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	Change Order Proposal (COP) No.:
	     

	Date of Proposal:
	     



	Form 7340A shall only be used to request approval for a Change Order Proposal resulting from a scope of work that was originally approved through the submission of a Capital Project Initiation Request Form 1107, 1108, or 1108A.




	To:
	Craig Russell
	CT DAS Project No.
	     

	
	Director, CSS
	Contractor/Vendor:
	     

	
	craig.russell@ct.gov 
	State Contract No.:
	     

	
	
	
	

	From:
	     
	Project Name:
	     

	
	
	Project Location:
	     




	

	COP Based Upon:
	Proposal Request No.:
	     
	Agency Change Request No.:
	     

	

	This “Change Order Proposal (COP)” and attached itemized “Change Order Proposal” quotation are for changes in the Contract Sum or Contract Time in response to proposed modifications to the Contract Documents, as described in the above noted Proposal Request, and/or Agency Request.

	Description of Proposed Change(s):
     

	Reason for Change: 
      


	Funding Source: 
     


	Original Contract Value
	
	$     

	Total Previously Approved Changes
	
	$     

	Sum Total 
	
	$     

	

	Proposed Change in Contract Sum?
	|_| No
	[bookmark: Check21]|_| Yes
	[Increase or Decrease] 
	by
	$
	     

	

	[bookmark: Text12]Proposed Change in Contract Time?
	|_| No
	|_| Yes
	[Increase or Decrease]
	by
	
	TBD
	Days.

	

	

	Attachments:  Change Order Proposal
	[bookmark: Check22]|_|  Trade Labor Contractor

	

	

	

	
	
	Name (Typed)
	Approve
	Reject
	Date

	Approved By:
	Agency:
	|_| N/A
	     
	     ☐                    ☐
	     

	Approved By:
	CT Director CSS:
	($0k ≤ $100k):
	     
	     ☐                    ☐
	     

	Approved By:
	CT DAS ADPM:
	($0k ≤ $100k):
	     
	     ☐                    ☐
	     

	Approved By:
	CT DAS DPM
	($100k ≤ $200k):
	     
	     ☐                    ☐
	     

	Approved By:
	CT Chief Architect
	( > $200k)
	     
	     ☐                    ☐
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