State of Connecticut
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Promoting Egquality and Justice for all People

Notice Regarding Record Retention

The CHRO is authorized to audit your company records regarding contract compliance at any time
during or after the performance of this project. You must develop and maintain detailed records of
your solicitation of and responses from each company in the event that the CHRO requests
documentation. See Conn. Gen. Stat. §8 4a-60(a)(5) and 4a-60g(g). If you solicit in writing, you
must keep those written documents (e.g., letters, facsimiles, emails). If you solicit by phone, you
must keep written notes about those solicitations. The CHRO may seek phone or any manner of
other records. Records are subject to the CHRO’s verification with any or all contractors,
subcontractors, and/or suppliers of materials solicited. Records must be retained for at least two
years after the CHRO issues, to your company, a Notice of File Closure letter.
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