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Enter this address into your web browser:

https://ctwiz.dph.ct.gov/ctwiz/Login.aspx

https://ctwiz.dph.ct.gov/ctwiz/Login.aspx


In the Reports module, locate the School Nurse section and 

click on School Roster File Import. 



Using a student file from 

Power School or Campus, you 

can import the file into CT 

WiZ to associate your 

students to your school and 

the grade they are in. It does 

not upload any 

immunizations.

1. Save the file from Power 

School or Campus to a folder 

on your computer.

2. Click on Add New Upload 

file. 



School District/School default 

to what you are  associated 

with. If you are linked to more 

than one School, you can select 

from the dropdown. 

1. Click Choose File. This will 

take you to the files on your 

computer.  

2. Select the School Roster you 

want to upload from your 

computer files.

3. Enter a Description of the 

file (e.g. 10th grade 2018-

2019).

4. Click Create.

Note: The file processes 

overnight and will be available 

the next day.
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To find the file the next day, 

• Select Reports on the left 

hand bar.

• Go to the School Nurse 

category.

• Select School Roster File 

Import.

• Put yesterday’s date in the 

File Uploaded Date Range.

• Click on Search to find the 

uploaded files.

• Click on View at the end of 

the Uploaded file.

• The Upload will show the 

numbers of records 

processed, any errors and 

warnings with the records. 



To view the Warnings and 

Errors, 

• Click on View Error Messages

• A text file with the messages 

is created.

• Click on the text file to open 

it.


