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OFFICE OF COMMUNITY ECONOMIC DEVELOPMENT ASSISTANCE
Community Development Corporation Certification
INSTRUCTIONS
The Department of Economic and Community Development will review and certify applications for Community Development Corporations.  As defined in Sec. 120. Of Public Act 24-151, a “certified community development corporation” means an organization exempt from taxation under Section 501(c)(3) of the Internal Revenue Code of 1986, or any subsequent corresponding internal revenue code of the United States, as amended from time to time, that
A. Focuses a substantial majority of the community development corporation’s efforts on serving one or more target areas
B. Has as its purpose to engage local residents and businesses to work together to undertake community development programs, projects and activities that develop and improve urban communities in sustainable ways that create and expand economic opportunities for low and moderate-income people,
C. Demonstrate to the Office of Community Economic Development Assistance that the organization’s constituency is meaningfully represented on the board of directors through 
a. The percentage of the board members who are residents of a target area or a community that such CDC serves or seeks to serve
b. The percentage of board members who are low or moderate-income
c. The racial and ethnic composition of the community such CDC serves or seeks to serve 
d. The use of mechanisms such as committees or membership meetings that the CDC uses to ensure that its constituency has a meaningful role in the governance and direction of the CDC

Applicant Community Development Corporations should respond in writing and provide a word document or pdf with their narrative responses to this application.  All backup documentation requested should be submitted along with the complete application narrative.  

Please send application materials via email to OCEDA@ct.gov.  

The certification process is non-competitive.  Each application will be evaluated on its own merits.  There is no limit to the number of groups that can be certified in a particular region or the state.  Certification does not entitle a CDC to automatically receive state funding.  A certified CDC will need to response to competitive grant application processes. 

DECD will review applications on a rolling basis. 

Questions can be directed to:
Matthew Pugliese
Deputy Commissioner
Matthew.pugliese@ct.gov
ORGANIZATION INFORMATION
Organization Name:
Address (Street, City, Zip)
Date Submitted:

Executive Director:
Name:
Address:
Telephone:
Email:

Board Chair:
Name 
Address:
Telephone:
Email:

LEGAL STATUS
Please provide documentation that the organization is a non-profit corporation organized under Chapter XXX and exempt from taxation under Section 501(C) of the Internal Revenue Code.  This documentation must include:
All documents should be attached and included as part of the application.  Please check to indicate presence. 
· 501(c)(3) letter from the IRS	
· Most recent IRS Form 990
· Most Recent Annual Audit or Financial Review
· Articles of Incorporation

SERVICE AREA
1. Please provide a description of the organization’s service area(s), including whether there is a primary focus area and a secondary focus area.  
2. Please provide a map with geographic boundaries of the service area. 
3. Please provide demographic information for the population in the service area.

PURPOSE OF THE ORGANIZATION
1. Please provide information that demonstrates the organization’s engagement of local residents and businesses. 
2. How do these residents and businesses actively participate in the work of the organization?
3. Does the organization partner with any other community groups or organizations?
4. How did the organization conduct needs assessments for the service area?
5. How is the organization prioritizing and responding to the identified needs?
6. Please provide a current strategic plan, neighborhood plan or other formal or less formal assessment conducted by the organization on the needs of the service area.
7. Please provide a detailed description of the organization’s community and economic development programs and activities and how these serve low and moderate-income persons in the identified service area.

BOARD OF DIRECTORS
1. Please provide a list of the members of the board of directors, their length and term of service.
2. Please provide a breakdown of the percentage of board members that are residents of the service area, or a proposed service area, their racial and ethnic composition, the percentage of board members that are low to moderate income.
3. Please provide the structure of the board of directors, including committees and/or meetings that ensure the service area population has a meaningful role in the governance and direction of the organization. 

KEY STAFF
1. Please provide resumes or biographies and statements from key staff members who are responsible for implementation of programs, projects and activities of the organization. 
2. Please provide examples demonstrating staff capacity to execute economic and community development programs or activities that align with the work of the organization. 
3. Please list all state, local, federal funding applied for and received in the past two years. 
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