						APPENDIX #1
PROPOSAL CHECKLIST

Key Dates

	Procurement Timetable
The Agency reserves the right to modify these dates at its sole discretion.

	Item
	Action
	Date

	1
	Bidders Conference
	9:30am, July 21 2026
9:00am, July 27, 2026

	2
	Questions Submission Deadline
	3:00PM, July 30, 2026

	3
	Release of Answers
	Augus 15, 2026

	4
	Letter of Intent Submission Deadline
	3:00PM, July 29, 2026

	5
	Proposal Submission Deadline
	3:00PM, September 2, 2026

	6
	Program Implementation Target Date
	January 1, 2027



Registration with State Contracting Portal (if not already registered):

☐ Register at: https://portal.ct.gov/DAS/CTSource/Registration

☐ Submit Campaign Contribution Certification (OPM Ethics Form 1): https://portal.ct.gov/OPM/Fin-PSA/Forms/Ethics-Forms
☐	Submit Proof of Entity Status (if applicable)

☐	Submit Proof of Secretary of the State recognition (CT Business License)

Letter of Intent

☐ Submit by July 29, 2026 (3:00PM)

Proposal Content Checklist

☐	Cover Sheet (using RFP Appendix #3)

☐ 	Table of Contents (using RFP Section IV (Table of Contents))

☐    		Declaration of Confidential Information

☐    		Conflict of Interest Disclosure

☐    		Main Proposal

☐		Budget

☐	Attachments

Formatting Checklist
☐	Is the proposal formatted to fit 8 ½ x 11 (letter-sized) paper?
☐	Is the main body of the proposal within the page limit?
☐	Is the proposal in 12-point, Times New Roman font?
☐  Does the proposal format follow normal (1 inch) margins and 1 ½ line spacing?
☐	Does the proposer’s name appear in the header of each page?
☐	Does the proposal include page numbers in the footer?
☐	Are confidential labels applied to sensitive information (if applicable)?



