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This presentation will cover three 'must know' topics for 
first time Core-CT users: 

m Logging In For the First Time 
m Setting A Password Recovery Question and Email 
111 Viewing Your Paycheck Information 
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The first time you log into Core
CT with the User ID and 
Password provided, you will be 
prompted to change your 
Password. 
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Here's How: 

1. Open a browser and go to the Core
CT website:

http:/ /www. core-ct. state.ct. us/ 

2. Click on Login

3. Enter the User ID and Password
provided to you

r1 This Password will expire after 

"""
·
·----------==::::::::::-7

'\,� 

CS,ore-
v: .. 

User 10: /l 

P3SS'..\'Ord: 

your first log in' and you will [Q!_::;s:'.�_".'.Q:.C\l:.D�SS\\·ord: 

need to change it 

ll.sv-11 ::: C vivy:i l °:j� n . .u,,(v,., ho,.

A0s vc,,-J = h n� LI i�ec, a+ l-;t �IM.-(c&Q CAf'5) +- las+L/ � i-h
of Sc&.cJ) Seeun7a 1\.J ',u,..lb.iiA-

·· nr,:1···· ······· --·nmn11r1·-·· 



To change your Password, Click on the Link to begin 
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PEOPLESOFT ENTERPRISE 

Your passv:ord has expired. 
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To Change Your Password 

1. Enter your Current Password

(the password provided to you

2. Enter a new Password of your

choice

3. Re-enter the new Password to,"''=·""

confirm

4. Click on 'Change Password' to
accept your new Password

Please note the New Password 
Requirements 

Once logged in, you will see the 

Core-CT Portal Home Page - the 

Gateway to Core-CT 

Change Password 

User ID 9999999 

Lastnarne, Flrstnarne 

"Current Pass1.'/ord: /u•••••� 

"tlev: Pa�svrnrd: r:::;��:·�• 
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While the Portal includes many tools and 

applications, this presentation highlights: 

Ill Setting Your Password Recovery question and 

email address 

• Viewing Your Paycheck
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Personal Information 

Review snd up.dc:te ycur ptr=:cnaJ inform.:!Ucn. 
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MY Svsr2111 Profile 

Sc1 uq persr.�nfd r,rcte-rencs;::, h :H• 

Core.CT Help 

General Profile Information 

DEP-Up�1rodeS11 

'My System Profile' lets you Change Your Password and set up a recovery hint if 
you forget your password 

Here's How: . JC: ..... n �, 
� S4s� T�on' e... 

1. Click on '� My Passvv10f-€l' in the 'My System Profile' area

2. Click on 'Change or set up forgotten password help'

Now, you are ready to create your Password Recovery hint 
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Main Menu > MV Systern Profile 

Core-CT HeJp_ 
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ge or set up forgotten pass\Nord help 
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1. Select the hint question from the Drop Down Menu and type a response

2. Click 'OK' to continue on to set up your Primary Email address
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You must add/update your 'Primary Email Account 
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If you forget your Password, it will be emailed to the address you indicate 

Here's How: 

1. Click in the 'Primary Email Account' box to select the email address as

primary

2. Select the 'Email Type' from the Drop Down Menu

3. Type in your email address
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The 'Payroll' eApp, called ePay, includes the 

ability for employees to view and print their 

paycheck information online 

Click on the 'View Paycheck' link to access 

Paycheck information 

EPM M�!Ji 

E�'Ml:IJ�.rnsd91(1 91.! 

:1,1::,rt: ... 

[_jn,rnce New� 

'(€�t I:nd /•.ct ,iti�_�_,;;\!:.\niJf!!. 

��,::Lt.,_ 

ljf<.){1!\V5 

. U(?,�-�·!J J:!t:'.\Jr :·:JtfJ::u1!dfil!Yt: 

!-.j��'.f ':':;. __ 

F_f:'.J��!.r!.M}t:i.:�:J)..( 

-·-rm:1111rr·

G 

'",�••.-



(211:.:.CT !!(-Ii; 

I3.v"Yeriod l:nd O�M� f\dvk,;,.'Cbt�-ck !l.i:l'{c 

:'.Cn::\CLl,19 

:1n t?:D}:}.1 201 }-04--04 

?1�U:P}::/� 

:q, 7··11)·_8q 

?C;l)-:�1.)- :-r� 
}t:._'1 '}.(\\-

2_0__1 _ _l_:��.:�1: 

·?0.1'1-11-_! ! 

::011- ( 0- 'r[l 

/fi� 1- IJ.i-'.�!i)_ 

;.,0\1_._X�):li::. 

::t]j f-C:?-1 __ -: 
.)ii 1-07-1�'. 

_:;�}\J-!}1'- lP 

2n.Lt:!!i.:,.-:!:, 

_:n l_Lf1f:. (!_� 

;91 __ 1_.J.l:;: 1:.: 

1J3 _ l -G�--i:�., 

?�1 :-c::>::::? 

�1)1 ?-Ci3-(l'.� 

J(i! :?-O>?J 

'j(J12•(1�'. (19 

:·r.: 1 :?-(;\-:'.G 

' ;.� -��,.l "j 

?011-1 ,-[,1 

1(,11-11-1; 

2011�� 1·0) 

�011-11}:W 

?!.) l l · l 0-06 

:ic11-0S·]:" 

2011-09-08 

2!Jl 1-0�;<�5 

n:11-0:1-11 

}C:11-Cl7.::g 

?011-Ui-1" 

�-:J11-0(>30 

�·f1! 1-0f::-HJ 

?O 11-C:E-(•2 

JOI H!:>I•, 

:P11:r-s:.l1-,;£� 
1

tW.tJQE: 

/\.ijyiC�• 

.J' •. Q·,,ct? 

.t.1.iY;Ct! 

. .\.11••ii(8 

,t./jV1(�-

l•.d-::,:1:, 

},;.11-.:i( ':" 

'):::C! '."/!CO 

1:1.<:r:. 1 :.oeo 
u;ci,:;1·11;0 

0'.3C; ':,UGC1 
·:·[·•-t r{';l1C) 

O?.r:;1:;\,'GO 

f\1�,,i:::.:: (.,;:,�:i �/)(1(.\ 

1-.<:jM'.' 

/-.0��1. f� 

Ad·,1\r:€' 

ACvice 

/..,J\'ice 

;\1:ivl\\',' 

t,.1�\!•.'� 

/..d\i( (� 

.'.r"•--:·�e 

/•,1�\ii'.•;' 

j\�\/i�,:-

i!J!' 

(J':,C l •Ji)(i;) 

'�1�: .: \ ':\0GIJ 

(1��(:1 :;;JO:"J 

:":i.YJO 

()�;c,·1 500(1 

(i::-;c� �•JOO 

(1SC l ':,OGO 

ot.c1:-,·Dnu 

OS(.'.1 �,Gl:D 

o:::c 1 '.?JCO 

O:�;::.•i :',;)JJO 

(ISC ! :'10(1(1 

C:!:::C 1 ':1 l�(:Q 

II 

II 

Iii 

II 

The 'View Paycheck' page displays a 
summary of pay information for each 
check received 

An online pay advice is available for 
review 

St:!cct t)nt: 

If you have more than one job associated 
with the same User ID, each job will be 
listed, distinguished by Dept. ID and Job 
Title 

Click the date of the Paycheck you'd like 

to review 
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11 Some employees have encountered difficulties when first attempting to 

view their paycheck information due to Pop-Up Blocker settings 

• Employees are advised to contact their agency's local IT support to

provide initial support with this

iii Should additional assistance be needed, please have your local IT support

contact the Core-CT Help Desk
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Visit the Core-CT website at: 

http.:./ /www.core-c:t.state.ct.us/ 
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