
Attachment 3-8

SMALL CITIES CDBG PROGRAM
Program Income Reuse Application Guidelines

Funding Different Activities from Program Income

This is to establish a policy and procedure for requesting DOH’s approval to use program income for an activity that is different than the original activity that generated the program income.

Our review of the citizen participation requirements at 24 CFR 570.486(a) has led to a determination that these requests are subject to the public notice requirements at 24 CFR 570.486(a)(6) because the original activities that generated the program income were subject to the public hearing requirements at 24 CFR 570.486(a)(5), and those requirements were met by the public hearings that were conducted for those activities.  24 CFR 570.486(a) specifies, in part, that:

Each unit of general local government shall meet the following requirements as required by the state at 24 CFR 91.115(e) of this title … (6) Provide citizens with reasonable advance notice of, and opportunity to comment on, proposed activities in an application to the state and, for grants already made, activities which are proposed to be added, deleted, or substantially changed from the unit of general local government’s application to the state.  Substantially changed means changes made in terms of purpose, scope, location, or beneficiaries as defined by criteria established by the state.

The use of program income for an activity that is different from the original activity that generated and constitutes the addition of that activity to the municipality’s application to the state for the original activity.  Consequently, the municipality must provide its citizens with reasonable advance notice of and opportunity to comment on the proposed addition of that activity to the application.

The public notice that is used to comply with these requirements must meet the following guidelines:

1. The notice must be published in at least one (1) daily newspaper of general circulation in the municipality.

2. The notice must specify that the municipality is providing its citizens with the opportunity to comment on its proposed use program income for the additional activity.

3. The notice must specify that citizens may submit questions and/or verbal/written comments to the municipality about its proposed use program income for the additional activity.

4. The notice must specify that the questions and/or verbal/written comments must be submitted within fifteen (15) days of the date that the notice is published.

5. The notice must specify the name, mailing address, telephone/fax numbers, and e-mail address of the municipal official who will accept the questions and/or verbal/written comments.

Click here for a sample public notice that meets these guidelines.

Required Actions/Submissions for Requests to Use Program Income for Different Activities

A municipality must take the following actions if it plans to request DOH’s approval to use program income for an activity that is different than the one that generated it:

1. The municipality must adopt a “Resolution for the Use of Program Income” before it submits the request.

2. The municipality must comply with the Environmental review requirements  at 24 CFR Part 58 before it submits the request.

3. A written request must be addressed to the Community Development Director of DOH’s Small Cities and Technical Services Unit as follows:

Mr. Dimple Desai
Community Development Director

Department of Housing
505 Hudson Street

Hartford, CT 06106

The written request must include all of the following items:

a. A Program Income Application and Financing Plan and Budget  for the activity unless it is also being funded by a CDBG grant.

b. A certified copy of the “Resolution for the Use of Program Income”
c. A copy of the public notice and the affidavit of publication for it.

d. A “Request for Release of Funds” (with a copy of the public notice that is required for it) unless the activity is an “exempt activity” as defined at 24 CFR 58.34.  A “Statement of Exemption” must be submitted if the activity is an “exempt activity.”  

e. A short cover letter that explains why the municipality is requesting DOH approval to use program income for a different activity than the one that generated the program income.  (Examples:  1) The municipality has identified the repair of its deteriorated infrastructure as its primary community development need, and it does not have the administrative capacity to administer this activity in addition to the activity that generated the program income.  2) The municipality has program income and/or CDBG funds in excess of the amount that is required to meet its housing rehabilitation needs, and it would like to use some of its excess program income to meet one of its other community development needs.)
Municipalities must also understand that all of the activities that are funded from program income must meet all of the requirements of the State CDBG Program.  These requirements include, but are not limited to, procurement, labor standards, civil rights, acquisition, relocation, and change-of-use requirements.
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