Property Transfer Step II
[NOTE – The instructions in the brackets are meant to assist agency staff complete the notice. Please delete all instructions and brackets prior to submitting for publication - including this note. If pasting text from MS Word, always paste as plain text]
Comments and the Office of Policy and Management’s (OPM) Responses Regarding a Proposed Land Transfer in [Town]
Complete Address of Property: [insert address, not bold]
Commonly used name of property or other identifying information: [example includes municipal map/lot number in case there is no mailing address] 
Number of acres to be transferred: [Insert acres]
Access a map of proposed land transfer in [Town].  [Link media file (image or pdf); underline linked text. If there are other figures, maps, or plans, link descriptive text not just “click here”; ensure pdf(s) or image(s) has descriptive alternative text].
The [sponsoring agency] published a Notice of Proposed Land Transfer in [Town] on [Date] (Step 1) [Link to Environmental Monitor Archive] in the Environmental Monitor to solicit comments for the proposed sale or transfer of state land or any interest in state land.
Comments were received from the public for proposed land transfer in [Town] and/or comments were received from [state agency(s)] for proposed land transfer in [Town] [Link comments individually or combine; underline linked text] regarding the proposed transfer of the property. Access OPM’s response to the comments for proposed land transfer in [Town] and the sponsoring agency’s response to the comments for the proposed land transfer in [Town]. [delete if just OPM’s response] [Link; underline linked text]
Additional information: [if any, otherwise delete line]
What Happens Next: 
[If OPM concurs with the transfer of property] The property identified above may be transferred after 15 days with no further public notice.

To find out if this proposed transfer is the subject of further notices, check future editions of the Environmental Monitor. Sign up for e-alerts to receive a reminder email on Environmental Monitor publication dates.

