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Supplemental Task Justification Memo

Date:				Enter date.
To:				Jenna Padula
From:			Enter Name
Project No.:			Enter Project Number
Contract Type:		Enter Contract Type 
On-Call Contract No.:	Enter Contract No.
Task Ltr. No.:		Supplemental Task No.

I am writing to request your authorization to add supplemental task Supplemental Task No. to the above referenced on-call contract. The original on-call contract expired on Enter date. I request authorization to add supplemental Task No. Supplemental Task No. for $00.00 to cover costs associated with the following supplemental services: Enter Scope for Supplemental Services. 

The original Task Letter (No. Original Task No. ) for Enter Contract Type services was executed with the Consultant on Enter date, for $00.00; (supplemental Task Letter (No. Supplemental Task No.) was executed with the Consultant on Enter date, for $00.00…). This work is consistent with the scope of the original task.

   ☐   Approved   ☐  Disapproved


								                  Enter date.
               Agency Legal Director				                      Date

cc:	   	Craig Russell
	   	David Barkin
ADPM
	  	DCS Legal Unit
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