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Congress enacted the National Voter Registration Act of 1993 (NVRA) in order to make it easier for citizens to obtain and submit applications to register to vote.  Congress expanded the original concept (being able to register at the Department of Motor Vehicles) to provide access to those individuals for who would not likely have a driver’s license.  This expansion included public service agencies, including those such as DSS that administer public assistance and disability programs.

The department is committed to providing our clients with the opportunity to empower themselves through positive action and take an active role in becoming self-sufficient.  One of the ways that we can do this is by providing our clients with the opportunity to register to vote.  By ensuring that our clients have this opportunity, we make strides in increasing the number of people we serve who are registered to vote.

Workers must ask clients if they wish to register to vote at every application, redetermination and change of address.  All clients who indicate that they do wish to register must be given a voter application form.  Workers must provide assistance in completing this form if the client indicates a need for help.  In order to record the client’s response to the question regarding voter registration, the worker must complete a declination form.  Declination forms are to be signed and dated and kept on file for two years.

The procedures to be used by each worker are outlined below.

At Application or Redetermination - Face to Face Interview
1. Ask the applicant or recipient if he or she is registered to vote.  If no, go on to step 2.  If yes, have the client sign a declination form (ED-682) and note that he or she is already registered.  If the applicant or recipient refuses to sign the ED-682, note that the client is registered and sign at bottom.  Tear off the bottom of the ED-682 and give it to the applicant or recipient.  File the ED-682.  

2. If the applicant or recipient refuses to register, have him or her check "no" and sign an ED-682.  If the client will not sign it, make a note on the ED-682, sign at the bottom and record in the case narrative that the client was given the opportunity to register to vote, but declined.  Tear off the bottom and give it to the applicant or recipient.  File the ED-682.

3. Keep copies of all ED-682's in a central file in the office for auditing purposes.  

4. If the applicant chooses to register, have him or her check "yes" on the ED-682 and give him or her a registration form (ED-671). 

5. Offer assistance in completing the ED-671.  If the applicant or recipient is unable to write, ask if he or she would like you to complete it.

6. If the applicant or recipient chooses to take the ED-671 with him or her, note that on the ED-682.

7. Advise the applicant or recipient that he or she can mail it directly to the registrar of voters in the town in which he or she lives, or return it to the D.S.S. office.

8. After the applicant completes the ED-671, write the date of receipt in the bottom left hand box and bring it to the person in the office responsible for mailing these to the registrars.  Do not use date stamps that identify the Department.  

9. The person responsible for mailing applications to the registrars will complete and mail a W-619 receipt to all applicants submitting voter registration application forms to the Department.

At Application or Redetermination - Mail-In

1. When mailing out applications, include an ED-671 and the special declination for mail-ins (ED-682M).  A W-614 application is automatically issued with redetermination notices and forms.

2. Note in the case narrative that these were sent to the applicant or recipient.

3. If neither the ED-671 or ED-682M are completed and returned, make a note of it on a blank ED-682M, sign it and file it in the central files.

4. If either a completed ED-682M or ED-671 is returned, follow the same procedures used at face-to-face interviews.    

At Notification of Address Change

1. Ask the recipient if he or she is registered to vote.  If no, follow the procedures for application or redetermination.  If yes, go on to step 2.

2. Give or send the client an ED-671 to complete in order to change his or her address with the registrar of voters.

3. Offer assistance in completing the ED-671.  If the applicant or recipient is unable to write, ask if he or she would like you to complete it.

4. Note in the case narrative that an ED-671 was given or sent to the client. 

5. Advise the recipient that he or she can mail it directly to the registrar of voters in the town in which he or she lives, or return it to the D.S.S. office.

6. After the applicant completes the ED-671, write the date of receipt in the bottom left hand box and bring it to the person in the office responsible for mailing these to the registrars.

7. The person responsible for mailing applications to the registrars will complete and mail a W-619 receipt to all applicants submitting voter registration application forms to the Department.

Completed Registration Forms (ED-671)

1. Forward ED-671's to the appropriate registrar of voters as soon as possible, but not more than ten days after receipt.

2. If the ED-671 is received within five days of the close of voter registration for an upcoming election (closing is the 14th day before the election), forward them to the registrars no later than five days after receipt.

3. If more than one ED-671 is being forwarded to the same registrar of voters, mail them in one unmarked envelope using the registrar's address as the return address. 

4. Do not use any envelopes or stamps that could identify the agency to the registrar.  

5. The person responsible for mailing applications to the registrars will complete and mail a W-619 receipt to all applicants submitting voter registration application forms to the Department.

