
Filing a Pass Through Entity Tax Return



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in to myconneCT, the Summary page is displayed. Locate the Pass-Through Entity account 
for which you would like to file your return.

To begin filing your return, click the File Now hyperlink next to the “Return Period Ending On…” text.



Read the Return Information section carefully, then click Next. 

Note: Schedule CT-AB (Alternative Base Calculation), Schedule CT-CE (Combined Election Schedule),  and CT-NR 
(Elective Composite Income Tax Remittance Calculation) are not supported through myconneCT. 



Enter the required Pass-Through Entity Information. Click Next to continue.



Click the Add a Record hyperlink to add member information.



Enter the required member information and click Add.



Repeat the previous steps until you have entered all member information, then click Next.



If applicable, enter allocation and apportionment of income. 

Complete this section only if the PE conducts business both within and outside of Connecticut, and the PE does 
not maintain books and records that satisfactorily disclose the portion of income gain, loss, or deduction derived 

from or connected with Connecticut sources. 

Click Next.



Fields with light gray highlights are calculated for you. Enter the required information and click Next.



The Balance Due at the top of the window is updated automatically as you complete your return. Green text 
indicates a credit balance to be refunded or carried forward. Red/Orange text indicates a tax due amount. 

Continue entering the required information and click Next.



If applicable, click the Add a Record hyperlink to add Subsidiary PE Information.



Enter any required Subsidiary PE Information here. If you were adding Schedule D information you would click 
Add. In this example, we will instead click Cancel.



Click Next to continue to the next step.



Enter the PE’s Total Connecticut Source Income/(Loss). Column A should reflect what was entered on Part 1, 
Schedule B, Column D.  If applicable, Column B should reflect what was reported in Part 2 for subsidiary PEs. 

Once you have completed Part 4, click Next.



If applicable, report Angel investor and Insurance reinvestment tax credits for each member by entering the 
amounts in the appropriate columns. The Total Credits column will be calculated for you.

Click Next to continue.



If applicable, enter any payments you have made or overpayments from the previous year that 
should be applied to this period, then click Next.



Review the Direct PE Tax Credit Calculation, then click Next.



The Allocation of PE Tax Credit to Members is automatically calculated for you. Review the values to 
ensure their accuracy. If everything appears correct, click Next. 



If applicable, enter each member’s share of Connecticut modifications. If you wish to enter information 
for additional noncorporate members or PEs, use the Previous button to return to the appropriate page. 

Click Next to continue. 



Review the return summary. Click Next to continue. 



If you need to attach additional schedules or supporting return documentation, click Add. In this 
example, we will not attach any additional schedules. 

Click Next to continue. 



If there is a tax due amount, you will be prompted to submit payment. Select your preferred payment 
method, then click Next.



Select the desired payment option and click Next. In this example, we have selected Bank Account.



Enter the payment amount, then confirm the payment amount and date. Select the payment type. Most will 
select Direct Payment.



Once you have entered all required 
payment information, click Next.

Note: When paying with a Bank 
Account, you can save your 
information for future use.



Enter your electronic signature, then click Submit.



Upon successful submission of your return and payment (if applicable), you will be directed to a Confirmation 
page. If you wish to print a copy of the return for your records, click the Printable View button to open a PDF 

version of the return in your browser.



You can use the browser tools to print a copy of the return for your personal records. 

Important: Do not mail this confirmation page to the agency. Mailing in the confirmation 
page could result in duplicate filings and delayed processing of your return.  



Click OK to return to the Summary page. 



The status of the return is Submitted. Once the return has been processed, the status will display as Return Filed. 



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials
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