Approved
CT Council on Developmental Disabilities
Advocacy, Public Information & Education Committee Meeting
Tuesday, October 24, 2023
2:00 p.m. – 3:00 pm
MS Teams

Present:  Emily Ball, Charles Bergamo, Council Vice Chair; Karen Healy, Graziela do Carmo Reis, Kaitlynn Ramos, Committee Vice-Chair

Absent:   Michelle Baughman, Interim Committee Chair; Laurie Cantwell, Bryan Klimkiewicz

Staff:  Walter Glomb, Council Director

Recorder of Minutes:  Donna Devin

1. Call to Order with Quorum:  Charles Bergamo, Council Vice Chair, called the meeting to order at 2:00 p.m. There was no public present at the meeting, so the Committee moved on to the next agenda item.

2. Nomination of Committee Vice-Chair:  Charles Bergamo, Council Vice Chair, made a motion to nominate Kaitlynn Ramos as Committee Vice-Chair. Emily Ball seconded the motion. The motion passed.

3. Approval of Agenda:  Charles Bergamo, Council Vice Chair, made a motion to approve the agenda. Emily Ball seconded the motion. The motion passed.

4. Approval of Committee Meeting Minutes of Wednesday, September 6, 2023:  Karen Healy made a motion to approve the minutes. Emily Ball seconded the motion. The motion passed. Charles Bergamo, Council Vice Chair, abstained.

5. New Business:  Walter Glomb, Council Executive Director, said the primary business of the Committee is the production of the Council’s Annual Report. The Committee needs to give some thought about how they want to organize it and what they want to highlight to paint a good picture of the Council for the public. The content of the report should cover the work the Council produces in their State Plan, and include information on all of the Council’s grant programs and projects they are funding such as assistive technology, self advocacy, the healthcare access project, the aging community of practice, and the Community Health Workers’ training. The report could be broken up and Committee members assigned pieces or sections.

Each Council Grantee could have a quarter of a page for a description of their work. The report Walt sent out in July is a full list of everything the Council is working on.

Donna will compile a list of the Council’s grantees and a description of their projects and programs. She will also send Committee members the Memorandums of Agreement for each Grantee, in case members want to reword a grant description differently.

The Report will be in a “Plain Language” format. Walt learned more about plain language, as it was a big topic of discussion at the NACDD Executive Director’s Annual Conference he attended in Rhode Island in October. He has a lot of resources and techniques the Committee can use to produce a plain language document. Also, the Committee will research producing a Spanish version of the Report.

Walt recommended the Committee first create an outline of content for the report, decide what the different sections are going to be. Then he suggested coming up with some ideas on what the various pages or sections might look like.

He encouraged the Committee to give some thought to how it will be organized. There are a number of ways to organize the report. If it’s organized by project, there’s going to be approximately 20 different projects or pieces. If it’s organized by category using the areas of emphasis in the DD Act, it may be possible for some things to be combined.

When a style of organization for the report has been decided on, the second task would be to decide on either using a simple graphic design or running text. Straight text can be boring and not fun to read. The Committee needs to decide if they’re going to break it up and how they want it to look on the page. Graphic design can make the report a bit more interesting. Also, to make the report attractive and readable, it should have blank spaces.

Once the Committee has an idea of what the report pages will look like, they’ll know how many words can fit in a section. If they decide on 50 or 60 word long descriptions, then they need to choose what those words will be? The type of layout the Committee selects for their Report will affect the number of words allowed in the report.

Walt clarified the report is not a critical review of what the Council is doing. Its purpose is to advertise and promote all the good work being done by the Council.

Using available software, Plain Language can be added as the next to the last step of the report process.

Charles Bergamo, Council Vice Chair, said there are stock graphic images that could be used without any kind of copyright issues and there are plenty of graphics that can be pulled from online sites.

He said it shouldn’t be too difficult to put the report together, because one page is the Council’s Mission Statement, which is available on the Council website. Another page is a welcome letter from the Council Chair, and the last page is a list of the Council’s members.

Walt said the Council will be holding its Annual Legislative Breakfast in the 2nd floor atrium of the Connecticut State Legislative Office Building on Thursday, February 29. The report can be distributed at the Breakfast to Legislators and the public.

He suggested recruiting other non-Committee Council Members to help out with the report as needed.

Walt stressed some people can help to organize the report. Some people can help to write it. Others can assist with the formatting of the report. He suggested finding people who are good at word-smithing, formatting, graphics, etc., and go from there.

Karen Healy would like a support person to help guide her in the process. Charles Bergamo, Council Vice Chair, volunteered to speak with Doris Maldonado Mendez, Council Chair, to see if such a person could be located.

Some Committee members find Doodle Polls confusing when a meeting needs to be scheduled, and would like to be emailed when presented with dates and time options for Committee meetings.

Adjournment:  Charles Bergamo, Council Vice Chair, made the motion for adjournment. Karen Healy seconded the motion. The meeting adjourned at 2:57 p.m.

