DECD PROCUREMENT CHECKLIST
Please incorporate all the information below into the RFP. Forward the completed version for our review prior to solicitation.

☐	DECD’s advertising requirements mandate posting the invitation to Bidders on the DAS State Contracting Portal for Municipalities for a minimum of five days http://das.ct.gov/Portal or advertise in the Public Notices section of a newspaper with broad circulation. DECD’s advertising requirements for Private Non-Profits require running a notice in the Public Notices section of one newspaper with broad circulation for a minimum of at least two days. 
Please specify the type of advertising used. 
☐	State portal
☐	Public notices 
Comments:  Click or tap here to enter text.
☐	In regard to CHRO: Documents do not need to be submitted in the bid process. The long or short form must be submitted to CHRO from the company that enters into a contractual agreement as the chosen low bidder. Refer to the bidding guidelines for more clarity. Pages 9,10,11.
☐	Please specify the type of client: 
☐	Municipality
☐	Non-Profit
☐	For-Profit
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Please specify the type of bidding method used.
☐	Private
☐	Public Competitive
☐	Competitive 
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Include insurance limits with our Hold Harmless Statement page 16 section 17. Include State of CT as additionally insured.
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	5% retainage held on AIA documents
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Include our DECD State of CT project sign template page 22
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Include Liquidated Damages language from our Guidelines page 16 section 16
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Please specify the type of management method used.
☐	GC 
☐	CM
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Bid Bond 5% minimum- contracts exceeding $100,000
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Performance Bond- contracts exceeding $25,000
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Labor & Material Payment Bond- contracts exceeding $100,000
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Bid Date
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Public Bid Opening Location and time
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	SHPO review for property over 50 years old
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	DAS Pre-Qualification Language over $1,000,000 per trader package- Insert DECD Guidelines page 11 section 10 (a) First sentence.
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Submit drawings Stamped by Architect/Engineer
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Provide a Project Cost Estimate
Page # where this can be found in document: Click or tap here to enter text.
Comments: Click or tap here to enter text.
☐	Prevailing Wage- include Language as noted below
0. When Prevailing Wage Rates are required, the construction contract shall contain the following provision: 
"The wages paid on an hourly basis to any person performing the work of any mechanic, laborer or worker on the work herein contracted to be done and the amount of payment or contribution paid or payable on behalf of each such person to any employee welfare fund, as defined in subsection (i) of section 31-53, shall be at a rate equal to the rate customary or prevailing for the same work in the same trade or occupation in the town in which such construction, remodeling, refinishing, refurbishing, rehabilitation, alteration or repair project is being undertaken. Any contractor who is not obligated by agreement to make payment or contribution on behalf of such persons to any such employee welfare fund shall pay to each mechanic, laborer or worker as part of such person's wages the amount of payment or contribution for such person's classification on each pay day.”
0. Each contractor for a construction contract subject to prevailing wage under C.G.S. § 31-53c shall annually contact the Department of Labor for updated prevailing wage rates to be effective each July first for the duration of the contract. (C.G.S. § 31-55a). 
0. The State Department of Labor's Wage and Workplace Standards Division (860-263-6454 or at mary.toner@ct.gov) can be contacted for assistance in determining the prevailing wage rate. 
0. Where federal funds are involved, Davis-Bacon Act rates may apply. Consult the funding source agency for confirmation. 
1. Page # where this can be found in document: Click or tap here to enter text.
1. Comments: Click or tap here to enter text.
☐	Lowest Responsible Bidder- DECD Guidelines page 17 section 18 Lowest Responsible and Qualified Bidder.
Lowest Responsible and Qualified Bidder: As used in this section, “lowest responsible and qualified bidder” means the bidder whose bid is the lowest of those bidders possessing the skill, ability and integrity necessary to faithfully perform the work based on objective criteria considering past performance and information.
1. Page # where this can be found in document: Click or tap here to enter text.
1. Comments: Click or tap here to enter text.
1. 
0. ☐	The invitation to Bidders must end with the following statement: “An Affirmative Action/Equal Opportunity Employer. Minority/Women's Business Enterprises are encouraged to apply. This contract is subject to state spending allocation goals and contract compliance requirements.”
0. 
1. Page # where this can be found in document: Click or tap here to enter text.
1. Comments: Click or tap here to enter text.
1. 
0. ☐	Brownfields ONLY: DEEP Registered Existing Release Response Contractors (for soil and 
0. groundwater remediation)  
1. Page # where this can be found in document: Click or tap here to enter text.
1. Comments: Click or tap here to enter text.
1. 
