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(1 accompany contract)

1, NAME OF SECRETARY (OR OTHER BOARD OFFICER), Secretary of
KAME OF ORGANIZATION AS INCORPORATED, s Comectiut
comporaton, do hexdoy cety tat the fllowing s  tm exd comect copy of a
solution duly adopted ot a nesting of the Board of Diectors of this corporation,
ly held on DATE of boa meeting (held BEFORE contract is sgned), ot
which neeting a duly constitied quorim of the Board of Diectors s prisnt
and asting throughont and that uch resoluton as ot been rockfid, eseinded
orevoked and i ot present n full foee and effect.

RESOLVED, that NAME OF OFFICIAL, who i the TITLE of this corporaton,
5 emporwered to excnte and delver in the nare and om behalfof this corporation
 ertin contract with the State of Connestic, Depautment of Eronoric and
Comumumity Development, end to affi the corporae sea, if any.

I Witness whereof, the wdersined has ffsed hisfer signatur e the
corporate seal of this corporaton, Fany, thisthe___dayof__,20__.

(Signature)
NAME OF SECRETARY

DATE (BEFORE contractisgoed)
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The State Historic Preservation Office (SHPO) is offering a reimbursable Stewardship Relief Grant of up to $1,000 to Connecticut 501(c)3 nonprofits.  The purpose of this funding is to encourage and support the continued safeguarding of historic resources at a time when many organizations are experiencing economic distress because of the Covid-19 pandemic.  Eligible reimbursable expenses are those related to the basic utility and regular maintenance costs  associated with the upkeep of  a designated historic resource. Eligible applicants are non-profit entities organized under section 501 (c) (3) of the Internal Revenue Code.  Grant amounts are between $500 and $1,000. This program is retroactive to March 1, 2020. The Historic Preservation Council will award grants at its regular meeting, the first Wednesday of each month.  SHPO accepts applications on a rolling basis for as long as funding is available. SHPO anticipates awarding a total of $200,000 under this program.
Stewardship Relief Grants are funded by the Community Investment Act (also known as Public Act 05-228), which was signed into law on July 11, 2005. The Act provides increased funding for historic preservation as well as open space, farmland preservation, and affordable housing. 
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Eligible Applicants: 
· 501(c)(3) nonprofit organizations that have had tax-exempt status for at least two years. The applicant must either own the historic resource or hold a lease of at least 20 years with the owner. 
An eligible applicant cannot apply for a grant on behalf of an ineligible group or organization. 
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Eligible expenses include but are not limited to:

· Utility bills including electricity, water, gas, oil, heating 

· Security and fire alarm bills

· Insurance 
· Regular maintenance such as lawn mowing, gutter cleaning, raking, etc.

Please contact Mary Dunne to discuss an expense if you are unsure of its eligibility.
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· Grants range from $500-$1000.
· This grant is designed to reimburse you for expenses that have been incurred and paid after March 1, 2020. 
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Publicity:

· Grantees are required to credit SHPO and the Community Investment Act in all print, audio, video, internet, and publicity materials.
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1. Application

· Applications are accepted on a rolling basis.
· Applications are first reviewed by SHPO staff and then awarded by the Historic Preservation Council (HPC).
· The HPC meets the first Wednesday of every month.
2. Assistance Agreement 

Once the grant is awarded, a contract will be executed between the grantee and the Department of Economic and Community Development.

3. Reimbursement
Grant funds are paid to grantees on a single-payment reimbursement following award of the grant and execution of the contract.  All grantees must be set up to receive funds electronically by direct deposit.  The necessary forms are in Appendix E.
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	Application Materials Must Include the Following:


	A. Application Narrative (No more than 1 page)

	Please submit a 1 page narrative addressing the following: 

1. What is the mission and activity of your organization?
2. Please briefly describe your historic property and its significance.
3. How has COVID -19 impacted your organization? Please consider the following: 
· Cancelled activities,events, classes, etc.

· Lost revenue due to lost membership, fundraising, events, classes, etc. 

· Staffing changes such as layoffs, furloughs, reduction of time, etc.

· Other

	B. Certificate of Eligible Actual Costs

	Appendix A-Please print out on organization’s letterhead.


	C. Invoice Spreadsheet

	Appendix B
D. Copies of Bills/Invoices

	Bills and Invoices must show the address of the designated historic resource.
E.  Proofs of Payment

	  Copies of Cancelled checks or bills showing payment

F. Certified resolution

	Certified resolution authorizing the grant and contract signatory. The resolution must predate the application and the subsequent contract, but not by more than 6 months. A template is included here in Appendix C
G. State Nondiscrimination Form B

	See Appendix D
H. 501(c)3 or 501(c)13 IRS tax status determination letter

	I. Vendor Profile and W-9

	If you have not submitted these forms previously, please complete and submit them with your application. These forms are completed with your organization’s information and are used to set you up as a vendor with the Office of the State Comptroller so that you can receive state funds. The forms may be found on our website: https://portal.ct.gov/DECD/Content/Historic-Preservation/02_Review_Funding_Opportunities/Grant-Opportunities/Survey-and-Planning-Grants
J.     Direct Deposit Form

	        See Appendix E for forms and Instructions.
K. Letter of Authorization from property owner if other than applicant lessee

	Applicant must either own the property or hold a lease of at least 20 years from the  owner of the property.
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	For questions, contact:

Mary Dunne
Architectural Historian
mary.dunne@ct.gov
(860) 500-2356

	Application Submission

Applications must be emailed to:

mary.dunne@ct.gov
Please use subject line 

STEWARDSHIP RELIEF GRANT




Appendix B: IICE SPREA: INVOICE SPREADSHEET

[image: image10] NOTE: PLEASE COPY INTO A NEW WORD DOCUMENT AND PRINT OUT ON ORGANIZATION LETTERHEAD
CERTIFICATE OF ELIGIBLE ACTUAL COSTS

Enclosed are copies of the original invoices and proof of payments in the amount of $
.  Please send us payment for $________, per the terms of our assistance agreement. 

I certify that the information on this form is accurate and complete.  False statements made in the preparation and submission of this document and related materials are punishable as a Class A Misdemeanor under Connecticut General Statues 53a-157b. I further certify that these expenses are not being covered by another funding source.

Authorized Signature

Date
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Please use the spreadsheet below or one similar of your own to organize the receipts and proofs of payment you are submitting.  Delete the first row example. 

	Item
	Company
	Amount
	Check# or Statement

	Gas Bill
	ABC Gas Co.
	$250.00
	#6249
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Instructions for Certified Resolutions


Template for Certified Resolutions
*the following should be printed on organizational letterhead

Certified Resolution 

I, NAME OF SECRETARY (OR OTHER BOARD OFFICER), Secretary of NAME OF ORGANIZATION AS INCORPORATED, a Connecticut corporation, do hereby certify that the following is a true and correct copy of a resolution duly adopted at a meeting of the Board of Directors of this corporation, duly held on DATE of board meeting (held BEFORE contract is signed), at which meeting a duly constituted quorum of the Board of Directors was present and acting throughout and that such resolution has not been modified, rescinded or revoked and is at present in full force and effect:

RESOLVED, that NAME OF OFFICIAL, who is the TITLE of this corporation, is empowered to execute and deliver in the name and on behalf of this corporation a certain contract with the State of Connecticut, Department of Economic and Community Development, and to affix the corporate seal, if any.

In Witness whereof, the undersigned has affixed his/her signature and the corporate seal of this corporation, if any, this the ______ day of ______, 20____.
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Please print and fill out the form found here:  https://portal.ct.gov/-/media/DECD/Historic-Preservation/02_Review_Funding_Opportunities/Grant-Opportunities/Form-B-less-than-50K.pdf?la=en
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All grantees are required to receive funds by direct deposit.  In order to do this, please fill out the attached form below and submit it with a copy of a voided check or deposit slip to the Office of the State Comptroller via email:  osc.apdvf@ct.gov .  Once you submit the forms, they will do an account transaction test and confirm that you are able to receive funds electronically. This confirmation will be sent to the email address you specify on the form.  It should be an email address that is checked regularly.  If you would rather SHPO do this, please submit the form and voided check or deposit slip with the application. 

https://portal.ct.gov/-/media/DECD/Historic-Preservation/02_Review_Funding_Opportunities/Grant-Opportunities/DD-company.docx?la=en
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 Appendix C: Certified Resolution








The certified resolution should name an individual (or individuals) authorized to sign contracts with the State of Connecticut on behalf of the grantee.  A new resolution (with original signature) must accompany every grant contract.  Grantees may use the template provided or reproduce the template on organization letterhead.  Please follow these instructions closely.





A person cannot certify him or herself as the authorized official of an organization, i.e. the signature on the resolution and contract must be two different people.  If the organization wishes the board secretary to sign the contracts, then another officer of the board should sign the resolution.





Affix corporate seal if the organization has one.  If not, write “L.S.” inside a circle signifying “in lieu of seal.”





This date must be current.  It can be the same date the accompanying contract is signed or within a few weeks BEFORE the contract signature date.





The meeting date must be BEFORE the contract is signed.  There is no need to hold another board meeting or to pass another resolution if the individual named continues to be authorized.  If that is true there is no time limit on this date.








�








If the secretary is not available, or the secretary is the “authorized official,” then another officer of the board may sign the certification.





(Signature)





NAME OF SECRETARY


DATE (BEFORE contract is signed)
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