Overview
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The State Trade Expansion Program (STEP) grant is designed to help Connecticut’s small business community thrive in the global marketplace by increasing the value of small business exports, increasing the number of businesses that export, and increasing the number of businesses exploring significant new trade opportunities.

Eligibility
This program is open to businesses that:
· operate a registered business in Connecticut to manufacture, assemble and/or distribute a product, or provide an exportable service;
· qualify as an “eligible small business concern” per one’s NAICS code and the U.S. Small Business Administration’s (SBA) size standards;
· have been in business for not less than one year ending on the date on which assistance is provided under the STEP program;
· have demonstrated an understanding of the costs associated with exporting and doing business with foreign purchasers, including the costs of freight forwarding, customs brokers, packing and shipping;
· seek to export goods or services of U.S. origin or have at least 51% U.S. content; and,
· are not presently debarred, suspended, proposed for disbarment, declared ineligible and/or voluntarily excluded from participation by any federal department or agency.
Eligible Expenses
Funds may be used for a variety of activities:
· Trade mission/Trade show cost including registration/booth fee, furniture, graphics, signage, shipping (not baggage)
· Translation/Interpreter fees
· USDOC commercial services fees
· International materials/Collateral translation
· Website translation
· Export training registration fees
· B2B matchmaking registration fees 
· Compliance testing
Ineligible Expenses
Funds may NOT be used for the following: air/ground transportation, lodging, meals/beverages/gratuity, alcohol, compensation, wages or salary for any employee, capital goods/product samples/supplies, product giveaways/promotional items, phone/internet usage, website development, passport or visa fees, printing cost, new product development, or expenses related to entertainment of clients, association/membership dues or sponsorships. There may be other ineligible expenses. There may be other ineligible expenses.
Application Filing Procedures

All applications must be submitted no later than September 15, 2021. Download and complete the application and all forms, and email them to the address listed below. 

To apply, please complete the following tasks:

1. Review the STEP FY ’20 Program Guidelines	Comment by Knight, Aaron: hyper link to final program guidelines
2. Complete the Connecticut STEP FY ‘20 Activity Application Form 
3. Review and Sign the SBA “Eligible Small Business Concern” Self-Certification Form
· Refer to your North American Industry Classification System (NAICS) Code to determine your SBA Size Standard – follow link to ecfr for Title 13 Part 121
4. Review and Sign the Federal Debarment Form
5. Complete and Sign the State of Connecticut Agency Vendor Form
6. Complete and Sign the W-9 Form
· (Both Agency Vendor and W-9 forms should have a matching Social Security Number or Federal Employer Identification Number)
7. Complete and Sign a Strategic Export Plan on company letterhead (not required for Export Training Opportunities)
8. [bookmark: _GoBack]Scan all application documents (tasks 2-7) and email them as attachments to DECD.CTSTEP@ct.gov

**Note Regarding Multiple Applications:
While major qualifying activities from Section II, Part C may entail multiple qualifying expenses from Section II, Part D, one quantifiable activity should be submitted with each application. Example:
· One application requesting assistance with Trade Show participation that includes a translator and a B2B event at the corresponding Trade Show is acceptable.
· One application requesting assistance with participation in multiple Trade Shows or Trade Missions is unacceptable. 

Program Reimbursement	

· Reimbursements will be based on completion of approved activities by September 29, 2021 and the submission of all reimbursement request documentation to DECD within two (2) weeks of a completed activity and no later than October 13, 2021. No partial reimbursement requests will be accepted.

· Once you receive an email notification that your application has been approved, complete your export event/activity as planned in accordance with your project budget. 

· When your event/activity has been completed, submit a reimbursement request by completing the following tasks:
1. Post-Activity Report/Survey; 	Comment by Knight, Aaron: needs new fillable form. does notneed to be down to roll out the program on 9/30
2. Submit receipts documenting payment of all registration and/or service fees and other costs associated with your approved STEP FY ‘20 fund activity (i.e., bank statements, check stubs, invoice with a zero balance) 
· Scan and upload your receipts as one .pdf document
3. STEP Grant Activity Invoice to request payment of your reimbursement from DECD;	Comment by Knight, Aaron: link to word doc that already exists 
4. Scan all reimbursement documents (task 1-3) and email them as attachments to DECD.CTSTEP@ct.gov 

Requests will be reviewed and processed as they are received on a first-come, first-serve basis. Processing time for the State of Connecticut payment system can take anywhere from 2-4 weeks. STEP FY ‘20 participants should incorporate this lead-time into their internal budgeting processes, as DECD will be unable to expedite individual company payments.
Contact
For information on this program, contact Laura Jaworski at (860) 500-2368 or via email laura.jaworski@ct.gov or Aaron Knight at (860) 500-2359 or via email at aaron.knight@ct.gov.
To begin an application and review program guidelines, visit stepgrant.fluidreview.com.
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