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Before you begin, make sure  you 

have selected the correct Provider 

and Clinic



You can access a patient’s official immunization record in 2 

places:

1. The patient’s Immunization Home Screen.

2. Under the Reports Module
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Click Search
OR



Once you are at the patient search 

screen:

• Enter your search criteria 

• Click on the Search button to 

find any matching patients 

Possible search criteria:

• First 2 letters of first and 

names (John Smith = Jo & Sm)

• Patient ID

• Patient date of birth

• Other identifier (see Identifier 

Type drop down)

Up to 50 records will be displayed 

for a search.  The more 

information, the better the search. 

Previous criteria 

button pulls up 

the most recent 

search





Click on 

Immunizations on the 

drop down menu





Click on Official 

Immunization Record



An Adobe .pdf 

version of the 

record pops up in 

a new window.

You may need to 

disable your pop 

up blocker in 

your browser.   



Click on the printer 

icon to print
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Double click on 

correct record



Click on 

Reports



Click on Official 

Immunization Record



Click here 

to run the 

report



• This will take you to another screen and fill in the patient’s name.  

• Click the Run Report button.

You can also get to the Official Immunization Record by searching for 

and selecting a patient. 

Go to 

Reports 

on the 

left side 

bar. 

Click on the 

link to the 

Official 

Immunization 

Record.



An Adobe .pdf version of the record pops up in a new window.  



Click on the printer 

icon to print


