
Data Validation

Steps Screenshots

In order to validate information between both 

systems, first start in Kronos in order to obtain 

the necessary information. 

Click on the ‘+’ and select Manage my 

Department 

Use the QuickFind Genie and search for the 

employee who’s information you would like to 

validate. Double click on the employee name 

to open the Timecard

Once on the Timecard, right click on the 

employee name in order to open their 

information. The information we will be 

validating is: 

- Pay Rule 

- Accrual Profile 

- Persona

Purpose:

This job aid will help you get started with data validation between Kronos and Core CT 
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Use the mapping table below to determine what 

information in Core creates the Pay Rule in Kronos, This 

mapping can be found under:

Insert hyperlink here
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After using the mapping table, navigate to Core to 

validate the fields found. The information for data 

validation can be found below under job data.

Navigation: Main Menu > Workforce Administration > 

Job Information > Job Data

Using the example pay rule you would need to validate 

the union code, the shift type, shift diff eligibility and 

standard hours, these can be found in Core as shown on 

the right

To check shift diff eligibility navigate to Employment Data

and then select Time Reporter Date, from there you can see 

their shift and their relevant eligibility 

In order to obtain the persona navigate to people editor. Here 

you will check: 

-Functional Access Profile 

-Display Profile 

-Pay Code Profile View/Edit

-Work Rule Profile 

-Employee Group 

Select an employee you want to view from the quick find and 

then select Go To and People Editor, then select the Job 

Assignment tab

Check the Access Profiles and Manager Role – General tabs 

when relevant to check that every profile is assigned to the 

relevant role, in this case Supervisor 

If the employee is an advanced scheduler employee, you will 

want to check their assignments for org group and job 

transfer set as well 
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In order to validate Accrual profile you would similarly use 

the mapping table to compare the relevant fields in Core, 

these are once again union code, grandfathered, FTE, 

and standard hours 

The mapping for Accrual Profiles can be found 

at the below navigation:
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Validation of Persona in Core: 

Navigation Path: 

Main Menu > PeopleTools > Security > User Profiles 

Open the Roles tab and validate that the role here 

matches the roles listed in Kronos 


