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How do I document 

borrowed vaccine?



Transferring vs. Borrowing

• Transferring vaccine means moving vaccine from one clinic to another.  

• You may transfer between different clinics run by the same provider 

or between providers.

• You cannot transfer to a provider through CT WiZ until it has been 

set up in CT WiZ for both providers to order vaccines through CT 

WiZ.

• Borrowing means using private vaccine to vaccinate an VFC eligible 

child or using VFC vaccine to vaccinate a non-VFC eligible child. 

You must have your private inventory entered into CT WiZ to borrow. 



In this unit you will learn to:  

• Borrow vaccine using 1 of 2 methods

• Return borrowed vaccine

•Vaccine will appear in a new window.

•Make sure your internet browser is not blocking 

pop-ups!



This slide set will demonstrate borrowing using the following 

example.

• A child who is not CVP eligible is coming in to your clinic 

for an HPV vaccine.

• You have run out of private HPV vaccine but you have HPV 

vaccine funded by CVP.

• You borrow the CVP vaccine to immunize the child, then 

replenish the CVP supply with a dose from private 

inventory. 
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When the need to borrow is identified during the 

vaccination process



If you attempt to 

administer a vaccine 

from a funding source 

that doesn’t match 

the patient’s 

eligibility status, the 

following pop up 

message will appear. 

If you wish to borrow, 

click OK. 

Borrowing Vaccine – Method 1

The option to borrow a vaccine will appear in CT WiZ if the vaccine you are 

about to administer isn’t in your inventory location.  



Borrowing Vaccine – Method 1

1. Choose the 

Borrowed Reason 

from the drop-

down box.

2. Click Update.
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If you know ahead of time that you will need to 

borrow



Navigating to Vaccines On-Hand 

1. Click on Inventory

2. Click on Vaccines

3. Click on On-Hand
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Borrowing Vaccine – Method 2

Click the Action

button for the 

vaccine to be 

borrowed. Then 

click 

Adjustment.



Information on Borrowed 

Doses

1. Enter the Date and Time

borrowed.

2. Select Borrowing Vaccine 

from the Reason drop down.

3. Under Modification, select 

subtract.

4. Enter the number of 

borrowed under Doses 

Adjusted.

5. Enter a Comment describing 

why the vaccine was 

borrowed. 

6. When finished, click Create.

You can now administer 

borrowed vaccine. 
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Returning Borrowed 

Doses



Navigating to Vaccines On Hand 

1. Click on Inventory

2. Click on Vaccines

3. Click on On-Hand
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Returning Borrowed Vaccine

Click on the 

Action button 

for the vaccine 

to be returned. 

Then click 

on Adjustment.

In this example of 

using CVP vaccine 

to vaccinate the 

non-CVP eligible 

child, you would 

choose the vaccine 

with CVP funding 

source. 



To move one dose of HPV9 from 

your private to your CVP 

refrigerator location:

1. Enter the Date and Time

borrowed.

2. Select Borrowing Vaccine 

from the Reason drop down.

3. Under Modification, select 

Add.

4. Enter the number of doses 

borrowed under Doses 

Adjusted.

5. Enter a Comment.

6. When finished, click Create.
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Select 

Reports

Select Vaccine 

Borrowing 

Report from 

the Coverage 

Statistics 

section



• This report generates a list of 

vaccines administered to 

patients with appropriate or 

inappropriate funding sources 

per patient VFC eligibilities

• Use this report to find 

"borrowed" vaccines or 

inappropriately vaccinated 

patients

• Remember to complete the 

variable with a red *.


