JOB DESCRIPTION


RUSHFORD CENTER INC.

	Title:
	Rehabilitation Assistant

	Dept./Program:
	Community Support Services (Rehab/CBI/Case Mgmt)
	FLSA Code:
	N/E

	Reports To:
	Coordinator (Case Mgmt/CBI/Rehab)
	Workers’ Comp. Code:
	8861

	Supervises:
	N/A
	Salary Grade:
	10

	
	
	Scheduled Weekly Hours:
	40

	Date Created:
	9/1/99 (revised 5/12/03)
	Most Recent Revision Date:
	11/28/03


SUMMARY

	Assists Case Managers and Rehabilitation staff with administrative duties and transportation needs for clients. Assists in the coordination of an integrated delivery system of care for all clients.


KEY RESPONSIBILITIES

	1. Assists case managers and rehabilitation staff in assessing client needs and developing, with the client and other service providers, an Individualized Service Plan (ISP).

	2. Assists case managers in providing supportive interventions to clients including direct teaching interventions to assist clients in the development and/or practice and maintenance of needed adult-living skills.

	3. Assists case managers in monitoring the results of ISPs in order to determine the need to reassess client or revise ISPs accordingly.

	4. Assists in the preparation of appropriate medical documentation in order to meet regulatory requirements of licensing and third party agencies. Maintains any client records including progress notes, service plans and releases, as deemed appropriate.

	5. Transports clients to medical appointments and any appointments deemed necessary by case managers, and assists clients in finding, obtaining, and retaining safe, affordable, and decent housing. 

	6. Assists in all required duties regarding the maintenance of all program-related and administrative data/reports, statistical records and other data collection activities as specified by Rushford.

	7. Performs other duties as may be required.


Additional Key Responsibilities for CBI Rehabilitation Assistants

1. Monitors the medication usage of certain clients, as needed.

2. Participates in room checks as arranged.

QUALIFICATIONS

	Education

· Associate’s degree in a mental health or human services discipline. (May substitute certain applicable life experiences for educational requirements.)

· Requires current, valid Connecticut driver’s license. Must qualify for Public Service License.

	Experience

· Previous experience working with individuals with severe and persistent mental illness strongly preferred.

· Basic working knowledge of personal computers and software applications.

	Physical Requirements

	Physical Activity
	Approximate Percentage of Time Spent in this Activity

	1. Bending
	5%

	2. Climbing (e.g. stairs)
	5%

	3. Keyboarding
	15%

	4. Kneeling
	

	5. Lifting (indicate maximum weight to be lifted)
	10 lbs.

	6. Reaching
	5%

	7. Sitting
	50%

	8. Standing
	20%

	9. Using Telephone
	60%

	10. Walking
	30%

	Work Environment (a brief description)

Typical behavioral health environment. Non-smoking. In addition, requires regular exposure to hot and cold temperatures and other weather conditions when driving and transporting clients. Involves work in community settings, including clients’ homes. Ongoing interaction with individuals who may be emotionally and/or mentally unstable.


The physical requirements and description of the work environment are representative of what an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

	Receipt of New/Revised Job Description

 FORMCHECKBOX 
     New Job Description

          I have received a copy of my job description and agree to the job responsibilities assigned.

 FORMCHECKBOX 
     Revised Job Description:
          I have received a copy of my job description, which was recently revised to reflect changes in my      

          job responsibilities, and I have reviewed the changes with my supervisor.

     
Employee Name (Please print)

    /     /      
Employee’s Signature

Date

    /      /      
Supervisor’s Signature

Date
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