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This presentation will cover three ‘must know’ topics for
first time Core-CT users:

= Logging In For the First Time
Setting A Password Recovery Question and Email
= Viewing Your Paycheck Information




The first time you log into Core-
CT with the User ID and
Password provided, you will be
prompted to change your

Password. .
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Here’s How:

1. Open a browser and go to the Core-
CT website:

http://www.core-ct.state.ct.us/

2. Click on Login

UseriD: |

3. Enter the User ID and Password
provided to you

Password:

® This Password will expire after
your first log in, and you will
need to change it
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To change your Password, Click on the Link to begin
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Your password has expired.

2

w2




To Change Your Password

1. Enter your Current Password
(the password provided to you)

2. Enter a new Password of your
choice

3. Re-enter the new Password to
confirm

I

4, Click on ‘Change Password’ to

accept your new Password

Please note the New Password *
Requirements

Once logged in, you will see the
Core-CT Portal Home Page - the
Gateway to Core-CT

Changes Password

User ID: 83893989

Description: R
Lastname,Firsthame

Cuttent Password: _.aaown-n

*Hewe Password: _.Z:.:

~Confirm Password:

- Change Fassword

NEW PASSWORD REQUIREMENTS 12/14/2007

Fassword minimum length = 8 charatiers
Pass tmustinclude a
Pagswards are case sensit
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While the Portal includes many tools and
applications, this presentation highlights:

nager

= Setting Your Password Recovery question and
email address

= Viewing Your Paycheck
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Core.CT Help

Core.CT Help

v ang updats V‘Q: pereenzl infermation.

crzenol 3335,5: S

‘My System Profile’ lets you Change Your Password and set up a recovery hint if
you forget your password

Here’s How:
N Jm@x PRofile
1. Clickon ¢

2. Click on kmjm:mm or set up forgotten password help

bl

"in the ‘My System Profile’ area

b

Now, you are ready to create your Password Recovery hint




ssaJppe Jiew3 Alewilld JnoA dn 19s 031 U0 9NULUOD 03 MO, A2HD “Z

asuodsal e adA) pue nuay umoq dodg ayl wod) uolisanb july ayj 309185 |

asuodsay

!

E

o

SINRIE

2nb 1918

RIGE

i

SIS anD

oy

anl £ Jag

wiongs

i

h

ed uzizoblo dn 195 40 abueyD

=
@ oL oy
= 2
— e
S (4l
= O :
W g
T - ...-q
P
q o n £
5 om ] @
2 = <
s a
=
:j el - :
o = [
1y o
] s
oo
0
]

Y

=
(i3

>
o

3
LU

x
e

Tpayl

aLjn
)

saitned




Frimssy Bmal
Socount

jall.core ermaiite st

N

. _hm [

You must add/update your ‘Primary Email Account

If you forget your Password, it will be emailed to the address you indicate

Here’s How:

1. Click in the ‘Primary Email Account’ box to select the email address as
primary

2. Select the ‘Email Type’ from the Drop Down Menu
3. Type in your email address
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= The ‘Payroll’ eApp, called ePay, includes the
ability for employees to view and print their
paycheck information online

Click on the ‘View Paycheck’ link to access
Paycheck information
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summary of pay information for each
check received

An online pay advice is available for
review

If you have more than one job associated
with the same User ID, each job will be
listed, distinguished by Dept. ID and Job
Title

Click the date of the Paycheck you’d like
to review
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Some employees have encountered difficulties when first attempting to
view their paycheck information due to Pop-Up Blocker settings

Employees are advised to contact their agency’s local IT support to
provide initial support with this

Should additional assistance be needed, please have your local IT support
contact the Core-CT Help Desk
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