Considerations for Preparing to Provide Non-Congregate Meals and Snacks

during Adult Day Care Center Closures due to COVID-19

Pursuant to the COVID-19 Child Nutrition Response Act (H.R. 6201, Title II), and based on the
exceptional circumstances of this public health emergency, the U.S. Department of Agriculture
(USDA) Food and Nutrition Service (FNS) is allowing adult day care centers to provide non-
congregate meals and snacks to participants through the Child and Adult Care Food Program
(CACFP) during adult day care center closures due to COVID-19.

“Non-congregate meals” are packaged unitized meals and snacks that are not provided in group
settings. Examples include grab-and-go drive-up service outside and ordering ahead for grab-and-go
pick up. “Unitized meals” are complete reimbursable meals or snacks that meet the CACFP adult
meal pattern requirements.

This document provides considerations that adult day care centers must address before providing
non-congregate CACFP meals and snacks to participants during a closure due to COVID-19. For
questions or additional guidance on how to operate non-congregate meal service, please contact the
Connecticut State Department of Education’s (CSDE) CACFP staff.

e Identify methods to inform participants and responsible family members about the
availability of non-congregate meals and snacks.

E-mail blast.
Phone messaging.
Paper notice sent home before the adult day care center closes.

o O O O

Location of distribution sites.
*  One or multiple adult day care centers.
* Timing of availability of non-congregate meals and snacks.
* How to inform participants and their responsible family members of the

locations.

e Conduct a capacity assessment.

o How to staff the operation.
o Determine the adult day care centet’s inventory of food and supplies, such as bags
and containers to package the meals and snacks.

e Contact vendors regarding delivery availability.
o Notify distributors of adult day care center closures.

e Identify which non-congregate meals (breakfast and lunch) and snacks will be offered. Note:
CACFP adult day care centers may serve up to two non-congregate meals (breakfast and
lunch) and one snack per eligible participant at each site per day.
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e Determine the types of non-congregate meals and snacks that will be offered.
Note: Non-congregate meals and snacks must be unitized.

Consider portability.
Packaging to take food offsite.
Food safety considerations.

0 O O O

Will you publish a daily menu?

e Determine the days of the week when non-congregate meals and snacks will be distributed.
CACFP adult day care centers may distribute meals and snacks on any days of the week.
Note: CACFP adult day care centers that do not normally operate on Saturday and Sunday,
but would like to start providing meal service on these days, must receive prior approval
from the CSDE.

e Determine the number of non-congregate meals and snacks that will be prepared.

Estimate an accurate quantity of meals and snacks to prepare.
Can the leftover meals and snacks be stored for meal service the following day?
Will you ask participants or their responsible family members to preorder meals?

o O O O

How will you create equal access for people without internet access?

e Determine how the non-congregate meals and snacks will be distributed. Examples of
distribution methods include grab-and-go drive-up service outside and ordering ahead for
grab-and-go pick up.

e Determine how the adult day care center will accurately count the served non-congregate
meals and snacks to be claimed for reimbursement. Note: The CACFP adult day center
must maintain separate meal counts for breakfast, lunch, and snack, using the name of each
eligible enrolled participant. All meals and snacks are claimed based on each participant’s
current eligibility status and the regular CACFP reimbursement rates. The CACFP adult day
care center must continue to maintain updated master lists of participants’ free, reduced, and
over income eligibility categories for each site that will be claimed for reimbursement.

o Separate counts for breakfast, lunch, and snack.
o Daily meal and snack count sheet.
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Hartford, CT 06103-1841.

For more information, visit the CSDE’s Operation of Child Nutrition
Programs during Coronavirus (COVID-19) Outbreaks webpage or contact
the CACFP staff in the CSDE’s Bureau of Health/Nutrition, Family
Services and Adult Education, 450 Columbus Boulevard, Suite 504,

This document is available at https://portal.ct.gov/-/media/SDE/Nuttition/ COVID-
19/CACFP_Adult_Centers_Emergency_Meal_Considerations.pdf.

In accordance with Federal civil rights law and U.S.
Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices,
and employees, and institutions participating in or
administering USDA programs are prohibited from
discriminating based on race, color, national origin, sex,
disability, age, or reprisal or retaliation for prior civil
rights activity in any program or activity conducted or

funded by USDA.

Persons with disabilities who require alternative means
of communication for program information (e.g. Braille,
large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they
applied for benefits. Individuals who are deaf, hard of
hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339.
Additionally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete
the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: How to File a Complaint,
and at any USDA office, or write a letter addressed to
USDA and provide in the letter all of the information
requested in the form. To request a copy of the
complaint form, call (866) 632-9992. Submit your
completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake(@usda.gov.

This institution is an equal opportunity provider.

The Connecticut State Department of
Education is committed to a policy of
equal opportunity/affirmative action for
all qualified persons. The Connecticut
Department of Education does not
discriminate in any employment practice,
education program, or educational
activity on the basis of age, ancestry,
color, criminal record (in state
employment and licensing), gender
identity or expression, genetic
information, intellectual disability,
learning disability, marital status, mental
disability (past or present), national
origin, physical disability (including
blindness), race, religious creed,
retaliation for previously opposed
discrimination or coercion, sex
(pregnancy or sexual harassment), sexual
orientation, veteran status or workplace
hazards to reproductive systems, unless
there is a bona fide occupational
qualification excluding persons in any of
the aforementioned protected classes.

Inquiries regarding the Connecticut State
Department of Education’s
nondiscrimination policies should be
directed to: Levy Gillespie, Equal
Employment Opportunity
Director/Americans with Disabilities
Coordinator (ADA), Connecticut State
Department of Education, 450
Columbus Boulevard, Suite 607,
Hartford, CT 06103, 860-807-2071,

levy.gillespie@ct.gov.
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