste, Fraud, and Abuse. (Added 8/8/2023)  
Consistent with 2 CFR 200.113, the recipient and any subrecipients must report, in a timely manner, any violations of Federal 
criminal law involving fraud, bribery, or gratuity violations potentially affecting this award to the EPA Project Officer and the 
EPA Office of Inspector General (OIG) Hotline. The methods to contact the OIG hotline are (1) online submission via the EPA 
OIG Hotline Complaint Form; (2) email to OIG_Hotline@epa.gov; (3) phone 1-888-546-8740; or (4) mail directed to 
Environmental Protection Agency, Office of Inspector General, 1200 Pennsylvania Avenue, N.W. (2410T), Washington, DC 
20460.   
To support awareness of the OIG hotline, recipients and/or subrecipients receiving an EPA award or subaward of $1,000,000 
or more must display EPA OIG Hotline posters in facilities where the work is performed under the grant. EPA OIG Hotline 
posters may be downloaded or printed or may be obtained by contacting the OIG at 1- 888-546-8740. Recipients and 
subrecipients need not comply with this requirement if they have established a mechanism, such as a hotline, by which 
employees may report suspected instances of improper conduct and have provided instructions that encourage employees to 
make such reports.  

61. Whistleblower Protections. (Added 8/8/2023)   
This award is subject is to whistleblower protections, including the protections established at 41 U.S.C. 4712 providing that an 
employee of the recipient or a subrecipient may not be discharged, demoted, or otherwise discriminated against as a reprisal 
for disclosing to a covered person or body information that the employee reasonably believes is evidence of gross 
mismanagement of a Federal grant or subaward, a gross waste of Federal funds, an abuse of authority relating to a Federal grant 
or subaward, a substantial and specific danger to public health or safety, or a violation of law, rule, or regulation related to a 
Federal grant or subaward. These covered persons or bodies include:   

a. A Member of Congress or a representative of a committee of Congress.  b. An Inspector General.   
c. The Government Accountability Office.   
d. A Federal employee responsible for contract or grant oversight or management at the relevant agency.  
e. An authorized official of the Department of Justice or other law enforcement agency.   



 

f. A court or grand jury. g. A management official or other employee of the contractor, subcontractor, or grantee who has 
the responsibility to investigate, discover, or address misconduct.   
Consistent with 41 U.S.C. 4712(d), the recipient and subrecipients shall inform their employees in writing, in the predominant 
language of the workforce or organization, of employee whistleblower rights and protections under 41 U.S.C. 4712. Additional 
information about whistleblower protections, including protections for such employees may be found at the EPA Office of 
Inspector General’s Whistleblower Protection page.  

62. Access to Records. (Added 8/8/2023)   
In accordance with 2 CFR 200.337, USDA and the Office of Inspector General (OIG) have the right to access any documents, 
papers, or other records, including electronic records, of the recipient and subrecipient which are pertinent to this award in order 
to make audits, examinations, excerpts, and transcripts. This right of access also includes timely and reasonable access to the 
recipient and subrecipient’s personnel for the purpose of interview and discussion related to such documents. This right of 
access shall continue as long as the records are retained.  
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APPENDIX A  

SCOPE OF WORK  
  
Purpose:  To . . .   

Description:  The Contractor agrees to conduct a project entitled:  ____________  

1. Insert Specific Paragraph Title(s):  [Insert paragraph(s) providing the following information:  Who…is 
specifically doing the service?  Include job titles of those involved and whether they are contractor staff, 
subcontractor or state agency staff.  What…exactly is the contractor doing for the state?  What steps are 
necessary and in what order?  When…is each step to be conducted ? What are due dates for deliverables 
and any reports?  Where…is the service to be provided ? dates, times, places?  How…is each service to be 
provided?  Include details as to how each step in the process is conducted.  Take care to ensure that 
language is in contract format NOT proposal format (e.g. use Contractor shall vs. Contractor proposes 
to).]  

2. Budget:  [Describe all applicable unit rates – per hour, per day, per consultation, etc. and conditional 
terms such as credits or refunds or cancellation.]  [If an itemized budget is required, include the following 
language.]  The Contractor shall adhere to the budget which is included in this Contract on page ____.  

3. Acknowledgement of Funding:  Any publication or sign produced or distributed or any publicity 
conducted in association with this Contract must provide credit to the ______________ as follows:  
"Funding provided by the [list grant program] administered by the Connecticut Department of Energy and 
Environmental Protection (DEEP)."    

4. Publication of Materials: The Contractor must obtain written approval from DEEP's 
__________________ prior to distribution or publication of any printed material prepared under the terms 
of this Contract.    

Unless specifically authorized in writing by the State, on a case by case basis, Contractor shall have no 
right to use, and shall not use, the name of the State of Connecticut, its officials, agencies, or employees 
or the seal of the State of Connecticut or its agencies:  (1) in any advertising, publicity, promotion; or (2) 
to express or to imply any endorsement of Contractor’s products or services; or (3) to use the name of the 
State of Connecticut, its officials agencies, or employees or the seal of the State of Connecticut or its 
agencies in any other manner (whether or not similar to uses prohibited by (1) and (2) above), except only 
to manufacture and deliver in accordance with this Agreement such items as are hereby contracted for by 
the State.  In no event may the Contractor use the State Seal in any way without the express written consent 
of the Secretary of State.  

5. ADA Publication Statement:   
For all public notices printed in newspapers, the following ADA and Title VI Publication Statement should 
be used:  

The Connecticut Department of Energy and Environmental Protection is an Affirmative Action and 
Equal Opportunity Employer that is committed to complying with the Americans with 
Disabilities Act.  To request an accommodation contact us at (860)  
418-5910 or deep.accommodations@ct.gov  

If there is not a meeting or event associated with the material(s) being published, the following ADA and 
Title VI Publication Statement should be used:   
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The Connecticut Department of Energy and Environmental Protection is an Affirmative Action/Equal 
Opportunity Employer that is committed to complying with the requirements of the Americans with 
Disabilities Act. Please contact us at (860) 418-5910 or deep.accommodations@ct.gov if you: have a 
disability and need a communication aid or service; have limited proficiency in English and may need 
information in another language; or if you wish to file an ADA or Title VI discrimination complaint.   

If the material(s) being published have a meeting or event associated with them, the following ADA and 
Title VI Publication Statement should be used:   

The Connecticut Department of Energy and Environmental Protection is an Affirmative Action/Equal 
Opportunity Employer that is committed to complying with the requirements of the Americans with 
Disabilities Act. Please contact us at (860) 418-5910 or deep.accommodations@ct.gov if you: have a 
disability and need a communication aid or service; have limited proficiency in English and may need 
information in another language; or if you wish to file an ADA or Title VI discrimination complaint. 
Any person needing a hearing accommodation may call the State of Connecticut relay number - 711. 
Requests for accommodations must be made at least two weeks prior to any agency hearing, program 
or event.  

For videos that will be published on the DEEP website, the following ADA and Title VI statement and the 
following line should be included on the DVD cover and the title page of the video:  

The Connecticut Department of Energy and Environmental Protection is an Affirmative Action and 
Equal Opportunity Employer that is committed to complying with the requirements of the Americans 
with Disabilities Act.  To request an accommodation contact us at (860) 418-5910 or 
deep.accommodations@ct.gov.   

This video with closed captioning is available at www.ct.gov/deep.  

6. Submission of Materials:  For the purposes of this Contract, all correspondence, summaries, reports, 
products and extension requests shall be submitted to:  

  
Department of Energy and Environmental Protection  
Insert Division Name  
Insert Program Coordinator Title  
79 Elm Street  
Hartford, CT 06106-5127  

  
All invoices must include the PO #, PSA #, Project Title, DEEP Bureau/Division name, amount dates and 
description of services covered by the invoice, and shall be submitted to:  
  
DEEP – Financial Management Division  
Accounts Payable  
79 Elm Street  
Hartford, CT 06106-5127  

  
7. Permits:  No work shall commence until all required local, state and federal permits and approvals have 

been obtained by the Contractor.    

8. Project Summaries:  Following Execution of this Contract, the Contractor shall provide summaries of 
project status to the [bureau/division/program coordinator] once every [six months] during the time in 
which this Contract is in effect.  Such summaries shall include a brief description (1 or more pages) 

http://www.ct.gov/deep
http://www.ct.gov/deep
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indicating the work completed to date and the anticipated project completion date if different from the 
current Contract expiration date.  

9. Extensions/Amendments:  Formal written amendment of the Contract is required for extensions to the 
final date of the Contract period and changes to terms and conditions specifically stated in the original 
Contract and any prior amendments, including but not limited to:  

a. revisions to the maximum Contract payment,  
b. the total unit cost of service,  
c. the contract’s objectives, services, or plan,  
d. completion of objectives or services, and  
e. any other Contract revisions determined material by DEEP.  

If it is anticipated that the project cannot be completed as scheduled, a no-cost extension must be requested 
in writing no later than 60 days prior to the expiration date of the contract.  Said extension request shall 
include a description of what work has been completed to date, shall document the reason for the extension 
request, and shall include a revised work schedule and project completion date.  If deemed acceptable, 
approval will be received in the form of a contract amendment.  

10. Final Report:  Within 30 days of the expiration date of this Contract, the Contractor shall submit to the 
__________________, a Final Report including documentation, satisfactory to the Commissioner, 
demonstrating that all the elements of Appendix A have been met including, but not limited to, [INSERT 
SPECIFIC LANGUAGE].  

11. Final Financial Report:  Within 30 days of the expiration date of this Contract, the Contractor shall 
submit a Final Financial Report to the __________________, with supporting documentation sufficient 
to demonstrate expenditures identified in the project proposal.  Amounts spent on specific items such as 
[DETAILS] must be included.  A sample format is attached as Appendix C.  

  



 

APPENDIX B SCHEDULE OF PAYMENTS  
  

 The  maximum  amount  payable  under  this  Contract  is  
______________________________ dollars ($____________).    
  

The payments by the Commissioner shall allow for use of funds to meet 
allowable financial obligations incurred in conjunction with this Project, prior to 
expiration of this Contract, and shall be scheduled as follows provided that the total 
sum of all payments shall not exceed the maximum Contract amount noted above.  
  

a. ________ following completion of _________. [This may include 
several “phases or series of deliverables.  May be invoiced on a 
periodic basis (monthly, quarterly, etc.)   

  
b. Payment for the remainder following completion of Project to the 

Commissioner's satisfaction, review and approval of a Final Report and 
associated documentation demonstrating that all the elements of 
Appendix A have been met.  Payment shall be processed contingent 
upon receipt of detailed invoices with any required supportive 
documentation, subject to review and approval by DEEP.  Total sum of 
all payments shall not exceed total Project costs.    

  
c. Should total Projects costs be less than the amount of payments made, 

any remaining funds must be refunded to the Connecticut Department 
of Energy and Environmental Protection through a check made payable 
to "______________" within 90 days of the Contract expiration date.  



 

  
  

APPENDIX C  
  

SAMPLE FINAL FINANCIAL REPORT  
  
  

  
Contractor Name:  ___________________________________  
  
PSA #:    ___________________________________  
  
  

DESCRIPTION  Award Costs  

Salaries    

Fringe @ _________ %    

Travel    

Contractual (specify)    

Equipment    

Printing    

Materials & Supplies    

Other (specify)    

    

Totals    

  
  



 

  
  
  

  
  

Connecticut State Elections Enforcement  
Rev. 07/18  
  

Notice to Executive Branch State 
Contractors and Prospective State  
Contractors of Campaign Contribution 
and Solicitation Limitations  

This notice is provided under the authority of Connecticut General Statutes 
§9-612 (f) (2) and is for the purpose of informing state contractors and 
prospective state contractors of the following law (italicized words are defined 
on the reverse side of this page).  

CAMPAIGN CONTRIBUTION AND SOLICITATION 
LIMITATIONS  

No state contractor, prospective state contractor, principal of a state contractor or 
principal of a prospective state contractor, with regard to a state contract or state 
contract solicitation with or from a state agency in the executive branch or a quasi-
public agency or a holder, or principal of a holder, of a valid prequalification 
certificate, shall make a contribution to (i) an exploratory committee or candidate 
committee established by a candidate for nomination or election to the office of 
Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of 
the State or State Treasurer, (ii) a political committee authorized to make 
contributions or expenditures to or for the benefit of such candidates, or (iii) a party 
committee (which includes town committees).  

In addition, no holder or principal of a holder of a valid prequalification certificate, 
shall make a contribution to (i) an exploratory committee or candidate committee 
established by a candidate for nomination or election to the office of State senator or 
State representative, (ii) a political committee authorized to make contributions or 
expenditures to or for the benefit of such candidates, or (iii) a party committee.  

On and after January 1, 2011, no state contractor, prospective state contractor, 
principal of a state contractor or principal of a prospective state contractor, with 
regard to a state contract or state contract solicitation with or from a state agency in 
the executive branch or a quasi- public agency or a holder, or principal of a holder 
of a valid prequalification certificate, shall knowingly solicit contributions from the 
state contractor’s or prospective state contractor’s employees or from a 
subcontractor or principals of the subcontractor on behalf of (i) an exploratory 
committee or candidate committee established by a candidate for nomination or 
election to the office of Governor, Lieutenant Governor, Attorney General, State 
Comptroller, Secretary of the State or State Treasurer, (ii) a political committee 
authorized to make contributions or expenditures to or for the benefit of such 
candidates, or (iii) a party committee.  

DUTY TO INFORM  

State contractors and prospective state contractors are required to inform their 
principals of the above prohibitions, as applicable, and the possible penalties and other 
consequences of any violation thereof.  



 

PENALTIES FOR VIOLATIONS  

Contributions or solicitations of contributions made in violation of the above 
prohibitions may result in the following civil and criminal penalties:  

 Civ il penalties —Up to $2,000 or twice the amount of the prohibited contribution, 
whichever is greater, against a principal or a contractor. Any state contractor or 
prospective state contractor which fails to make reasonable efforts to comply with 
the provisions requiring notice to its principals of these prohibitions and the possible 
consequences of their violations may also be subject to civil penalties of up to $2,000 
or twice the amount of the prohibited contributions made by their principals.  

 Cri minal pe nalties —Any knowing and willful violation of the prohibition is a 
Class D felony, which may subject the violator to imprisonment of not more than 5 
years, or not more than $5,000 in fines, or both.  

CONTRACT CONSEQUENCES  

In the case of a state contractor, contributions made or solicited in violation of the 
above prohibitions may result in the contract being voided.  

In the case of a prospective state contractor, contributions made or solicited in 
violation of the above prohibitions shall result in the contract described in the state 
contract solicitation not being awarded to the prospective state contractor, unless the 
State Elections Enforcement Commission determines that mitigating circumstances 
exist concerning such violation.  

The State shall not award any other state contract to anyone found in violation of the 
above prohibitions for a period of one year after the election for which such 
contribution is made or solicited, unless the State Elections Enforcement 
Commission determines that mitigating circumstances exist concerning such 
violation.  

Additional information may be found on the website of the State Elections 
Enforcement Commission, www.ct. go v/ see c . Click on the link to 
“Lobbyist/Contractor Limitations.”  
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